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Foreword

DTP (Desktop Publishing), D ~ÀAÅÖ’ Z‰õΩ¯=QÍ qxÑ≤ã¨∞Î#fl Ñ¨̂ Œ=Ú.
L^ŒÜ«∂<Õfl =∞# WO\˜H˜ =KÕÛ #∂ºãπ ¿ÑÑ¨~ü "≥Ú^ŒÅ∞H˘x, =∞#=Ú K«k"Õ „Ñ¨u
Ñ¨ÙãÎ̈Hõ=¸, wall posters, visiting cards, wedding cards, invitations, application

forms, materials, project reports, photo designing, bill boards, flex boards

"≥Ú Œ̂Ö·̌#q Jhfl design  KÕÜ«∞_®xH˜ LÑ¨Ü≥∂yOKÕ̂ Õ D DTP. ̂H=ÅO „Ñ≤O\˜OQ∑
~°OQÆ=Ú =~°̂H Ñ¨iq∞ «̀=Ú HÍ‰õΩO_®, Web designing =∞iÜ«Ú Multimedia Å‰õΩ
Ñ¨Ù<åk J~Ú#@∞=O\˜ D DTP ^•fi~å HõOÑ¨Óº@~ü ~°OQÆ=ÚÖ’ Z<Àfl "ÕÅ =∞Ok
r=<Àáêkèx á⁄O^Œ∞`«∞<åfl~°∞. Jxfl `«~°QÆ`«∞Å "å~°∞ U^À q^èŒ=ÚQÍ â◊√ÉèíÖËYÅ
#∞O_ç ÃÑ Œ̂Ì ÃÑ Œ̂Ì wall posters =~°‰õΩ D DTP #∞ LÑ¨Ü≥∂yã¨∞Î<åfl~°∞ J#_»OÖ’
Z@∞=O\˜ Juâ◊Ü≥∂HÎ̃ ÖË̂ Œ∞. J@∞=O\˜ D DTP Ö’ =ÚYº"≥∞ÿ# =∞iÜ«Ú „Ñ¨Ñ¨OK«
„Ñ¨MÏºu QÍOz# vector graphics software J~Ú#@∞=O\˜ CorelDRAW X3

QÆ∞iOz D Ñ¨ÙãÎ̈Hõ=ÚÖ’ Ñ¨ÓiÎQÍ q=iOK«|_ç#k.

„Ñ≤O\̃OQ∑ ~°OQÆ=ÚÖ’ 20 ã̈O= «̀û~°=ÚÅ J#∞Éèí==Ú`À QÆ̀ « 8 ã̈O= «̀û~°=ÚÅ∞QÍ
=O Œ̂ÖÏk Professional DTP Operators =∞iÜ«Ú HõOÑ̈Óº@~ü literates #∞ ̀ «Ü«∂~°∞
KÕã¨∂Î Brainbench.com, USA "åiKÕ Adobe PageMaker ÃÑ· x~°fiÇ≤ÏOÑ¨|_ç#
Ñ¨sHõΔÖ’ „Ñ¨Ñ¨OK«=ÚÖ’<Õ Ô~O_»∞ ™ê~°∞¡ =~°∞ã¨QÍ "≥Ú Œ̂\˜ ™êú#=Ú#O Œ̂∞ xÅz
~°∂. 15,000/- Å K˘Ñ̈C# Ô~O_»∞ ™ê~°∞¡ |Ç̈ï=∞u á⁄Ok “3 QÆO@ÅÖ’<Õ Photo Å#∞
DVD Ö’xH˜ =∂~°ÛO_ç”, “7 ~ÀAÅÖ’<Õ Windows XP <Õ~°∞ÛHÀO_ç”, “7 ~ÀAÅÖ’<Õ
Adobe PageMaker 7.0 <Õ~°∞ÛHÀO_ç”, “7 ~ÀAÅÖ’<Õ Microsoft Word 2003

<Õ~°∞ÛHÀO_ç” "≥Ú Œ̂Ö·̌# Ñ¨ÙãÎ̈Hõ=ÚÅ#∞ ~°zOz# V.S. Reddy QÍiKÕ Brainbench,

USA "åi exam ‰õΩ prepare HÍQÆeˆQ ™êÌ~ÚÖ’ «̀Ü«∂~°∞ HÍ|_ç# Ñ¨ÙãÎ̈Hõ"Õ∞ D
“7 ~ÀAÅÖ’<Õ~ÀAÅÖ’<Õ~ÀAÅÖ’<Õ~ÀAÅÖ’<Õ~ÀAÅÖ’<Õ Microsoft Word 2003 <Õ~°∞ÛHÀO_ç.<Õ~°∞ÛHÀO_ç.<Õ~°∞ÛHÀO_ç.<Õ~°∞ÛHÀO_ç.<Õ~°∞ÛHÀO_ç.”

nxÃÑ· g∞ J=¸Åº"≥∞ÿ# ã¨ÅÇ¨Å∞ JOkOK«QÆÅ~°x Ptã¨∂Î ...

Vanga Siva Leela
Publisher, OSS Publications

A Division of OSS Group, Guntur
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About Corel

About Corel Corporation
1985 Ö’ ™ê÷Ñ≤OK«|_ç 1989 Ö’ introduce KÕÜ«∞|_ç# CorelDRAW ̂ •fi~å „Ñ̈Ñ̈OK«OÖ’<Õ Computer-graphics

(especially vector graphics) ~°OQÆOÖ’ ã¨∞ã≤÷~° ™ê÷<åxfl ã¨OáêkOK«∞‰õΩOk. Ideas =∞iÜ«Ú information #∞ ã¨∞Å∞=ÙQÍ

exchange KÕã¨∞H˘#∞@‰õΩ =∞iÜ«Ú customers Ü≥ÚHõ¯ creative boundaries #∞ expand KÕÜ«Ú@‰õΩ J=ã¨~°=∞QÆ∞

softwares =∞iÜ«Ú services #∞ JOkOK«∞@ D ã¨Oã÷̈ Ü≥ÚHȭ  „Ñ῭ ÕºHõ̀ «.

Website : http://www.corel.com
Newsgroup Server : news://cnews.corel.com
Headquarters : Ottawa, Canada.
Other Softwares from Corel : Painter IX.5, DRAWings X3, Paint Shop Pro XI,

Animation Shop 3, WordPerfect Office X3, WinZip
10.0, KPT Collection, Grafigo 2, etc.

Chief Executive Officer : David Dobson
Chief Operating Officer : Randy D. Eisenbach
Chief Financial Officer : Douglas R. McCollam

About CorelDRAW
Corel Corporation "åiKÕ 1989 Ö’ introduce KÕÜ«∞|_ç# D CorelDRAW „Ñ¨Ñ¨OK«OÖ’<Õ ¿Ñ~°∞ á⁄Ok#

F Vector graphics package. CorelDRAW #O Œ̂∞ QÆÅ unique features ̂ •fi~å Desktop Publishing =∞iÜ«Ú

Web designing Å#∞ ã¨∞Å∞=ÙQÍ KÕã¨∞H˘#=K«∞Û#∞. 400 ‰õΩ ÃÑ·QÍ enhancements `À =∞iÜ«Ú 40 „H˘ «̀Î features `À

CorelDRAW®X3 release HÍ|_ç#k. Crop Tool, PowerTrace, Smart Fill tool, Bevel Effects, PDF

Security, Simulating overprinted colors "≥Ú Œ̂Ö̌·#q CorelDRAW®X3 #O Œ̂∞ „H˘ «̀ÎQÍ add KÕã≤# H˘xfl features.

CorelDRAW®X3 #O Œ̂∞ QÆÅ maximum number of supported file formats ̂ •fi~å CorelDRAW Graphics

#∞ Multimedia ~°OQÆOÖ’ W «̀~° Software Å`À easy QÍ integrate KÕã¨∞H˘#=K«∞Û#∞.

File Formats
CorelDRAW Basic File Extension : CDR, CDT (CorelDRAW Graphic Template)

Other File Formats supported in CorelDRAW®X3 : Corel PHOTO-PAINT (CPT),
Adobe Photoshop (PSD), Adobe Illustrator (AI), Macromedia Flash (SWF), Portable
Documnet Format (PDF), Microsoft Word Document (DOC), Windows Bitmap (BMP),
Encapsulated PostScript (EPS), GIF, HTML, JPEG (JPG), Kodak Photo CD Image
(PCD), Portable Network Graphic (PNG), Scalable Vector Graphics (SVG), TIFF etc.

System Requirements
Operating Systems : Windows® 2000, Windows® XP, Windows® XP Tablet PC

Processor : Pentium® III, 600 MHz or greater

RAM : 256 MB

Hard Disk Space : 200 MB

Monitor Resolution : 1024 X 768 or better

Pointing Device : Mouse or Tablet
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Day - 1

CorelDRAW®X3 #∞ open KÕÜ«Ú@ :

CorelDRAW®X3 #∞ =¸_»∞ q è̂Œ=ÚÅ∞QÍ open KÕã¨∞H˘#=K«∞Û#∞.

1. Start button ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ =K«∞Û menu #∞O_ç All Programs #∞, ^•x ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ =K«∞Û
menu #∞O_ç CorelDRAW Graphic Suite X3 submenu #∞ open KÕã≤ D submenu #O Œ̂∞ QÆÅ
CorelDRAW X3 ÃÑ· H¡̃H± KÕã≤ open  KÕã¨∞H˘#=K«∞Û#∞.

2. Start button ÃÑ· H¡̃H±KÕã≤#Ñ¨Ù_»∞ =K«∞Û menu #∞O_ç “Run” ÃÑ· click KÕÜ«∞=Öˇ#∞. “Run” dialogbox Ö’x
Browse button ÃÑ· H¡̃H± KÕã≤, D „H˜Ok path Ö’ W=fi|_ç# “CorelDRW.exe” file #∞ Select KÕã≤
“OK” button ÃÑ· Press KÕÜ«∞=Öˇ#∞.

“C:\Program Files\Corel\Corel Graphics Suite 13\Programs\”

3. Desktop ÃÑ· CorelDRAW X3 icon #∞ „H˜ÜÕ∞\ò KÕã≤ ^•xÃÑ· _»|Öò H¡̃H±KÕã≤#KÀ ÃÑ· Ô~O_»∞ q è̂Œ=ÚÅHõ<åfl
easy QÍ open KÕã¨∞H˘#=K«∞Û#∞.

CorelDRAW®X3 Workspace :
1. Tile Bar : CorelDRAW®X3 #∞ open KÕÜ«∞QÍ<Õ ÃÑ· ÉèÏQÆ=ÚÖ’ LO_Õ blue gradient bar Wk. nxH˜

Z_»=∞"≥·Ñ¨Ù# New file #∞ „H˜ÜÕ∞\ò KÕã≤#Ñ¨Ù_»∞ CorelDRAW X3 - [Graphic1] QÍ#∞, HõOÑ¨Óº@~üÖ’ store

J~Ú L#fl file #∞ open KÕã≤#Ñ¨Ù_»∞ „ÉÏÔH\òÖ’ Graphic1 ‰õΩ | Œ̂∞Å∞QÍ save KÕã≤# filename ÖË̂ • open

KÕã≤# filename HõxÑ≤OK«∞#∞. ‰õΩ_ç"≥·Ñ¨Ù# application window Ü≥ÚHȭ  minimize, maximize or restore

down =∞iÜ«Ú close buttons LO_»∞#∞.
2. Menu Bar : Title bar „H˜O^Œ File, Edit, View, Arrange "≥Ú Œ̂ÅQÆ∞ "å\˜x Hõey LO_Õ bar <Õ Menu

Bar Jx JO\Ï~°∞. Menu ÃÑ· H¡̃H± KÕã≤# Ü≥∞_»Å drop-down menu open JQÆ∞#∞. „Ñ¨u menu #O Œ̂∞
H˘xfl commands LO_»∞#∞. Menu bar ÃÑ· ‰õΩ_ç"≥·Ñ¨Ù# drawing window Ü≥ÚHõ¯ minimize, maximize

or restore down =∞iÜ«Ú close buttons LO_»∞#∞.
3. Standard Bar : Menu bar „H˜O Œ̂ New, Open, Print, Cut, Copy "≥Ú Œ̂ÅQÆ∞ commands Ü≥ÚHõ¯

icons #∞ Hõey L#fl bar <Õ Standard Bar Jx JO\Ï~°∞. Z‰õΩ¯=QÍ LÑ¨Ü≥∂yOKÕ standard commands

#∞ D bar HõeyÜ«ÚO_»∞#∞.
4. Property Bar : Selected tool ÖË̂ • selected object Ü≥ÚHȭ  properties D bar ÃÑ· display JQÆ∞#∞.

nx ^•fi~å selected object Ü≥ÚHȭ  properties #∞ =∂~°∞ÛH˘#=K«∞Û#∞.
5. Rulers : nx ^•fi~å drawing window Ü≥ÚHõ¯ size =∞iÜ«Ú drawing Ü≥ÚHõ¯ position, size Å#∞

≥̀Å∞ã¨∞H˘#=K«∞Û#∞. Mouse `À g\˜ÃÑ· click KÕã≤ drawing window Ö’xH˜ drag KÕã¨∂Î ruler guides #∞
add KÕã¨∞H˘#=K«∞Û#∞.

6. Tool box : Drawings #∞ ̀ «Ü«∂~°∞ KÕã¨∞H˘#∞@‰õΩ =∞iÜ«Ú fill, outline, edit, transformations apply

KÕã̈∞H˘#∞@‰õΩ LÑ̈Ü≥∂yOK«∞ Basic Shapes, Rectangle, Ellipse, Polygon, Pick, Shape, Fill, Outline,

"≥Ú Œ̂ÅQÆ∞ tools #∞ D bar HõeyÜ«ÚO_»∞#∞.
7. Drawing Window : Page #∞ =∞iÜ«Ú Page ‰õΩ "≥Å∞Ñ¨e ÉèÏQÆ=Ú#∞ HõeÑ≤ drawing window JO Œ̂∞~°∞.

D drawing window #∞ HÍ=Åã≤# "≥·Ñ̈Ù#‰õΩ [~°∞Ñ̈ÙH˘#∞@‰õΩ ‰õΩ_ç "≥·Ñ̈Ù# =∞iÜ«Ú J_»∞QÆ∞# QÆÅ scroll bars #∞
LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞.
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4. Property Bar3. Standard Bar2. Menu Bar

6. Tool Box

7. Drawing Window

5. Ruler1. Title Bar

8. Drawing Page

9. Color Palette

10. Status Bar
11. Document Navigator

13. Task Bar
14. Scroll Bar

5. Ruler

12. Navigator

14. Scroll Bar

16 (a). Minimize Button

16 (b). Maximize or Restore

16 (c). Close

16. Application Window Controls

17. Drawing Window Controls15. Application Window

CorelDRAW®X3 Workspace
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Day - 2

Shape Edit Flyout > Smudge Brush
D tool #∞ select KÕã≤#Ñ¨Ù_»∞ mouse pointer XHõ dot

`À ‰õÄ_ç# ellipse QÍ =∂~°∞ «̀∞Ok. D dot #∞ ÃãÖˇH±ì KÕã≤# object

‰õΩ "≥Å∞Ñ¨Å LOz Ö’xH˜ drag KÕã¨∂Î ÖËHõ object ‰õΩ Ö’Ñ¨Å LOz
"≥Å∞Ñ¨Å‰õΩ drag KÕã¨∂Î nx effect #∞ K«∂_»QÆÅ=Ú.

D tool #∞ select KÕã≤#Ñ¨Ù_»∞ HõxÑ≤OKÕ Property Bar

(Property Bar : Smudge Brush) QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.
1. Nib Size : (Maximum : 50 mm, Minimum : 0.8 mm). Nib size #∞ specify KÕã¨∞H˘#=K«∞Û#∞.
2. Dryout Setting : (Maximum : 10, Minimum : -10). Value zero (0) L#flÑ̈Ù_»∞ nib size =∂~°‰õΩO_®

object ÃÑ· H¡̃H± KÕã≤ drag KÕã¨∂Î distort KÕã¨∞H˘#=K«∞Û#∞. D setting #∞ zero #∞O_ç ÃÑOz#Ñ¨Ù_»∞ object

ÃÑ· H¡̃H± KÕã≤ drag

KÕ ¿ã Î  nib size

«̀QÆ∞æ̀ «∂ LO@∞Ok.
Zero #∞O_çvalue

«̀yæOz#Ñ¨Ù_»∞ ob-

ject ÃÑ· H˜¡H± KÕã≤
drag KÕ¿ãÎ nib size ÃÑ~°∞QÆ∞ «̀∂ LO@∞Ok.

3. Tilt Setting : (Maximum : 90, Minimum : 15). 15 degrees apply KÕã≤#Ñ¨Ù_»∞ nib ã¨#flQÍ line =Öˇ
LO_»∞#∞. 90 degrees apply KÕã≤#Ñ¨Ù_»∞ circle =Öˇ LO_»∞#∞.

4. Bearing Setting : (Maximum : 359, Minimum : 0). Value ÃÑOKÕ H˘Åk nib rotate JQÆ∞#∞.

Shape Edit Flyout > Roughen Brush
Object Ü≥ÚHõ¯ outline ÃÑ· drag KÕã¨∂Î line #∞ zigzag (^̂ ^̂ ^̂  ̂) QÍ KÕã¨∞H˘#=K«∞Û#∞. D Tool #∞ curves

ÃÑ· =∂„ «̀"Õ∞ LÑ¨Ü≥∂yOK«QÆÅ=Ú. Rectangle, ellipse "≥Ú^ŒÖˇ·# basic objects ÃÑ· D tool #∞ apply KÕÜ«Ú@‰õΩ
=ÚO Œ̂∞QÍ P objects #∞ curve QÍ =∂~°Û=Öˇ#∞. nx H˘~°‰õΩ "Arrange" menu Ö’x "Convert to Curves"

command #∞ QÍx, "Ctrl + Q" shortcut #∞ QÍx ÖË̂ • object #∞ select KÕã≤ L#flÑ¨Ù_»∞ property bar #O Œ̂∞
QÆÅ "Convert to Curves" button #∞ QÍx LÑ¨Ü≥∂yOK«=K«∞Û#∞. D tool #∞ select KÕã≤#Ñ¨Ù_»∞ HõxÑ≤OKÕ
Property Bar (Property Bar : Roughen Brush) QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.

14

Fig. 16 : Shape Edit Flyout

Shape
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Smudge
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Roughen
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Free
Transform
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Fig. 17 : Property Bar - Smudge Brush

Nib Size Dryout Setting Tilt Setting Bearing Setting

Fig. 18 : Property Bar - Roughen Brush

Nib Size Spikes Frequency Dryout Setting Tilt Setting Spike Direction Bearing Setting

1. Nib Size : (Maximum : 50.8 mm, Minimum : 0.3 mm). Nib size #∞ specify KÕã¨∞H˘#=K«∞Û#∞.
2. Spikes Frequency : (Maximum : 10, Minimum : 1). 1 L#flÑ¨Ù_»∞ roughen brush `À line ÃÑ·

drag KÕã≤#Ñ¨Ù_»∞ spikes Œ̂∂~°=ÚQÍ, 10 L#flÑ¨Ù_»∞ spikes Œ̂QÆæ~°QÍ =K«∞Û#∞.
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3. Dryout Setting : 10 apply KÕã≤#Ñ̈Ù_»∞ drag KÕã̈∞Î#flH˘Åk zigzag lines =∞ è̂Œº ̂ Œ∂~°=Ú ̀ «QÆ∞æ̀ «∂ LO_»∞#∞.
–10 apply KÕã≤#Ñ¨Ù_»∞ D lines =∞ è̂Œº Œ̂∂~°=Ú ÃÑ~°∞QÆ∞ «̀∂ LO_»∞#∞.

4. Tilt Setting : (Maximum : 90, Minimum : 0). 0 degrees apply KÕã≤#Ñ¨Ù_»∞ effect ÃÑ Œ̂ÌkQÍ#∞
90 degrees apply KÕã≤#Ñ¨Ù_»∞ effect z#flkQÍ#∞ LO_»∞#∞.

5. Spike direction : Mouse ‰õΩ |^Œ∞Å∞QÍ Graphic Stylus #∞ LÑ¨Ü≥∂yOz#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ D option

highlight J=Ù «̀∞Ok. Object Ü≥ÚHȭ  direction ‰õΩ J#∞QÆ∞}OQÍ spikes ~å=Ö̌#O>Ë WHȭ _» Auto LO_»=Ö̌#∞.
XHõ direction Ö’ =∂„ «̀"Õ∞ spikes ~å=Öˇ#O>Ë fixed direction apply KÕÜ«∞=Öˇ#∞.

6. Bearing Setting : Spike direction #∞ "Fixed Direction" ‰õΩ =∂iÛ#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ D option

highlight JQÆ∞#∞. Zigzag lines Ü≥ÚHõ¯ direction angle #∞ D field #O Œ̂∞ enter KÕÜ«∞=Öˇ#∞.

Shape Edit Flyout > Free Transform Tool
Free Transform Tool #∞ select KÕã≤#Ñ¨Ù_»∞ Property Bar

#O Œ̂∞ 4 tools LO_»∞#∞. Free Rotation tool ̀ À selected object #∞
rotate KÕÜ«∞=K«∞Û#∞. Free Reflection tool `À `«Å„H˜O^Œ∞Å∞QÍ
KÕÜ«∞=K«∞Û#∞. Free Scale tool `À Ãã·A =∂~°∞ÛH˘#=K«∞Û#∞ =∞iÜ«Ú
Free Skew tool `À =OK«∞H˘#=K«∞Û#∞. “Property Bar : Free Transform Tool” z=~° LO_Õ Ô~O_»∞ options

QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.
1. Apply to Duplicate : D button on KÕã≤ apply KÕã≤#Ñ¨Ù_»∞ original object ã≤÷~°=ÚQÍ LO_ç dupli-

cate object ‰õΩ effect =K«∞Û#∞.
2. Relative to Object : nxx on KÕã≤#KÀ Center of Rotation button Ö’ L#fl value =∞iÜ«Ú Object

Middle Point position x, y Å∞ zero (0) ‰õΩ =∂~°∞#∞.

Crop Tool Flyout > Crop Tool
Crop Tool ^•fi~å object(s) Ö’x unwanted areas #∞

fã≤"ÕÜ«∞=K«∞Û#∞. =ÚO Œ̂∞QÍ crop KÕÜ«∞=Åã≤# object(s) #∞ select

KÕÜ«∞=Öˇ#∞. Crop tool `À crop KÕÜ«∞=Åã≤# area #∞ drag KÕã≤
Cropping area Ö’ mouse ̀ À double-click KÕÜ«∞=Öˇ#∞. U object #∞ select KÕÜ«∞‰õΩO_® drawing window

Ö’x Jxfl objects #∞ crop KÕã¨∞H˘#=K«∞Û#∞. Crop tool #∞ select KÕã≤#Ñ¨Ù_»∞ HõxÑ≤OKÕ Property Bar : Crop

Tool Ö’x options ̂ •fi~å cropping area Ü≥ÚHȭ  position, size =∞iÜ«Ú rotation Å#∞ specify KÕã̈∞H˘#=K«∞Û#∞.
Property Bar Ö’x Clear crop marquee button ÃÑ· H¡̃H± KÕã≤ cropping marquee #∞ fã≤"ÕÜ«∞=K«∞Û#∞.

Crop Tool Flyout > Knife and Eraser Tools
ÃãÖˇH±ì KÕã¨∞H˘x L#fl object #∞ Knife tool `À cut KÕã¨∞H˘#=K«∞Û#∞. Grouped object #∞ knife tool `À

cut KÕÜ«∞ÖË=Ú. Curve object =∞iÜ«Ú combined objects ÃÑ· =∂„ «̀"Õ∞ knife tool #∞ apply KÕÜ«∞QÆÅ=Ú. Cut

KÕã≤#Ñ¨Ù_»∞ object Ô~O_»∞ objects QÍ =∂~°∞#∞.
U ≥̂·<å XHõ object #∞ select KÕã¨∞H˘x Eraser tool `À erase KÕã¨∞H˘#=K«∞Û#∞. Ô~O_»∞ ™ê~°∞¡ object g∞ Œ̂QÍ

click KÕã≤ straight QÍ erase KÕã¨∞H˘#=K«∞Û#∞. Click KÕã≤ object ÃÑ·H˜  drag KÕã¨∂Î HÍ=Åã≤# q è̂Œ=ÚQÍ erase

KÕã¨∞H˘#=K«∞Û#∞. D tool #∞ LÑ¨Ü≥∂yOK«∞H˘#∞@‰õΩ =ÚO Œ̂∞QÍ HÍ=Åã≤# object #∞ select KÕÜ«∞=Öˇ#∞. Knife

tool ÖË̂ • Eraser tool ÃãÖˇH±ì J~Ú#Ñ¨Ù_»∞ =K«∞Û Property Bar (Property Bar : Knife and Eraser Tools)

QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.
1. Leave as one object : D button #∞ on KÕã≤# «̀~°∞"å «̀ knife tool `À object #∞ cut KÕã≤#KÀ,

object cut JQÆ∞#∞ HÍx Ô~O_»∞QÍ divide J= Œ̂∞. XˆH object QÍ q∞yeáÈ=Ù#∞.

Fig. 19 : Property Bar - Free Transform
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2. Auto-Close On Cut : Rectangle, Ellipse, Polygon "≥Ú Œ̂ÅQÆ∞ closed paths #∞ cut KÕÜ«Ú#Ñ¨Ù_»∞
Auto-close on cut button, on

KÕã≤ L#fl@¡~Ú Õ̀, Ô~O_»∞QÍ q_çáÈ~Ú
Ô~O_»∞ closed paths QÍ =∂~°∞#∞.

3. Eraser Thickness : ÃãÖˇH± ì
J~Ú# object #∞ eraser tool `À
erase KÕÜ«Ú#Ñ¨Ù_»∞ eraser Ü≥ÚHõ¯
size #∞ WHȭ _» =∂~°∞ÛH˘#=K«∞Û#∞.

4. Auto-Reduce On Erase : D button #∞ enable KÕã≤# «̀~°∞"å «̀ curve object #∞ erase KÕã¨∞Î#flO «̀
¿ãÑ¨Ù nodes display JQÆ∞#∞.

5. Circle/Square : Eraser #∞ round shape QÍ#∞ ÖË̂ • square shape QÍ#∞ =∂~°∞ÛH˘#=K«∞Û#∞.

Crop Tool Flyout > Vertical Segment Tool
D tool ^•fi~å intersect J~Ú# objects Ü≥ÚHȭ  =∞ è̂Œº ÉèÏQÆ=ÚÅ#∞ delete KÕã¨∞H˘#=K«∞Û#∞.

Curve Flyout > Free Hand Tool
nx`À Ô~O_»∞ q è̂Œ=ÚÅ∞QÍ curves #∞ draw KÕã¨∞H˘#=K«∞Û#∞.

1. H¡̃H± KÕã≤ drag KÕã¨∂Î curve #∞ draw KÕã¨∞H˘#=K«∞Û#∞.
2. H̃¡H± KÕã≤ = Œ̂e mouse #∞ [~°∞Ñ̈Ù@ ̂ •fi~å

line ZÖÏ =K«∞Û#∞ J<Õ^Õ preview

K«∂ã̈∞H˘O@∂ Ô~O_»= ™êi H̃¡H± KÕã≤# ̂ ŒQÆæ~°
straight line «̀Ü«∂~°QÆ∞#∞.

Curve Ü≥ÚHȭ  "≥Ú Œ̂\˜ ÖË̂ • z=i node

ÃÑ· mouse pointer #∞ fã¨∞H˘x "≥o§#Ñ¨Ù_»∞
angle arrow QÍ mouse pointer =∂~°∞#∞. JÖÏ =∂i#Ñ¨Ù_»∞ curve object ‰õΩ J Œ̂#=ÚQÍ lines ÖË̂ • curves

#∞ add KÕã¨∞H˘#=K«∞Û#∞. WÖÏ add KÕã≤#Ñ¨Ù_»∞ XˆH object QÍ q∞QÆ∞Å∞#∞.

Curve Flyout > Bezier Tool
D tool ̀ À click KÕã¨∂Î straight lines #∞ =∞iÜ«Ú click KÕã≤ drag KÕã¨∂Î curves #∞ draw KÕã¨∞H˘#=K«∞Û#∞.

Click KÕã≤ drag KÕÜ«Ú#Ñ¨Ù_»∞ control point #∞ HÍ=Åã≤# "≥·Ñ¨Ù‰õΩ drag KÕã¨∂Î HÍ=Åã≤# q è̂Œ=ÚQÍ curve #∞ draw

KÕã¨∞H˘#=K«∞Û#∞.

Curve Flyout > Artistic Media Tool
D tool `À 5 ~°Hõ=ÚÖ·̌# brush ÖÖ’ HÍ=Åã≤# ^•xx select KÕã¨∞H˘x qq è̂Œ ~°Hõ=ÚÖ·̌# pre-designed

"Presets" ̀ À design Å#∞ draw KÕã̈∞H˘#=K«∞Û#∞. D tool ÃãÖ̌H±ì J~Ú#Ñ̈Ù_»∞ HõxÑ≤OK«∞ Property Bar (Property

Bar : Artistic Media Preset) QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.

Fig. 21 : Property Bar - Knife and Eraser Tools

Eraser
Thickness

Auto-Close
On Cut

Auto-Reduce
On Erase

Leave
as one
object

Circle/
Square
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Fig. 23 : Property Bar - Artistic Media Preset
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1. Preset : D tool ̂ •fi~å preset strokes list #∞Oz U ≥̂·<å stroke #∞ ÃãÖ̌H±ì KÕã̈∞H˘x draw KÕã̈∞H˘#=K«∞Û#∞.
2. Brush : ÃãÖˇH±ì KÕã¨∞H˘#fl brush strokes „Ñ¨HÍ~°=Ú draw KÕã¨∞H˘#=K«∞Û#∞.
3. Sprayer : nx ^•fi~å lines draw KÕã≤#Ñ¨Ù_»∞ spray KÕã≤#@∞¡QÍ designs =K«∞Û#∞.
4. Calligraphic : Angle =∂i#Ñ¨Ù_»∞ stroke ‰õÄ_» =∂~°∞#@∞¡QÍ lines #∞ draw KÕã¨∞H˘#=K«∞Û#∞.
5. Pressure : nx`À double medium lines =K«∞Û#∞.
6. Free hand smoothing : WHȭ _» value ÃÑOz#H˘Åk curved lines draw KÕÜ«∞#Ñ¨Ù_»∞ HÀ}=ÚÅ∞

ÖË‰õΩO_® smooth curves =K«∞Û#∞.
7. Artistic Media Tool Width : Draw KÕÜ«Ú#Ñ¨Ù_»∞ lines Ü≥ÚHõ¯ thickness ZO «̀ LO_»=Åã≤#k WHȭ _»

specify KÕã¨∞H˘#=K«∞Û#∞.
8. Pressure stroke list : D list #∞Oz HÍ=Åã≤# stroke style #∞ ÃãÖˇH±ì KÕã¨∞H˘#=K«∞Û#∞.

Effects > Artistic Media
Effects menu Ö’x "Artistic Media" command ^•fi~å open JÜÕ∞ docker window Ö’ Artistic

Media tool ̀ À recent QÍ apply KÕã≤# designs =∞iÜ«Ú pre-designed "Presets" Ü≥ÚHȭ  list #∞ K«∂ã̈∞H˘#=K«∞Û#∞.
D list #∞O_ç HÍ=Åã≤# "Preset" #∞ select KÕã¨∞H˘x draw KÕã¨∞H˘#=K«∞Û#∞. D docker window Ö’x "Save"

(floppy icon `À QÆÅ) button ÃÑ· H¡̃H± KÕã≤ drawing window #O Œ̂∞ select KÕã≤# objects `À XHõ „H˘ «̀Î brush

ÖË̂ • sprayer style QÍ save KÕã¨∞H˘#=K«∞Û#∞. "Browse" button ÃÑ· H¡̃H± KÕã≤ save KÕã≤ L#fl brushes ÖË̂ •
sprayer styles #∞ docker window Ö’xH ̃open KÕã¨∞H˘#=K«∞Û#∞. "Apply" button ÃÑ· H˜¡H±KÕã≤ select KÕã≤ L#fl
curve (ÖË̂ • combined object) ‰õΩ D docker window #O Œ̂∞ select KÕã≤# "Preset" #∞ apply KÕã¨∞H˘#=K«∞Û#∞.
Artistic Media tool > Sprayer #∞ select KÕã≤#Ñ¨Ù_»∞ HõxÑ≤OKÕ Property Bar QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.

Fig. 24 : Property Bar - Artistic Media Object Spray
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1. Size of object(s) to be sprayed : Spray list File list #∞Oz select KÕã¨∞‰õΩ#fl design «̀Ü«∂~°∞
KÕÜ«Ú#Ñ¨Ù_»∞ ZO «̀ L#fl^À, ^•x Ü≥ÚHȭ  original size LO_»=Öˇ#O>ˇ WHȭ _» 100 W=fi=Öˇ#∞. 200 apply

KÕã≤#Ñ¨Ù_»∞ design Ô~\ì̃OÑ¨ÙQÍ#∞ 50 apply KÕã≤#Ñ¨Ù_»∞ original Ö’ ã¨QÆ=ÚQÍ#∞ spray JQÆ∞#∞. nxÖ’
„H˜O Œ̂ value ‰õΩ 50 apply KÕã≤ draw KÕã≤#Ñ¨Ù_»∞ designs draw KÕ¿ãH˘Åk ã¨QÆ=Ú#‰õΩ «̀QÆ∞æ̀ «∂=K«∞Û#∞.

2. Incremental Scaling : D button #∞ on KÕã≤#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ size of object(s) to be sprayed Ö’
„H˜Ok value enable JQÆ∞#∞, P value #∞ =∂iÛ draw KÕÜ«Ú#Ñ¨Ù_»∞ áÈ~Ú# H˘Åk design ã¨=∂#=ÚQÍ
ÖË‰õΩO_® «̀‰õΩ¯= value `À «̀‰õΩ¯QÍ#∞, Z‰õΩ¯= value `À ÃÑ Œ̂ÌkQÍ#∞ display JQÆ∞#∞.

3. Browse : Spray list File list Ü≥ÚHõ¯ path #∞ set KÕã¨∞H˘#=K«∞Û#∞.
4. Spray list File list : D list #∞Oz HÍ=Åã≤# spray design #∞ ÃãÖˇH±ì KÕã¨∞H˘x Pq è̂Œ=ÚQÍ draw

KÕã̈∞H˘#=K«∞Û#∞. New spraylist ̂ •fi~å D list Ö’xH̃ =∞#=Ú ̀ «Ü«∂~°∞ KÕã≤# design #∞ add KÕã̈∞H˘#=K«∞Û#∞.
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5. Save Artistic Media Stroke : Strokes #∞ H˘ «̀ÎQÍ ̀ «Ü«∂~°∞KÕã≤ computer Ö’ store KÕã¨∞H˘#=K«∞Û#∞.
6. Delete : nx ^•fi~å Spray list File list Ö’x active design #∞ delete KÕã¨∞H˘#=K«∞Û#∞.
7. Choice of spray order : Randomly ÃãÖˇH±ì KÕã≤ draw KÕã¨∞Î#flÑ¨Ù_»∞ random QÍ design =K«∞Û#∞.

Sequentially ÃãÖˇH±ì KÕã¨∞H˘x draw KÕã¨∞Î#flÑ¨Ù_»∞ XˆH q è̂Œ=ÚQÍ#∞, By Direction ÃãÖˇH±ì KÕã≤ L#flÑ¨Ù_»∞ XHõ
direction `À wz#Ñ¨Ù_»∞ XHõ q è̂Œ=ÚQÍ "Õ~˘Hõ direction `À wz#Ñ¨Ù_»∞ "Õ~˘Hõ q è̂Œ=ÚQÍ#∞ LO_»∞#∞.

8. Add to spray list : XHõ object #∞ spray list Ö’ add KÕÜ«∞=Öˇ#O>ˇ spray list file list #∞Oz New

spraylist #∞ ÃãÖˇH±ì KÕã¨∞H˘x add to spray list #∞ enable KÕÜ«∞=Öˇ#∞.
9. Spraylist Dialog : nxÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ =K«∞Û create play list #∞Oz HÍ=Åã≤# q è̂Œ=ÚQÍ order #∞

=∂~°∞Û‰õΩO@∂ stroke "≥O@ design =K«∞Û#@∞¡ «̀Ü«∂~°∞ KÕã¨∞H˘#=K«∞Û#∞.
10. Dabs/Spacing of Objects : „Ñ̈u spacing point ̂ ŒQÆæ~° Zxfl objects #∞ spray KÕÜ«∞=Öˇ<À =∞iÜ«Ú

dabs =∞^èŒº spacing #∞ specify KÕã¨∞H˘#=K«∞Û#∞.
11. Rotation : Sprayer Ö’x objects U q è̂Œ=ÚQÆ rotate HÍ=Öˇ<À specify KÕã¨∞H˘#=K«∞Û#∞.
12. Offset : Sprayer Ö’x lines =∞ è̂Œº offset #∞ specify KÕã¨∞H˘#=K«∞Û#∞.
13. Reset : nx ^•fi~å Property Bar #O Œ̂∞ LO_Õ values #∞ reset KÕã¨∞H˘#=K«∞Û#∞.

Curve Flyout > Pen Tool
D tool `À click KÕã¨∂Î line segments #∞ =∞iÜ«Ú click KÕã≤ drag KÕã¨∂Î curve segments #∞ draw

KÕã¨∞H˘#=K«∞Û#∞. z=i point = Œ̂Ì pen tool `À double click KÕÜ«∞=Öˇ#∞.
“Property Bar : Pen Tool” Ö’x Preview Mode button #∞ enable KÕã≤ pen tool `À draw

KÕÜ«Ú#Ñ̈Ù_»∞ preview K«∂K«∞‰õΩO@∂ segments #∞ add KÕã̈∞H˘#=K«∞Û#∞. Disable KÕã≤ draw KÕÜ«Ú#Ñ̈Ù_»∞ preview

HõxÑ≤OK«̂ Œ∞. nx „Ñ¨Hȭ # L#fl Auto Add-Delete #∞ enable KÕã≤ pen tool `À segments #∞ add KÕã¨∞‰õΩO@∂
drawing Ñ¨ÓiÎ HÍ‰õΩO_»QÍ<Õ =∞ è̂ŒºÖ’ drawing Ü≥ÚHõ¯ nodes #∞ delete KÕã¨∞H˘#=K«∞Û#∞ =∞iÜ«Ú segment ‰õΩ
nodes add KÕã¨∞H˘#=K«∞Û#∞. Alt Ñ¨@∞ìH˘x node ÃÑ· H¡̃H± KÕã≤ node #∞ symmetrical node QÍ =∂~°∞ÛH˘#=K«∞Û#∞.

Curve Flyout > Polyline Tool

nx`À click KÕã≤# point #∞O_ç mouse #∞ [~°∞Ñ¨Ù «̀∂ „Ñ¨u click ‰õΩ straight lines =K«∞Û#@∞¡QÍ preview

K«∂K«∞‰õΩO@∂ draw KÕã̈∞H˘#=K«∞Û#∞. D tool ̀ À draw KÕÜ«Ú#Ñ̈Ù_»∞ selection handles HõxÑ≤OK«=Ù. "≥Ú Œ̂Å∞ÃÑ\˜ì#
point Œ̂QÆæ~°‰õΩ fã¨∞H˘x "≥o§#Ñ¨Ù_»∞ mouse pointer ‰õΩ „H˜O Œ̂ angle arrow =zÛ#Ñ¨Ù_»∞ H¡̃H± KÕã≤ line segments

`À closed path wÜ«∞=K«∞Û#∞. z=iÖ’ double click KÕã≤ line segment ̀ À opened path #∞ draw KÕã̈∞H˘#=K«∞Û#∞.
H˘xfl ™ê~°∞¡ click KÕã¨∂Î mouse #∞ [~°∞Ñ¨Ù‰õΩO@∂, H˘xfl ™ê~°∞¡ click KÕã≤ mouse #∞ drag KÕã¨∂Î, line segments

=∞iÜ«Ú curve segments `À ‰õÄ_ç# object #∞ draw KÕã¨∞H˘#=K«∞Û#∞.

Curve Flyout > 3 Point Curve Tool
3 points `À curve segment #∞ draw KÕã¨∞H˘#=K«∞Û#∞. Click KÕã≤#KÀ@ "≥Ú Œ̂\  ̃point, drag KÕã¨∂Î

mouse = Œ̂e# KÀ@ Ô~O_»= point, mouse #∞ [~°∞Ñ¨Ù «̀∂ click KÕã≤#KÀ@ =¸_»= point JQÆ∞#∞.

Curve Flyout > Interactive Connector Tool
D tool `À XHõ object Ü≥ÚHõ¯ snap point #∞ "Õ~˘Hõ object Ü≥ÚHõ¯ snap point `À HõeÑ≤#Ñ¨Ù_»∞ XHõ line

(connector) =K«∞Û#∞. WÖÏ HõeÑ≤#Ñ¨Ù_»∞ Ô~O_»∞ objects Ö’ Õ̂xx [iÑ≤# D connector ‰õÄ_» snap J=Ù «̀∂
LO_»∞#∞. D tool select KÕã¨∞H˘#flÑ¨Ù_»∞ Property Bar Ö’ LO_Õ straight connector `À Ô~O_»∞ objects ‰õΩ
straight line =K«∞Û q è̂Œ=ÚQÍ connect KÕã¨∞H˘#=K«∞Û#∞. Angled Connector #∞ on KÕã¨∞H˘x angled lines `À
connect KÕã¨∞H˘#=K«∞Û#∞.
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Dimension Tool

Dimension tool `À drawing window #O Œ̂∞ QÆÅ U ≥̂·<å XHõ object Ü≥ÚHõ¯ width, height, slanted

height "≥Ú Œ̂Ö·̌# dimensions #∞ ≥̀Å∞ã¨∞H˘#=K«∞Û#∞. D tool #∞ select KÕã≤#Ñ¨Ù_»∞ HõxÑ≤OKÕ Property Bar

(Property Bar : Dimension or Call Out) QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.

1. Auto-Dimension Tool : nx`À Horizontal QÍ ÖË^• Vertical QÍ dimension lines #∞ draw

KÕÜ«∞=K«∞Û#∞. nx`À 3 ™ê~°∞¡ click KÕÜ«∞=Öˇ#∞. "≥Ú Œ̂@ click KÕã≤#k beginning point. ZO «̀ =~°‰õΩ
H˘Å «̀ fã¨∞H˘#=Öˇ<À JHȭ _» Ô~O_»= ™êi click KÕÜ«∞=Öˇ#∞. =¸_»= ™êi click KÕã≤#Ñ¨Ù_»∞ "≥Ú Œ̂\˜ Ô~O_»∞
áê~ÚO@¡ =∞ è̂Œº ZO «̀ Œ̂∂~°=Ú L#flk display JQÆ∞#∞.

2. Vertical Dimension Tool : nx`À ̂H=ÅO Ô~O_»∞ vertical points #∞ ÃãÖˇH±ì KÕã¨∞H˘x "å\˜ =∞ è̂Œº#∞#fl
height #∞ ≥̀Å∞ã¨∞H˘#=K«∞Û#∞.

3. Horizontal Dimension Tool : nx`À Ô~O_»∞ horizontal points =∞ è̂Œº L#fl width #∞ fã̈∞H˘#=K«∞Û#∞.

4. Slanted Dimension Tool : nx`À U"≥·# Ô~O_»∞ áê~ÚO@¡ =∞ è̂Œº (horizontal ÖË̂ •, vertical  ÖË̂ •
slanted direction Ö’) L#fl H˘Å «̀Å#∞ fã¨∞H˘#=K«∞Û#∞.

5. Callout Tool : nx`À 3 áê~ÚO@¡#∞ click KÕÜ«∞=Öˇ#∞. =¸_»∞ áê~ÚO@¡ =∞ è̂Œº Ô~O_»∞ segments

=K«∞Û#∞. 3= áê~ÚO@∞#∞ click KÕã≤# Œ̂QÆæ~° mouse pointer automatic text cursor QÍ =∂~°∞#∞.
JHȭ _» #∞Oz Callout tool Ö’<Õ LO_ç type KÕã¨∞H˘#=K«∞Û#∞.

6. Angular Dimension Tool : nx`À angle H˘Å==K«∞Û#∞, nxH˜ mouse `À 3 áê~ÚO@∞¡ click KÕã≤#
«̀~°∞"å «̀ <åÅ∞æ=™êi H¡̃H± KÕã≤#Ñ¨Ù_»∞ angle display JQÆ∞#∞.

7. Dimension Style : H˘Å «̀Å#∞ "Õ~°∞ "Õ~°∞ styles Ö’ ÃÑ@∞ìH˘#=K«∞Û#∞.

8. Dimension Precision : H˘Å «̀Å Ü≥ÚHȭ  decimal places #∞ control KÕã¨∞H˘#=K«∞Û#∞.

9. Dimension Units : Dimension units #∞ HÍ=Åã≤# system (cm, mm, etc) H˜ =∂~°∞ÛH˘#=K«∞Û#∞.

10. Show units for Dimension : nxx on KÕã≤ H˘Å «̀Å∞ „Ñ¨Hȭ # units HõxÑ≤OKÕÖÏ KÕã¨∞H˘#=K«∞Û#∞.

11. Prefix for Dimension : H˘Å «̀Å‰õΩ =ÚO Œ̂∞ HÍ=Åã≤# character(s) #∞ enter KÕã¨∞H˘#=K«∞Û#∞.

12. Suffix for Dimension : H˘Å «̀Å‰õΩ «̀~°∞"å «̀ HÍ=Åã≤# character(s) #∞ enter KÕã¨∞H˘#=K«∞Û#∞.

13. Dynamic Dimensioning : nxx enable KÕã¨∞H˘x units, styles "≥Ú Œ̂ÅQÆ∞#q =∂~°∞ÛH˘#=K«∞Û#∞.
Disable KÕã≤ default QÍ L#fl entries `À draw KÕã¨∞H˘#=K«∞Û#∞.

14. Text Position Drop Down : Dimension lines draw KÕÜ«Ú#Ñ̈Ù_»∞ units ZHȭ _» display J==Åã≤#k
D list ^•fi~å apply KÕã¨∞H˘#=K«∞Û#∞.

Fig. 25 : Property Bar - Dimension or Call Out
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Smart Tool Flyout > Smart Drawing Tool

D tool `À draw KÕ¿ã freehand strokes #∞ CorelDRAW X3 automatic QÍ recognize KÕã¨∞H˘x
basic shapes Ö’xH˜ convert KÕã¨∞ÎOk. Rectangles =∞iÜ«Ú ellipse Å#∞ CorelDRAW native objects Ö’xH˜;
trapezoids =∞iÜ«Ú parallelograms #∞ perfect shape objects Ö’xH̃; lines, triangles, squares, diamonds,

circles =∞iÜ«Ú arrow #∞ curve objects Ö’xH ̃recognize KÕã¨∞H˘#=K«∞Û#∞. =∞#=Ú draw KÕã≤# object  #∞
CorelDRAW X3 recognize KÕÜ«∞ÖË#Ñ¨Ù_»∞ P object #∞ smooth QÍ =∂~°∞Û «̀∞Ok. D tool `À draw KÕã≤#
curves ÖË̂ • objects #∞ further QÍ W «̀~° tools `À edit ‰õÄ_® KÕã¨∞H˘#=K«∞Û#∞. D tool #∞ select KÕã≤#Ñ¨Ù_»∞
HõxÑ≤OKÕ Property Bar (Property Bar : Smart Drawing Tool) ^•fi~å shape Ü≥ÚHõ¯ Recognition level #∞,
curves Ü≥ÚHõ¯ smoothing level #∞ =∞iÜ«Ú shape Ü≥ÚHõ¯ outline thickness #∞ specify KÕã¨∞H˘#=K«∞Û#∞.

Outline Flyout
Outline Flyout Ü≥ÚHõ¯

figure D „Ñ¨Hȭ # W=fi|_ç#k.
D Flyout Ö’x No Line ̂ •fi~å
select KÕÜ«∞|_ç# objects ‰õΩ
QÆÅ outline #∞ fã≤"ÕÜ«∞=K«∞Û#∞.
Hairline #∞O_ç 24 Point

Outline =~°‰õΩ QÆÅ button ÅÖ’ U ≥̂·<å XHõ ^•xÃÑ· H¡̃H± KÕã≤ select KÕÜ«∞|_ç# objects ‰õΩ QÆÅ outline Ü≥ÚHȭ
thickness #∞ PÜ«∂ ¿Ñ~°¡‰õΩ ̀ «y#@∞¡QÍ ã¨#fl\˜ line #∞O_ç 24 Point outline thickness =~°‰õΩ =∂~°∞ÛH˘#=K«∞Û#∞.

Outline Flyout > Outline Pen Dialog

Outline Flyout Ö’x
Outline Pen Dialog ÃÑ· H˜ ¡H±
KÕÜ«∞QÍ open JÜÕ∞ Outline Pen

Dialog Box QÆ∞iOz D „H˜O^Œ
q=iOK«|_ç#k. nx ̂ •fi~å select

KÕÜ«∞|_ç# objects Ü≥ÚHȭ  outline

properties #∞ =∂~°∞ÛH˘#=K«∞Û#∞.
1. Color : nxÃÑ· H̃¡H± KÕÜ«∞QÍ

open JÜÕ∞ colors #∞Oz
HÍ=Åã≤# color #∞ select

KÕã¨∞H˘#=K«∞Û#∞.

2. Width : ÃãÖˇH±ì KÕã¨∞H˘#fl
outline Ü≥ÚHõ¯ thickness

#∞ =∂~°∞ÛH˘#=K«∞Û#∞. D
list Ö’ ÖËx width #∞ di-

rect QÍ list box #O^Œ∞
type KÕã¨∞H˘#=K«∞Û#∞.

3. Points : Width Ü≥ÚHõ¯
units #∞ specify KÕã¨∞H˘#
=K«∞Û#∞.

Fig. 26 : Outline Flyout
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Fig. 27 : Outline Pen Dialog Box
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4. Style : Outline Ü≥ÚHõ¯ style (dotted, dashed, dot-dash, etc..) #∞ =∂~°∞ÛH˘#=K«∞Û#∞.
5. Edit style : nx ^•fi~å H˘ «̀Î styles #∞ create KÕã≤ style list #O Œ̂∞ add KÕã¨∞H˘#=K«∞Û#∞.
6. Arrows : Draw KÕã≤# lines ‰õΩ starting =∞iÜ«Ú ending Ö’ arrows #∞ add KÕã¨∞H˘#=K«∞Û#∞.
7. Options : D button ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ =K«∞Û menu items QÆ∞iOz „H˜O Œ̂ q=iOK«|_ç#k.

a) Swap : Swap ^•fi~å starting arrow head #∞ ending arrow head QÍ#∞, ending arrow head

#∞ starting arrow head QÍ#∞ =∂~°∞ÛH˘#=K«∞Û#∞.
b) New : New ÃÑ· H¡̃H± KÕã≤ H˘ «̀Î arrow head #∞ «̀Ü«∂~°∞ KÕã¨∞H˘#=K«∞Û#∞.
c) Edit : Edit ^•fi~å L#fl arrow head #∞ =∂~°∞ÊÅ∞ KÕã¨∞H˘#=K«∞Û#∞ =∞iÜ«Ú
d) Delete : Delete ^•fi~å arrows Ö’ ÃãÖˇH±ì KÕã¨∞H˘#fl arrow head #∞ delete KÕã¨∞H˘#=K«∞Û#∞.

8. Miter Limit : Select KÕÜ«∞|_ç# object Ö’x lines ZHȭ _≥·<å sharp angles = Œ̂Ì HõÅ∞ã¨∞Î#flÑ¨Ù_»∞ D
miter limit ^•fi~å P corner Ü≥ÚHȭ  shape #∞ set KÕã¨∞H˘#K«∞Û#∞. Miter Limit #O Œ̂∞ specify KÕã≤#
angle HõO>Ë Z‰õΩ¯= angle #∞ corner Hõey L#flÑ¨Ù_»∞ pointed corners QÍ ÖË̂ • mitered QÍ HõxÑ≤™êÎ~Ú.
Miter limit HõO>Ë «̀‰õΩ¯= value #∞ Hõey L#flÑ¨Ù_»∞ beveled corner QÍ HõxÑ≤ã¨∞ÎOk.

9. Corners : Ô~O_»∞ "Õ~°∞ "Õ~°∞ angles `À L#fl lines XˆH node = Œ̂Ì Hõeã≤ L#flÑ¨Ù_»∞ P corners #∞ =¸_»∞
q^èŒ=ÚÅ∞QÍ apply KÕã¨∞H˘#=K«∞Û#∞. XHõ\  ̃sharp QÍ#∞, Ô~O_»=k smooth QÍ#∞, =¸_»=k flat QÍ#∞
thumbnail Ö’ K«∂Ñ≤Oz# q è̂Œ=ÚQÍ apply KÕã¨∞H˘#=K«∞Û#∞. Line width ÃÑOz#Ñ¨Ù_»∞ =∂„`«"Õ∞ D
options Ü≥ÚHȭ  Õ̀_®#∞ QÆ=∞xOK«QÆÅ=Ú.

10. Line Caps : nxÖ’x "≥Ú Œ̂\˜ option ^•fi~å line draw KÕã≤#Ñ¨Ù_»∞ z=~°Å∞ line wz#O «̀ =~°‰õΩ LO_»∞
q è̂Œ=ÚQÍ, Ô~O_»= option select KÕã¨∞H˘x z=~°Å∞ round shape `À LO_»∞#@∞¡QÍ#∞, =¸_»= option

^•fi~å Ö·̌#∞‰õΩ z=~°Å∞ H˘OK≥=Ú ÃÑ~°∞QÆ∞#@∞¡ thumbnail Ö’ K«∂Ñ≤Oz# q è̂Œ=ÚQÍ apply KÕã¨∞H˘#=K«∞Û#∞.
11. Calligraphy : U ≥̂·<å object Ü≥ÚHȭ  outline thickness #∞ HÍ=Åã≤# angle Ö’ HÍ=Åã≤# thickness ‰õΩ

«̀yæOK«∞@‰õΩ D option #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞. XHõ rectangle #∞ draw KÕã≤ outline flyout ^•fi~å
width #∞ 24 pt ‰õΩ ÃÑOK«O_ç. Calligraphy Ö’x stretch 10% ‰õΩ angle 0°‰õΩ =∂~°ÛO_ç. 0 angle° Ö’
L#fl Ô~O_»∞ lines ‰õΩ thickness 10% ‰õΩ «̀QÆ∞æ#∞. J Õ̂ q è̂Œ=ÚQÍ angle 90° apply KÕÜ«∞O_ç. "Õ̂~ Ô~O_»∞
Ö·̌#∞Å‰õΩ thickness «̀QÆ∞æ#∞. W Õ̂ q è̂Œ=ÚQÍ "Õ~°∞ "Õ~°∞ angles Ö’ line Å#∞ wz stretch value «̀yæOz
apply KÕã≤#Ñ¨Ù_»∞ line thickness «̀QÆ∞æ@#∞ QÆ=∞xOK≥̂ Œ=Ú. Default ÃÑ· H¡̃H± KÕã≤#KÀ stretch 100%

=∞iÜ«Ú angle 0° ‰õΩ =∂~°∞#∞.
12. Behind Fill : 2 rectangles #∞ draw KÕã≤ outline width ÃÑOz XHõ̂ •xH˜ fill KÕÜ«∞O_ç. Ô~O_»=^•xH˜

behind fill apply KÕã≤ fill KÕÜ«∞O_ç. Outline tool ^•fi~å width ÃÑOz#Ñ¨Ù_»∞ line Ü≥ÚHȭ  thickness,

draw KÕã≤# ™ê÷#=Ú #∞O_ç Ô~O_»∞ "≥·Ñ¨ÙÅ‰õΩ ÃÑ~°∞QÆ∞#∞. Behind fill `À Ö’Ñ¨eH˜ ÃÑiy# line thickness

Ü≥ÚHȭ  ÉèÏQÆ=Ú fill "≥#∞Hõ‰õΩ "≥à◊√§#∞.
13. Scale with Image : Object Ü≥ÚHõ¯ size =∂i#Ñ¨Ù_»∞ P object Ü≥ÚHȭ  outline thickness ‰õÄ_»

proportional QÍ =∂~°_®xH˜ D option #∞ select KÕÜ«∞=Öˇ#∞.

Outline Flyout > Outline Color Dialog, Color Docker Window

Outline Color Dialog ÃÑ· H¡̃H± KÕÜ«∞QÍ open JÜÕ∞ dialog box ^•fi~å qq è̂Œ Color Models (RGB,

CMYK, HSB, etc.), Mixers ÖË̂ • Palettes #∞ LÑ¨Ü≥∂yOK«∞H˘x outline color #∞ select KÕã¨∞H˘#=K«∞Û#∞.
ÃãÖˇH±ì KÕã¨∞H˘#fl object ‰õΩ nxÖ’x Registration apply KÕã≤ color separation Ö’ „Ñ¨u plate ‰õΩ print =K«∞Û
q è̂Œ=ÚQÍ KÕã¨∞H˘#=K«∞Û#∞. W Õ̂ q è̂Œ=ÚQÆ Color Docker ^•fi~å ‰õÄ_® HÍ=Åã≤# color #∞ select KÕã¨∞H˘x Fill

color QÍ ÖË̂ • outline color QÍ apply KÕã¨∞H˘#=K«∞Û#∞.
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Filling Objects
CorelDRAW®X3 #O Œ̂∞ U ≥̂·<å object

#∞ fill KÕÜ«∞_®xH˜ Fill Flyout #∞ QÍx ÖË̂ • color

palettes #∞ QÍx LÑ¨Ü≥∂yOK«=K«∞Û#∞. g\˜Ö’ LO_Õ
7 ~°Hõ=ÚÖ·̌# fills QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.

1. Single Color : Fill tool Ö’x “Fill Color

Dialog (Shift + F11)” ̂ •fi~å qq è̂Œ ~°Hõ=ÚÅ
models (CMYK, RGB, HSB "≥Ú Œ̂Ö·̌#q), Mixers ÖË̂ • Palettes #∞ LÑ¨Ü≥∂yOK«∞H˘x HÍ=Åã≤#
color #∞ select KÕã≤ object ‰õΩ fill KÕã¨∞H˘#=K«∞Û#∞. ÖË̂ • Color Palette Ö’ HÍ=Åã≤# Color ÃÑ· H¡̃H± KÕã≤
select KÕã≤# object ‰õΩ fill KÕã¨∞H˘#=K«∞Û#∞. “Fill Color Dialog” Ö’ J_»∞QÆ∞# QÆÅ “Add to Palette”

button ÃÑ· H¡̃H± KÕã≤ select KÕã≤# color #∞ color palette Ö’xH˜ add KÕÜ«∞=K«∞Û#∞.
2. Fountain Fill : Fill tool Ö’x “Fountain Fill Dialog (F11)” ^•fi~å select KÕã≤# object #∞ XHõ\˜

HõO>ˇ Z‰õΩ¯= colors `À fill KÕÜ«∞=K«∞Û#∞. Fountain fill #O Œ̂∞ 4 types LO_»∞#∞. Jq (a) Linear, (b)

Radial, (c) Conical (d) Square. D 4 ~°Hõ=ÚÅ Ü≥ÚHȭ  angle, steps =∞iÜ«Ú edge pad Å#∞ “Fountain

Fill” dialog box ^•fi~å =∂~°∞ÛH˘#=K«∞Û#∞. D dialog box Ö’x color blend ^•fi~å Fountain Fill

#O Œ̂∞ HÍ=Åã≤# Colors #∞ select KÕã¨∞H˘#=K«∞Û#∞. Presets list #∞O_ç predefined fountain fills #∞
apply KÕã¨∞H˘#=K«∞Û#∞. ‘+’ Button ÃÑ· H¡̃H± KÕã≤ gradient #∞ presets list ‰õΩ add KÕã¨∞H˘#=K«∞Û#∞.
‘–’ Button ÃÑ· H¡̃H± KÕã≤ gradient #∞ presets list #∞Oz delete KÕã¨∞H˘#=K«∞Û#∞.

3. Two-Color Pattern Fill : Fill tool flyout Ö’x “Pattern Fill” dialog box ^•fi~å “2-Color”

Pattern Fill #∞ apply KÕã¨∞H˘#=K«∞Û#∞. D dialog box #O Œ̂∞ 2-Color pattern Ü≥ÚHȭ  design, size,

skew, rotation "≥Ú^ŒÖˇ·# options #∞ =∂~°∞Û‰õΩO@∂ select KÕã≤# object #∞ 2-Color pattern `À fill
KÕã¨∞H˘#=K«∞Û#∞. D Fill #∞ =∞#‰õΩ #zÛ# U"≥·<å Ô~O_»∞ colors `À Pattern Fill dialog box ^•fi~å
create KÕã≤ fill KÕã¨∞H˘#=K«∞Û#∞. Pattern Fill dialog box Ö’ QÆÅ “Create” button ÃÑ· H¡̃H± KÕã≤ „H˘ «̀Î 2-

Color pattern #∞ create KÕã¨∞H˘#=K«∞Û#∞. “Load” button ÃÑ· H¡̃H± KÕã≤ computer #O Œ̂∞ store KÕã≤
L#fl images `À 2-Color pattern #∞ «̀Ü«∂~°∞ KÕã≤ fill KÕã¨∞H˘#=K«∞Û#∞.

4. Full Color Pattern Fill : Fill tool flyout Ö’x “Pattern Fill” dialog box ^•fi~å Fill Color

Pattern fill #∞ apply KÕã¨∞H˘#=K«∞Û#∞. Wk ÃÑ·# ≥̀Å∞Ñ¨|_ç# two-color pattern fill =Öˇ<Õ Ñ¨xKÕÜ«Ú#∞.
HÍx Ô~O_»∞ HõO>Ë Z‰õΩ¯= colors #∞ pattern Hõey LO@∞Ok.

5. Bitmap Fill : Fill tool Ö’x “Pattern Fill” dialog box ̂ •fi~å “Bitmap Fill” #∞ apply KÕã̈∞H˘#=K«∞Û#∞.
6. Texture Fill : Fill tool Ö’x “Texture Fill” dialog box ̂ •fi~å texture fill #∞ apply KÕã¨∞H˘#=K«∞Û#∞.

D dialog box #O Œ̂∞ qq è̂Œ texture libraries #∞O_ç HÍ=Åã≤# texture #∞ select KÕã¨∞H˘x ̂ •x colors,

density, softness, etc options #∞ =∂~°∞Û‰õΩO@∂ select KÕã≤# object ‰õΩ texture fill apply KÕÜ«∞=K«∞Û#∞.
7. Postscript Fill : Fill tool Ö’x Postscript fill dialog box ^•fi~å Postscript fill #∞ apply

KÕã¨∞H˘#=K«∞Û#∞. D dialog box ^•fi~å HÍ=Åã≤# Fill preset #∞, Frequency, Line width, Colors

"≥Ú Œ̂Ö·̌#q =∂~°∞Û‰õΩO@∂ select KÕã≤# object ‰õΩ Postscript fill #∞ apply KÕã¨∞H˘#=K«∞Û#∞. D Post-

script fill #∞ correct QÍ print fã¨∞H˘#∞@‰õΩ =∞# Œ̂QÆæ~° «̀Ñ¨Êx ã¨iQÍ Postscript Printer LO_»=Öˇ#∞.

Fill tool Ö’x “No Fill” ^•fi~å ÖË̂ • Color Palette #O Œ̂∞ ÃÑ·# QÆÅ “x” (cross) icon ÃÑ· click KÕã≤
object ‰õΩ QÆÅ fill #∞ fã≤"ÕÜ«∞=K«∞Û#∞. Fill tool Ö’x “Color Docker Window” ^•fi~å color #∞ models,

mixers ÖË̂ • palettes #∞ LÑ̈Ü≥∂yOK«∞H˘x Single color ̀ À fill ÖË̂ • Outline ‰õΩ apply KÕÜ«∞=K«∞Û#∞. Interactive

Fill Tool `À ‰õÄ_® ÃÑ·# ≥̀Å∞Ñ¨|_ç# Jxfl ~°Hõ=ÚÅ fills #∞ object ‰õΩ property bar ^•fi~å fill KÕã¨∞H˘#=K«∞Û#∞.

Fig. 28 : Fill Flyout
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Smart Tool Flyout > Smart Fill Tool

Smart Fill tool #∞ LÑ¨Ü≥∂yOK«∞H˘x U ≥̂·<å closed area #∞ fill KÕã¨∞H˘#=K«∞Û#∞. W «̀~° fill tools =Öˇ
HÍ‰õΩO_® D Smart Fill tool `À edges #∞ automatic QÍ detect KÕã¨∞H˘x, „H˘ «̀Î closed path #∞ create

KÕã¨∞H˘x fill KÕã¨∞H˘#=K«∞Û#∞. „Ñ¨Ñ¨OK« „Ñ¨MÏºu QÍOz# Image editing software J~Ú#@∞=O\˜ Adobe

Photoshop CS2 #O Œ̂∞ LÑ¨Ü≥∂yOKÕ Paint Bucket Tool =Öˇ D Smart Fill tool Ñ¨xKÕã¨∞ÎOk.

World famous Image Editing Software J~Ú# Adobe Phtoshop CS2 QÆ∞iOz Ñ¨ÓiÎQÍ ̀ ≥Å∞ã¨∞H˘#∞@‰õΩ
OSS Publications "åi “7 ~ÀAÅÖ’<Õ Adobe Photoshop CS2 <Õ~°∞ÛHÀO_ç” J<Õ Ñ¨ÙãÎ̈Hõ=Ú#∞ K«̂ Œ∞=QÆÅ~°∞.

D Tool #∞ select KÕã≤#Ñ¨Ù_»∞ HõxÑ≤OKÕ Property Bar ̂ •fi~å fill options, fill color, outline options,

outline color =∞iÜ«Ú outline thickness #∞ specify KÕã¨∞H˘x fill KÕã¨∞H˘#=K«∞Û#∞.

Edit > Properties (Alt + Enter)

U object <≥·<å select KÕã¨∞H˘x Fill, Outline, Text wrapping, Behaviors Å#∞ D docker window

^•fi~å ã̈∞Å∞=ÙQÍ =∂~°∞ÛH˘#=K«∞Û#∞. "Properties" docker window #∞ LÑ̈Ü≥∂yOK«_»O =Å# CorelDRAW®X3
#O Œ̂∞ work KåÖÏ speed QÍ KÕã¨∞H˘#=K«∞Û#∞.

Property Bar : No Selection

File menu Ö’x New command ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ default settings `À „H˘ «̀Î document create

JQÆ∞#∞. Z@∞=O\˜ object #∞ select KÕÜ«∞#Ñ¨Ù_»∞ HõxÑ≤OKÕ Property Bar (Property Bar : No Selection)

#O Œ̂∞ QÆÅ options ̂ •fi~å document settings #∞ =∂~°∞ÛH˘#=K«∞Û#∞. D options QÆ∞iOz „H̃O Œ̂ q=iOK«|_ç#k.

Fig. 29 : Property Bar - No Selection
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1. Paper Type/Size : Page size #∞ nxÖ’x predefined paper sizes ^•fi~å =∂~°∞ÛH˘#=K«∞Û#∞.

2. Paper Width and Height : Paper Type Ö’ ÃãÖˇH±ì KÕã¨∞‰õΩ#fl value „Ñ¨HÍ~°=Ú drawing window

Ü≥ÚHõ¯ width =∞iÜ«Ú height display JQÆ∞#∞. Width, height Å#∞ =∂iÛ#Ñ¨Ù_»∞ Paper Type/Size

Ö’x value custom ‰õΩ =∂~°∞#∞.

3. Portrait : D button on J~Ú L#flÑ¨Ù_»∞ page xÅ∞=ÙQÍ LO_»∞#∞.

4. Landscape : D option on KÕã≤#Ñ¨Ù_»∞ page J_»¤=ÚQÍ =∂~°∞#∞.
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5. Set Default or Current Page Size and Orientation : nxÖ’ Ô~O_»∞ options LO_»∞#∞. ÃÑ·
option select J~Ú L#flÑ¨Ù_»∞ drawing window Ö’ add KÕã≤# pages JxflÜ«Ú XˆH size Hõey LO_»∞#∞.
„H˜Ok option select J~Ú L#flÑ¨Ù_»∞ "Õ~°∞"Õ~°∞ size Å`À ‰õÄ_» pages #∞ add KÕã¨∞H˘#=K«∞Û#∞.

6. Drawing Units : Measurement system #∞ mm, cm, points, "≥Ú Œ̂ÅQÆ∞ ~°Hõ=ÚÅ∞QÍ =∂~°∞ÛH˘#=K«∞Û#∞.
7. Nudge Offset : WHȭ _» WzÛ# value „Ñ¨HÍ~°=Ú arrow keys „ÃÑãπ KÕã≤#Ñ¨Ù_»∞ selected object [~°∞QÆ∞#∞.
8. Duplicate Distance : Edit Ö’x duplicate command apply KÕã≤#Ñ¨Ù_»∞ ÃãÖˇH±ì J~Ú# object ‰õΩ

duplicate =K«∞Û#∞. Jk ZO «̀ Œ̂∂~°=ÚÖ’ ~å"åÅ#flk WHȭ _» apply KÕã≤# value g∞ Œ̂ P è̂•~°Ñ¨_ç LO_»∞#∞.
“X” value ̀ À horizontal QÍ#∞ “Y” value ̀ À vertical QÍ#∞ duplicate =K«∞Û#∞. X = 0, Y = 0 apply

KÕã≤#KÀ ÃãÖˇH±ì KÕã≤# object Ü≥ÚHõ¯ duplicate J Õ̂ ™ê÷#=Ú#O Œ̂∞ =K«∞Û#∞.
9. Snap to Grid : View menu #∞Oz grid on KÕã≤#Ñ̈Ù_»∞ drawing window ÃÑ· graph paper Ñ̈~°z#@∞¡QÍ

grid lines display JQÆ∞#∞. XHõ object #∞ move KÕÜ«Ú#Ñ¨Ù_»∞ grid Ü≥ÚHȭ  <åÅ∞QÆ∞ =¸ÅÅ∞ HõÅã≤#
KÀ@∞‰õΩ [iÑ≤#Ñ¨Ù_»∞ magnet ÖÏ JuH˜#@∞¡QÍ object [~°∞QÆ∞#∞. Snap to grid on KÕã≤#Ñ¨Ù_»∞ =∂„ «̀"Õ∞
move KÕÜ«Ú object snap JQÆ∞#∞. Objects #∞ draw KÕÜ«Ú#Ñ¨Ù_»∞ ‰õÄ_® D snapping LÑ¨Ü≥∂QÆÑ¨_»∞#∞.

10. Snap to Guidlines : View menu Ö’x Rulers #∞ on KÕã≤ L#flÑ¨Ù_»∞ application window ‰õΩ Z_»=∞
"≥·Ñ¨Ù# =∞iÜ«Ú ÃÑ· ÉèÏQÆ=Ú# ¿ã¯Å∞ (Ruler) display JQÆ∞#∞. Rulers ÃÑ· mouse `À click KÕã≤ drag

KÕã≤#KÀ¬guidelines =K«∞Û#∞. Snap to guidelines #∞ on KÕã≤ objects #∞ guidlines ‰õΩ snap JÜÕ∞@@∞¡QÍ
move, draw ÖË̂ • edit KÕã¨∞H˘#=K«∞Û#∞.

11 Snap to Objects : XHõ object #∞ "Õ̂~ object ‰õΩ snap JÜÕ∞ÖÏ KÕã¨∞H˘#=Öˇ#O>Ë Snap to object #∞
on KÕÜ«∞=Ö̌#∞. Object Ü≥ÚHȭ  edge ‰õΩ HÍx, middle point ‰õΩ HÍx, elipse, circle Å‰õΩ J~Ú Õ̀ quardrant

point ‰õΩ HÍx, segment Ü≥ÚHõ¯ middle point ‰õΩ HÍx W «̀~° objects #∞ snap KÕã¨∞H˘#=K«∞Û#∞.
12. Dynamic Guides : XHõ object #∞ "Õ~˘Hõ object `À align KÕÜ«∞ Œ̂ÅK«∞H˘#flÑ¨Ù_»∞ target object Ü≥ÚHõ¯

edge ‰õΩ HÍx node ‰õΩ HÍx mid, quadrant "≥Ú Œ̂ÅQÆ∞ points #∞ ̀ åH˜#Ñ¨Ù_»∞, P points activate JQÆ∞#∞
=∞iÜ«Ú "å\˜H˜ align J=Ù «̀∂ temporary guides HõxÑ≤OK«∞#∞. P guidelines ‰õΩ align KÕã¨∂Î source

objects #∞ move KÕã¨∞H˘#=K«∞Û#∞. D dynamic guides ^•fi~å drawings #∞ KåÖÏ ã¨∞Å∞=ÙQÍ «̀‰õΩ¯=
time Ö’ perfect QÍ draw KÕã¨∞H˘#=K«∞Û#∞.

13. Draw Complex Objects When Moving or Transforming : Extrude effect apply KÕã≤#Ñ¨Ù_»∞
object #∞ pick tool `À move KÕã≤#Ñ¨Ù_»∞ ^•x preview HõxÑ≤OK«=Öˇ##fl D option #∞ on KÕÜ«∞=Öˇ#∞.

14. Treat As Filled : Fill apply KÕÜ«∞#@∞=O\  ̃objects (Rectangle, Ellipse, Polygon, etc.) #∞ select

KÕÜ«∞=Öˇ#O>ˇ object `å‰õΩ#@∞¡QÍ mouse `À H˜¡H± KÕÜ«∞=Öˇ#∞. =∞^èŒº MÏm ÉèÏQÆ=ÚÃÑ· H˜¡H± KÕã≤ ÃãÖˇH±ì
KÕã¨∞H˘#ÖË=Ú. Treat as filled #∞ on KÕã≤# «̀~°∞"å «̀ object Ü≥ÚHȭ  =∞ è̂Œº ÉèÏQÆ=ÚÖ’ H¡̃H± KÕã≤ ‰õÄ_» ÃãÖˇH±ì
KÕã¨∞H˘#QÆÅ=Ú.

15. Options : nx ^•fi~å Tools menu Ö’x Options command ÃÑ· H¡̃H± KÕÜ«∞QÍ open JÜÕ∞ Options

dialog box #∞ open KÕã¨∞H˘#=K«∞Û#∞. nx ^•fi~å CorelDRAW X3 H˜ ã¨O|OkOz# qq è̂Œ settings

#∞ =∂~°∞ÛH˘#=K«∞Û#∞.

Locking and Unlocking Objects
ÃãÖ̌H±ì KÕã̈∞H˘#fl object(s) #∞ Arrange menu Ö’x “Lock Object” command ̂ •fi~å lock KÕã̈∞H˘#=K«∞Û#∞.

Lock KÕã≤# object Ü≥ÚHõ¯ Position, Size, Rotation, Skew "≥Ú^ŒÖˇ·# properties #∞ edit KÕÜ«∞ÖË=Ú. Select

KÕã≤# locked object(s) #∞ Arrange menu Ö’x “Unlock Object” command ̂ •fi~å unlock KÕã¨∞H˘#=K«∞Û#∞.
Lock J~Ú# objects #∞ Jxfl\h̃ XHȭ ™êiQÍ unlock KÕã̈∞H˘#∞@‰õΩ Arrange menu Ö’x “Unlock All Objects”

command #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞.
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Shape Tool
CorelDRAW®X3 #O Œ̂∞ curves #∞ edit KÕã¨∞H˘#∞@‰õΩ shape tool #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞. Curves

`À áê@∞QÍ qq è̂Œ ~°Hõ=ÚÅ basic shapes ÃÑ· shape tool #∞ D „H˜Ok q è̂Œ=ÚQÍ apply KÕã¨∞H˘#=K«∞Û#∞.

1. Rectangle #∞ shape tool `À ÃãÖˇH±ì KÕã≤#Ñ¨Ù_»∞ rectangle ‰õΩ <åÅ∞QÆ∞ =¸ÅÅO Œ̂∞ nodes =K«∞Û#∞. D
nodes ÃÑ· H¡̃H± KÕã≤ JOK«∞Å g∞ Œ̂∞QÍ drag KÕã≤#KÀ rounded corners =K«∞Û#∞.

2. Square #∞ ÃãÖˇH±ì KÕã≤ nodes #∞ JOK«∞Å g∞ Œ̂∞QÍ Ô~O_»∞ nodes Hõe¿ãO «̀ =~°‰õΩ drag KÕã≤ XHõ Circle QÍ
«̀Ü«∂~°∞ KÕã¨∞H˘#=K«∞Û#∞.

3. Elipse #∞ ÃãÖˇH±ì KÕã≤#KÀ ÃÑ· ÉèÏQÆ=Ú# Ô~O_»∞ nodes HõxÑ≤OK«∞#∞. XHõ node ÃÑ· H¡̃H± KÕã≤ elipse ‰õΩ
"≥Å∞Ñ¨e ÉèÏQÆ=ÚÖ’ drag KÕã≤ arc QÍ#∞ Ö’Ñ¨e ÉèÏQÆ=Ú#‰õΩ drag KÕã≤ pie QÍ#∞ «̀Ü«∂~°∞ KÕã¨∞H˘#=K«∞Û#∞.
Control key „ÃÑãπ KÕã≤ drag KÕã≤# „Ñ¨u 15 _ç„wÅ‰õΩ XHõ ™êi [~°∞QÆ∞#∞.

4. Polygon #∞ shape tool `À ÃãÖˇH±ì KÕã≤#Ñ¨Ù_»∞ corners Ö’ =∞iÜ«Ú „Ñ¨u Éèí∞[=Ú#‰õΩ =∞ è̂Œº ÉèÏQÆ=ÚÖ’
nodes =K«∞Û#∞ U Õ̂x XHõ node ÃÑ· H¡̃H±KÕã≤ [iÑ≤#KÀ q∞ye# Jxfl Éèí∞[=ÚÅ∞ ã¨=∂O «̀~°=ÚQÍ [~°∞QÆ∞#∞.

Lines #∞ QÍx, Arrange > Convert to curve apply KÕã≤# «̀~°∞"å «̀ Rectangle, Ellipse, Polygon,

etc., Ö#∞ QÍx shape tool `À ÃãÖˇH±ì KÕã≤#Ñ¨Ù_»∞ fig. 30 Ö’ K«∂Ñ≤# q è̂Œ=ÚQÍ property bar display JQÆ∞#∞.
Free hand Tool ̀ À lines wz#Ñ¨Ù_»∞ handle ̀ À áê@∞QÍ nodes ‰õÄ_» LO_»∞#∞. Shape tool `À ÃãÖˇH±ì KÕã≤#Ñ¨Ù_»∞
handles ÖË‰õΩO_® nodes =∂„ «̀"Õ∞ q∞QÆ∞Å∞#∞. Ô~O_»∞ nodes =∞ è̂Œº ÉèÏQÆ=Ú#∞ segment JO Œ̂∞~°∞. “Property

Bar : Edit Curve, Polygon & Envelope” QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.

1. Selection Mode : D list Ö’x options ̂ •fi~å rectangular marquee ̀ À QÍx freehand marquee

`À QÍx nodes #∞ select KÕã¨∞H˘#=K«∞Û#∞.

2. Add Nodes : Select KÕã≤# Ô~O_»∞ nodes =∞ è̂Œº QÍx, segment ÃÑ· mouse `À H¡̃H± KÕã≤ L#fl KÀ@ QÍx
„H˘ «̀Î nodes #∞ add KÕã¨∞H˘#=K«∞Û#∞. Mouse ̀ À segment ÃÑ· double-click KÕã≤ ‰õÄ_® „H˘ «̀Î nodes #∞
add KÕã¨∞H˘#=K«∞Û#∞.

25

Fig. 30 : Property Bar - Edit, Curve, Polygon & Envelope
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3. Delete Node(s) : ÃãÖˇH±ì KÕã¨∞H˘#fl node(s) #∞ D option ÃÑ· H¡̃H± KÕã≤ delete KÕã¨∞H˘#=K«∞Û#∞. Curve

‰õΩ z=~°# L#fl node delete KÕÜ«Ú#Ñ¨Ù_»∞ node `À áê@∞ segment ‰õÄ_® delete JQÆ∞#∞. Ô~O_»∞
segments =∞^èŒº node L#flÑ¨Ù_»∞ D option ^•fi~å, node =∂„ «̀î"Õ∞ delete J~Ú node ‰õΩ Ô~O_»∞ "≥·Ñ¨ÙÅ
L#fl Ô~O_»∞ segments XˆH segment QÍ =∂~°∞#∞.

4. Join Two Nodes : Segment ‰õΩ z=~°#∞#fl Ô~O_»∞ nodes #∞ nx ^•fi~å join KÕã¨∞H˘#=K«∞Û#∞. ÃãÖˇH±ì
KÕã¨∞‰õΩ#fl Ô~O_»∞ nodes, L#fl position #∞O_ç Ô~O_»∞ nodes Ü≥ÚHȭ  =∞ è̂Œº ÉèÏQÆ=Ú#‰õΩ =zÛ join JQÆ∞#∞.

5. Break Curve : Segment ÃÑ· shape tool `À H¡̃H± KÕã≤# KÀ@QÍx ÖË̂ • select KÕÜ«∞|_ç# node = Œ̂ÌQÍx
D option #∞ LÑ¨Ü≥∂yOz curve #∞ break KÕã¨∞H˘#=K«∞Û#∞. Break KÕã≤# ̂ ŒQÆæ~° Ô~O_»∞ nodes LO_»∞#∞.
XHõ node ÃÑ· H¡̃H± KÕã≤ drag KÕã≤#KÀ break J~Ú#@∞¡QÍ QÆ=∞xOK«=K«∞Û#∞.

6. Curve to Line : Segments Ô~O_»∞ q è̂Œ=ÚÅ∞QÍ LO_»∞#∞ XHõ\  ̃ line segment, Ô~O_»=k curve

segment. Curve Segment #∞ HÍ=Åã≤# q è̂Œ=ÚQÍ =OK«∞H˘#=K«∞Û#∞. Line segment #∞ =OK«∞H˘#ÖË=Ú.
Curve segment #∞ ÃãÖˇH±ì KÕã¨∞H˘x D option ^•fi~å line segment QÍ =∂~°∞ÛH˘#=K«∞Û#∞.

7. Line to Curve : Convert curve to line ^•fi~å curve segment #∞ line ‰õΩ =∂~°∞ÛH˘#fl@∞¡QÍ<Õ line

segment #∞ D option LÑ¨Ü≥∂yOz curve segment QÍ =∂~°∞ÛH˘#=K«∞Û#∞.

8. Make Node A Cusp : Curve objects #∞ draw KÕã≤#Ñ¨Ù_»∞ XHõ segment ÖË^• Z‰õΩ¯= segments

Hõey L#flÑ¨Ù_»∞ shape tool `À edit KÕã¨∞H˘#=K«∞Û#∞. D object Ö’x nodes 3 q è̂Œ=ÚÅ∞QÍ LO_»∞#∞.
nxÖ’ "≥Ú Œ̂\˜k Cusp Node, Property bar ÃÑ·#∞#fl make node a cusp button ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ U
segment #∞ edit KÕ¿ãÎ Jk =∂„ «̀"Õ∞ edit JQÆ∞#∞. „Ñ¨Hȭ #∞#fl segments ‰õΩ ZÖÏO\˜ =∂~°∞ÊÅ∞ LO_»=Ù.

9. Make Node Smooth : D option apply KÕã≤# nodes ‰õΩ JO\˜ L#fl segment #∞ edit KÕÜ«Ú#Ñ¨Ù_»∞
segments z=~° sharp QÍ ÖË‰õΩO_® smooth QÍ LO_»∞#∞. J#QÍ edit KÕã¨∞Î#fl segment `À áê@∞QÍ
Ñ¨Hõ¯#∞#fl segment #O Œ̂∞ ‰õÄ_» =∂~°∞ÊÅ∞ [~°∞QÆ∞#∞.

10. Make node Symmetrical : D option apply KÕã≤ segment #∞ edit KÕÜ«Ú#Ñ¨Ù_»∞, D segment

ZO «̀ angle `À edit KÕÜ«∞|_»∞<À Ñ¨Hȭ #∞#fl segment ‰õÄ_» opposite direction Ö’ =∂~°∞ÊÅ∞ K≥O Œ̂∞#∞.

11. Reverse Curve Direction : Curve Ü≥ÚHõ¯ direction #∞ reverse KÕã¨∞H˘#=K«∞Û#∞. Segment Ü≥ÚHõ¯
ending node #∞ starting node QÍ#∞ =∞iÜ«Ú starting node #∞ ending node QÍ#∞ =∂~°∞ÛH˘#=K«∞Û#∞.
D option #∞ apply KÕã≤#Ñ¨Ù_»∞ segment #∞ =ºuˆ~Hõ kâ◊ #∞O_ç draw KÕã≤#@∞¡QÍ apply JQÆ∞#∞.

12. Extend Curve to Close : Open QÍ L#fl path ‰õΩ D option apply KÕÜ«Ú@ ^•fi~å ending nodes

‰õΩ =∞ è̂ŒºÖ’ XHõ segment add JQÆ∞#∞.

13. Extract Sub path : Curve object #∞ Break curve ^•fi~å break KÕã≤, P break J~Ú# part #∞
object #∞O_ç divide KÕÜ«Ú@‰õΩ extract subpath apply KÕÜ«∞=Öˇ#∞.

14. Auto-Close Curve : Ô~O_»∞ ÖËHõ JO «̀‰õΩq∞Oz open paths L#fl curve object #∞ Auto-Close

Curve ^•fi~å open QÍ L#fl paths #∞ closed paths QÍ =∂~°∞ÛH˘#=K«∞Û#∞.

15. Stretch and Scale Nodes : Curve object Ö’ select KÕÜ«∞|_ç# ÉèÏQÆ=Ú#∞ stretch =∞iÜ«Ú scale

KÕã¨∞H˘#∞@‰õΩ D option #∞ apply KÕÜ«∞=Öˇ#∞.

16. Rotate and Skew Nodes : Curve object Ö’ select KÕÜ«∞|_ç# ÉèÏQÆ=Ú#∞ rotate =∞iÜ«Ú skew

KÕã¨∞H˘#∞@‰õΩ D option #∞ apply KÕÜ«∞=Öˇ#∞.

17. Align Nodes : Ô~O_»∞ nodes ÖË̂ • JO «̀‰õΩ q∞Oz nodes #∞ ÃãÖˇH±ì KÕã¨∞H˘x horizontal QÍ#∞, vertical

QÍ#∞ align KÕã¨∞H˘#=K«∞Û#∞. Ô~O_»∞ nodes =∂„ «̀î"Õ∞ ÃãÖˇH±ì KÕã¨∞H˘#flÑ¨Ù_»∞ control point `À áê@∞QÍ
‰õÄ_® align KÕã¨∞H˘#=K«∞Û#∞.
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18. Reflect Nodes : D buttons ÃÑ· H¡̃H± KÕÜ«Ú@ ^•fi~å curve object Ö’x selected part #∞ vertical QÍ
QÍx horizontal QÍ QÍx reflect KÕã¨∞H˘#=K«∞Û#∞.

19. Elastic Mode : Curve object Ö’ ÃãÖˇH±ì KÕã¨∞H˘#fl ÉèÏQÆ=Ú#∞ drag KÕã¨∞Î#flÑ¨Ù_»∞ ÃãÖˇH±ì J~Ú# ÉèÏQÆ=Ú
J Õ̂ q è̂Œ=ÚQÍ [~°∞QÆ∞ «̀∂ Ñ¨Hȭ #∞#fl segment ÃÑ Œ̂Ìk ÖËHõ z#flkQÍ JQÆ∞#∞. Elastic Mode button on KÕã≤
drag KÕã≤#KÀ ÃãÖˇH±ì J~Ú# ÉèÏQÆ=Ú ‰õÄ_» proportional QÍ [~°∞QÆ∞#∞.

20. Select All Nodes : D button ÃÑ· H¡̃H± KÕã≤ Jxfl nodes #∞ XˆH™êiQÍ ÃãÖˇH±ì KÕã¨∞H˘#=K«∞Û#∞.
21. Reduce Nodes : Overlap J~Ú#@∞=O\˜ nodes #∞ automatic QÍ remove KÕã¨∞H˘#∞@‰õΩ D

button ÃÑ· H¡̃H± KÕÜ«∞=Öˇ#∞.
22. Curve Smoothness : Curve Ü≥ÚHõ¯ smoothness #∞ ÃÑOK«∞H˘#_®xH˜ D option Ö’x slider #∞

LÑ̈Ü≥∂yOK«∞H˘#=K«∞Û#∞. D value #∞ ÃÑOz#H˘Åk curve Ö’x nodes ã̈OYº ̀ «yæ smoothness ÃÑ~°∞QÆ∞#∞.

Edit > Select All

CorelDRAW®X3 #O Œ̂∞ qq è̂Œ items #∞ select KÕã¨∞H˘#∞@‰õΩ Edit menu Ö’ QÆÅ "Select All"

submenu #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞. D submenu #O Œ̂∞ <åÅ∞QÆ∞ options LO_»∞#∞.
1. Objects : D option ^•fi~å active drawing #O Œ̂∞ QÆÅ Jxfl objects (lines, curves, rectangles,

ellipses etc..) #∞ select KÕã¨∞H˘#=K«∞Û#∞. Active drawing #O Œ̂∞ U object #∞ select KÕã≤ ÖË#Ñ¨Ù_»∞
"Ctrl + A" keyboard shortcut ^•fi~å Jxfl objects #∞ select KÕã¨∞H˘#=K«∞Û#∞.

2. Text : D option ^•fi~å active drawing #O Œ̂∞ QÆÅ Jxfl text objects (Artistic text, Paragraph

text, Text on path etc..) #∞ select KÕã¨∞H˘#=K«∞Û#∞.
3. Guidelines : D option ̂ •fi~å active drawing #O Œ̂∞ QÆÅ Jxfl guidelines #∞ select KÕã¨∞H˘#=K«∞Û#∞.
4. Nodes : U ≥̂·<å curve #∞ select KÕã≤#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ D option highlight JQÆ∞#∞. D option ^•fi~å

select KÕã≤# curve #O Œ̂∞ QÆÅ Jxfl nodes #∞ select KÕã¨∞H˘#=K«∞Û#∞. Active drawing #O Œ̂∞ U ≥̂·<å
curve object #∞ select KÕã≤, "Ctrl + A" keyboard shortcut #∞ LÑ¨Ü≥∂yOz#Ñ¨Ù_»∞ ‰õÄ_® Jxfl
nodes #∞ select KÕã¨∞H˘#=K«∞Û#∞.

Arrange > Convert to Curves
U ≥̂·<å Object #∞ curve object QÍ =∂~°Û_®xH˜ D command #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞. Basic shapes

J~Ú#@∞=O\˜ Rectangle, Ellipse, Polygon, Text "≥Ú^ŒÖˇ·# objects #∞ shape tool `À HÍ=Åã≤# q è̂Œ=ÚQÍ
edit KÕã¨∞H˘#∞@‰õΩ =ÚO Œ̂∞QÍ "å\˜x curve objects QÍ =∂~°Û=Öˇ#∞. Roughen brush tool, Smudge tool

"≥Ú^ŒÖˇ·# H˘xfl tools ˆH=ÅO curve objects ÃÑ· =∂„ «̀"Õ∞ apply JQÆ∞#∞.

Text Tool
Text tool #∞ LÑ¨Ü≥∂yOK«∞H˘x CorelDRAW®12 #O Œ̂∞ qq è̂Œ ~°Hõ=ÚÅ∞QÍ type KÕã¨∞H˘#=K«∞Û#∞.

1. D tool #∞ ÃãÖˇH±ì KÕã¨∞H˘x drawing window Ö’ click KÕã≤ >ÿ̌Ñ¨Ù KÕã≤#KÀ Jk Artistic text JQÆ∞#∞. WÖÏ
KÕã≤# Artistic text ‰õΩ effects apply KÕã¨∞H˘#=K«∞Û#∞.

2. Opened path ÃÑ· Artistic Text tool #∞ LOz type KÕã≤#, path g∞ Œ̂ type JQÆ∞#∞. W Õ̂ q è̂Œ=ÚQÍ
closed path ÃÑ· ‰õÄ_» type KÕã¨∞H˘#=K«∞Û#∞.

3. Closed path Ö’Ñ¨Å JOK«∞‰õΩ P#∞H˘x Artistic Text Tool #∞ LOz# Z_»Å Mouse pointer AB J<Õ
JHõΔ~°=ÚÅ∞ XHõ rectangle Ö’ LOz#@∞¡QÍ =∂~°∞#∞. P position Ö’ click KÕã≤# Z_»Å closed path Ö’
XHõ frame =K«∞Û#∞. P frame Ö’ type KÕã≤# Z_»Å Jk paragraph text JQÆ∞#∞.

4. Text tool #∞ select KÕã¨∞H˘x drawing window Ö’ click KÕã≤ ZO «̀ =~°‰õΩ drag KÕ¿ãÎ JO «̀ =~°‰õΩ XHõ
frame =K«∞Û#∞. WÖÏ frame ÅÖ’ KÕã≤# "å\˜H˜ Artistic text =Öˇ effects #∞ apply KÕÜ«∞ÖË=Ú.
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Text tool #∞ select KÕã≤#Ñ¨Ù_»∞ HõxÑ≤OKÕ “Property Bar : Text” QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.

1. Mirror Horizontally :
Text characters #∞ Z_»=∞
"≥·Ñ¨Ù #∞O_ç ‰õΩ_ç "≥·Ñ¨Ù‰õΩ flip

KÕã¨∞H˘#=K«∞Û#∞.

2. Mirror Vertically : Text

characters #∞ ̀ «Å„H˜O Œ̂∞Å∞QÍ
flip KÕã¨∞H˘#=K«∞Û#∞.

3. Font list : Select KÕã≤# ÖË̂ •
type KÕÜ«∞É’ «̀∞#fl text Ü≥ÚHõ¯
font face #∞ D list ^•fi~å
=∂~°∞ÛH˘#=K«∞Û#∞.

4. Font Size : Select KÕã≤#
ÖË̂ • type KÕÜ«∞É’ «̀∞#fl text Ü≥ÚHõ¯ font size #∞ D list ^•fi~å =∂~°∞ÛH˘#=K«∞Û#∞. List Ö’ ÖË#@∞=O\˜
Font size #∞ D field #O Œ̂∞ type KÕã≤ apply KÕã¨∞H˘#=K«∞Û#∞.

5. Bold : nxÃÑ· H¡̃H± KÕã≤ text ‰õΩ bold style apply KÕã¨∞H˘#=K«∞Û#∞. Bold fonts (Arial Black, Impact

etc)  ‰õΩ bold style apply KÕÜ«∞ÖË=Ú.

6. Italic : Italic style #∞ text ‰õΩ apply KÕã¨∞H˘#=K«∞Û#∞. Script fonts (Monotype Corosiva, Brush

Script etc) ‰õΩ italic style apply KÕÜ«∞ÖË=Ú.

7. Underline : Text ‰õΩ nx ^•fi~å underline apply KÕã¨∞H˘#=K«∞Û#∞.

8. Horizontal Alignment : Text tool `À drawing window Ö’ click KÕã≤# point #∞ base KÕã¨∞H˘x
alignment options apply JQÆ∞#∞.
a) None : None apply KÕã≤ text ‰õΩ QÆÅ alignment #∞ fã≤"ÕÜ«∞=K«∞Û#∞.
b) Left : Left apply KÕã≤#Ñ¨Ù_»∞ click KÕã≤# point #∞O_ç ‰õΩ_ç"≥·Ñ¨Ù#‰õΩ text #∞ type KÕÜ«∞QÆÅ=Ú.
c) Center : Center apply KÕã≤#Ñ¨Ù_»∞ click KÕã≤# point #∞O_ç Ô~O_»∞ Ñ¨Hȭ Å‰õΩ text type JQÆ∞#∞.
d) Right : Right apply KÕã≤#Ñ¨Ù_»∞ H¡̃H± KÕã≤# point #∞O_ç "≥#∞Hõ‰õΩ text type JQÆ∞#∞.
e) Full Justify : Full alignment apply KÕã≤# z=i Ö·̌#∞ q∞#Ç¨ q∞ye# Ö·̌#∞Å∞ JxflÜ«Ú Ô~O_»∞

Ñ¨Hȭ Å ã¨=∂#=∞QÆ∞#∞.
f) Force Justify : Force Justify apply KÕã≤#KÀ text object "≥Ú «̀ÎO (Jxfl Ö·̌#∞Å∞) Ô~O_»∞ Ñ¨Hȭ Å

ã¨=∂#=ÚQÍ LO_»∞#∞.
ÃÑ· Alignment options #∞ paragraph text Ö’ cursor blink J=Ù «̀∞#fl para ‰õΩ ÖË̂ • mouse `À drag

KÕã≤ ÃãÖˇH±ì KÕã¨∞H˘#fl ¿Ñ~åÅ‰õΩ =∂„ «̀"Õ∞ apply JQÆ∞#∞. Pick tool ̀ À text frame #∞ ÃãÖˇH±ì KÕã¨∞H˘#fl@¡~Ú Õ̀
Jxfl ¿Ñ~åÅ‰õΩ apply JQÆ∞#∞.

11. Bullets : Paragraph text ‰õΩ =∂„ «̀"Õ∞ D option =iÎOK«∞#∞. D button #∞ enable KÕã¨∞H˘x selected

paragraphs ‰õΩ default settings `À Bullets #∞ apply KÕã¨∞H˘#=K«∞Û#∞. Bullets settings #∞
=∂~°∞ÛH˘#∞@‰õΩ Text menu Ö’x “Bullets” ̂ •fi~å open JÜÕ∞ dialog box #∞ LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞.

12. Drop Cap : Paragraph text ‰õΩ =∂„ «̀"Õ∞ D option =iÎOK«∞#∞. nx ÃÑ· H̃¡H± KÕã≤ selected paragraphs

‰õΩ default settings `À Drop Cap #∞ apply KÕã¨∞H˘#=K«∞Û#∞. Drop Cap settings #∞ =∂~°∞ÛH˘#∞@‰õΩ
Text menu Ö’x “Drop Cap” ^•fi~å open JÜÕ∞ dialog box #∞ LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞.

Fig. 31 : Property Bar - Text
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14. Character Formatting : Text menu Ö’x Character Formatting Command ‰õΩ | Œ̂∞Å∞QÍ D
button ÃÑ· H¡̃H± KÕã≤ Character Formatting docker window #∞ open KÕã¨∞H˘#=K«∞Û#∞.

15. Edit Text : Text "≥∞#∞Ö’x Edit Text Command ‰õΩ | Œ̂∞Å∞QÍ D button ÃÑ· H¡̃H± KÕã≤ Edit Text

dialog box #∞ open KÕã¨∞H˘#=K«∞Û#∞.

Arrange > Convert Outline to Object
Outline #∞ XHõ filled object =Öˇ =∂~°∞ÛH˘#∞@‰õΩ D command #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞. Outline #∞

filled object QÍ =∂iÛ#Ñ¨Ù_»∞ filled object Ü≥ÚHõ¯ stroke thickness – “None” ‰õΩ =∂~°∞#∞.

Arrange > Close Path
D option ^•fi~å open QÍ L#fl@∞=O\˜ path Ü≥ÚHȭ  ending =∞iÜ«Ú starting nodes #∞ HõeÑ≤

closed path QÍ KÕã¨∞H˘#=K«∞Û#∞.“Arrange > Close Path” Submenu QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.
1. Closest nodes with straight lines : Ô~O_»∞ ÖË̂ • JO «̀‰õΩ q∞Oz# combined objects QÆÅ open

path #∞ ÃãÖ̌H±ì KÕã̈∞H˘x, D option ̂ •fi~å ̂ ŒQÆæ~°Ö’ L#fl nodes #∞ line segments ̀ À join KÕã̈∞H˘#=K«∞Û#∞.
2. Closest nodes with Curvy lines : Ô~O_»∞ ÖË̂ • JO «̀‰õΩ q∞Oz# combined objects QÆÅ open path

#∞ ÃãÖˇH±ì KÕã¨∞H˘x, D option ^•fi~å ̂ ŒQÆæ~°Ö’ L#fl nodes #∞ curve segments `À join KÕã¨∞H˘#=K«∞Û#∞.
3. Start to End with Straight lines : Closed path HÍ#@∞=O\˜ Ô~O_»∞ ÖË̂ • JO «̀‰õΩ q∞Oz objects

#∞ ÃãÖˇH±ì KÕã¨∞H˘x D option apply KÕã≤#Ñ¨Ù_»∞ XHõ object Ü≥ÚHõ¯ starting node =∞iÜ«Ú Œ̂QÆæ~°Ö’
L#fl@∞=O\˜ =∞iÜ≥ÚHõ object Ü≥ÚHõ¯ ending node Å#∞ HõÅ∞Ñ¨Ù «̀∂ line segment add JQÆ∞#∞.

4. Start to End with Curvey lines : Closed path HÍ#@∞=O\˜ Ô~O_»∞ ÖË̂ • JO «̀‰õΩ q∞Oz objects #∞
ÃãÖˇH±ì KÕã¨∞H˘x D option apply KÕã≤#Ñ¨Ù_»∞ XHõ object Ü≥ÚHõ¯ starting node Œ̂QÆæ~°Ö’ L#fl@∞=O\˜
=∞iÜ≥ÚHõ object Ü≥ÚHõ¯ ending node Å#∞ HõÅ∞Ñ¨Ù «̀∂ curve segments add JQÆ∞#∞.

Combine and Break Apart
Ô~O_»∞ ÖË̂ • JO «̀‰õΩ q∞Oz ÃãÖˇH±ì KÕã¨∞‰õΩ#fl objects #∞ Arrange menu Ö’x “Combine” option ̂ •fi~å

combine KÕã¨∞H˘#=K«∞Û#∞. Ô~O_»∞ ÖËHõ JO «̀‰õΩ q∞Oz L#fl text strings #∞ ÃãÖˇH±ì KÕã¨∞H˘x combine ^•fi~å XˆH
text string QÍ KÕã¨∞H˘#=K«∞Û#∞. XHõ\˜ HõO>ˇ Z‰õΩ¯= objects #∞ shape tool `À edit KÕã¨∞H˘#∞@‰õΩ «̀Ñ¨ÊHõ "å\˜x
Combine KÕÜ«∞=Öˇ#∞. Group KÕã≤ L#fl objects #∞ Shape tool `À edit KÕÜ«∞ÖË=Ú. Combine KÕã≤# objects

#∞ uiy divide KÕã¨∞H˘#∞@‰õΩ Arrange menu Ö’x “Break Apart” command #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

View Menu Commands
1. Simple Wireframe : D view Ö’ objects Ü≥ÚHõ¯ outlines =∂„`«"Õ∞ screen ÃÑ· display JQÆ∞#∞. Fills,

Blend apply KÕÜ«Ú#Ñ¨Ù_»∞ =K«∞Û intermediate shapes, contour effect ^•fi~å =K«∞Û steps, extrude

apply KÕÜ«Ú#Ñ¨Ù_»∞ =K«∞Û effects D view Ö’ display HÍ=Ù. D view Ö’ ˆH=Å=Ú outlines =∂„`«"Õ∞
display JQÆ∞#∞ Hõ#∞Hõ drawing #∞ «̀fi~°QÍ edit KÕã¨∞H˘#=K«∞Û#∞.

2. Wireframe : D view Ö’ ‰õÄ_» Simple Wireframe =Öˇ<Õ LO_»∞#∞. HÍx Extrude effect Ö’ =∂„ «̀=Ú
shade ‰õΩ ‰õÄ_® outline =K«∞Û#∞.

3. Draft : Color palettes ^•fi~å apply KÕã≤# fills =∞iÜ«Ú blend, contour effects display JQÆ∞#∞.
Extrude effect ^•fi~å =K«∞Û shades gray color Ö’ LO_»∞#∞.

4. Normal : Post Script fill q∞#Ç¨ Jxfl effects =∞iÜ«Ú fills display JQÆ∞#∞. Effects =∞iÜ«Ú filled

objects smooth QÍ HõxÑ≤OK«=Ù.
5. Enhanced : ÃÑ· JxflO\˜HõO>Ë D view KåÖÏ ã¨Ê+ì̈=ÚQÍ HõxÑ≤OK«∞#∞ =∞iÜ«Ú PostScript fill ‰õÄ_»

display JQÆ∞#∞.
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6. Enhanced with Overprints : Enhanced view `À áê@∞QÍ overprint apply KÕÜ«∞|_ç# objects

Ü≥ÚHȭ  overprints #∞ ‰õÄ_® K«∂ã¨∞H˘#=K«∞Û#∞.

7. Show > Page Border : D option #∞ on KÕã≤#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ drawing page Ü≥ÚHõ¯ frame (Drop

shadow `À L#fl rectangle) display JQÆ∞#∞. Off KÕã≤#KÀ page border HõxÑ≤OK«̂ Œ∞.

8. Show > Bleed : Print J~Ú# ̀ «~°∞"å «̀ binding KÕÜ«Ú#Ñ¨Ù_»∞ ZO «̀=~°‰õΩ ‰õΩ_ç"≥·Ñ¨Ù# page cut JQÆ∞<À,

JO «̀=~°‰õΩ image ÃÑ~°∞QÆ∞@‰õΩ nxx LÑ¨Ü≥∂yOK«=K«∞Û#∞.

9. Show > Printable Area : D option #∞ on KÕã≤#Ñ¨Ù_»∞ Ô~O_»∞ _®>ˇ_£ Ö·̌#∞Å∞ =K«∞Û#∞. XHõ\  ̃paper

size #∞ ≥̀eÜ«∞*ËÜ«Ú#∞. Ô~O_»=k ZO «̀=~°‰õΩ „Ñ≤O\˜OQ∑ =K«∞Û<À ≥̀eÜ«∞*ËÜ«Ú#∞. D _®>ˇ_£ Ö·̌#∞Å∞ File

> Print Setup #∞Oz properties Ö’ L#fl@∞=O\˜ paper size #∞ J#∞ã¨iOz =K«∞Û#∞.

10. Rulers : Rulers #∞ screen ÃÑ·H˜ ≥̀K«∞ÛH˘#=K«∞Û#∞. Horizontal ruler ÖË̂ • Vertical ruler ÃÑ· H¡̃H± KÕã≤

drag KÕÜ«Ú@=Å# horizontal guidelines ÖË̂ • vertical guidelines ≥̀K«∞ÛH˘#=K«∞Û#∞. Corner ÃÑ· H˜¡H±

KÕã≤ drag KÕÜ«Ú@=Å# Rulers Ü≥ÚHõ¯ zero position #∞ =∂~°∞ÛH˘#=K«∞Û#∞. Current document Ü≥ÚHõ¯

Rulers measurement units #∞ millimeters #∞O_ç inches ‰õΩ =∂~°∞ÛH˘#∞@‰õΩ Property Bar (No

Selection) Ö’x drawing units option #∞ LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞.

11. Grid : D option #∞ on KÕã≤# horizontal =∞iÜ«Ú vertical QÍ ã¨=∂O «̀~° MÏmÅ`À screen xO_»∞QÍ

Ö·̌#∞Å∞ ÖË̂ • K«∞‰ȭ Å∞ HõxÑ≤OK«∞#@∞¡ Grid #∞ on KÕã¨∞H˘#=K«∞Û#∞.

12. Guidelines : Objects #∞ align KÕã¨∞H˘#∞@‰õΩ LÑ¨Ü≥∂QÆÑ¨_»∞#∞. Wq horizontal, vertical =∞iÜ«Ú

slanted QÍ LO_»∞#∞. D option on Ö’ L#flÑ¨Ù_»∞ =∂„ «̀"Õ∞ „ã‘̄ <£ÃÑ· guidelines HõxÑ≤OK«∞#∞.

13. Snap to Grid : nxx on KÕã≤ object #∞ draw KÕÜ«Ú#Ñ̈Ù_»∞ ÖË̂ • drag KÕÜ«∞#Ñ̈Ù_»∞ Gridlines intersection

point Œ̂QÆæ~°‰õΩ pointer fã¨∞ÔHo§#Ñ¨Ù_»∞ P point ‰õΩ object #∞ snap KÕã¨∞H˘#=K«∞Û#∞.

14. Snap to Guidelines : D option on KÕã≤ objects #∞ guidelines ‰õΩ align KÕã¨∞H˘#=K«∞Û#∞.

15. Snap to Objects : D option #∞ on KÕã≤ XHõ object #∞ move KÕã¨∂Î "Õ~˘Hõ object Ü≥ÚHõ¯ node,

midpoint, edge, quadrant, intersection etc.,  Å‰õΩ align KÕã¨∞H˘#=K«∞Û#∞.

16. Dynamic Guides : D option #∞ on KÕã̈∞H˘x "Õ~̂ object Ü≥ÚHȭ  edge, midpoint, quadrant "≥Ú Œ̂ÅQÆ∞

"å\˜H˜ align KÕã¨∂Î, object #∞ move KÕã¨∞H˘#=K«∞Û#∞.

17. Grid and Ruler Setup : D option ^•fi~å gridlines =∞ è̂Œº Œ̂∂~°=Ú#∞ =∂~°∞ÛH˘#=K«∞Û#∞. Ruler ÃÑ·

L#fl measurement units #∞ inches, millimeters, feet, kilometers .... QÍ =∂~°∞ÛH˘#=K«∞Û#∞.

18. Guidelines Setup : Guidelines Setup ̂ •fi~å x value WzÛ horizontal QÍ#∞, y value WzÛ vertical

QÍ#∞ x, y values ̀ À áê@∞QÍ angle WzÛ slanted QÍ#∞ guidelines ̀ ≥K«∞ÛH˘#=K«∞Û#∞, move KÕã̈∞H˘#=K«∞Û#∞

=∞iÜ«Ú delete KÕã¨∞H˘#=K«∞Û#∞. Rulers ÃÑ· drag KÕã≤ ‰õÄ_® guidelines ≥̀K«∞ÛH˘#=K«∞Û#∞.

19. Snap to Objects Setup : nxÃÑ· H¡̃H± KÕã≤ options dialog box ^•fi~å object Ü≥ÚHȭ  U áê~ÚO\ò‰õΩ

snap J==Åã≤#k set KÕã¨∞H˘#=K«∞Û#∞.

20. Dynamic Guides Setup : nx ̂ •fi~å XHõ object Ü≥ÚHõ¯ snap point ‰õΩ Zxfl _ç„wÅ`À align HÍ=Öˇ<À

ÖË̂ • Dynamic Guides create HÍ=Öˇ<À set KÕã¨∞H˘#=K«∞Û#∞.
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Arrange > Transformations > Position
nx ̂ •fi~å ÃãÖ̌H±ì KÕã≤# object Ü≥ÚHȭ  position ̀ ≥Å∞ã̈∞H˘#=K«∞Û#∞.

Drawing window Ö’ HÍ=Åã≤# „Ñ¨̂ Õâ◊=ÚÖ’ object #∞ QÍx, object

Ü≥ÚHõ¯ duplicate #∞ QÍx ÃÑ@∞ìH˘#=K«∞Û#∞.

Figure 32 Ö’ Position „H˜O Œ̂ H : 110.0 mm, V : 210.0

mm QÍ L#flk. Relative Position „H˜O Œ̂ L#fl 9 anchor points Ö’
right top point K≥H± KÕÜ«∞|_ç L#flk. J#QÍ ÃãÖˇH±ì KÕã¨∞‰õΩ#fl object

Ü≥ÚHõ¯ right top position, ¿ÑrÖ’ horizontal QÍ 110 mm, vertical

QÍ 210 mm L#fl Œ̂x ̀ ≥eÜ«∞Ñ¨~°K«∞K«∞#flk. D q è̂Œ=ÚQÍ anchor points

Ö’ K≥H± KÕã̈∞‰õΩ#fl point „Ñ̈HÍ~°=Ú, ÃãÖ̌H±ì KÕã̈∞‰õΩ#fl object Ü≥ÚHȭ  position

≥̀Å∞ã¨∞H˘#=K«∞Û#∞. Relative Position on KÕã≤ middle anchor point

ÃãÖˇH±ì KÕã¨∞H˘#flÑ¨Ù_»∞ Position „H˜O^Œ H : 0.0 mm, V : 0.0 mm

K«∂~ÚOK«∞#∞. H : 10 mm KÕã≤ apply button H¡̃H± KÕã≤# ÃãÖˇH±ì J~Ú
L#fl object ‰õΩ_ç"≥·Ñ¨Ù‰õΩ 10 mm [~°∞QÆ∞#∞. –10 mm KÕã≤ apply button

ÃÑ· H¡̃H± KÕã≤# Z_»=∞ "≥·Ñ¨Ù‰õΩ 10 mm [~°∞QÆ∞#∞. H : 0 mm, V : 10 mm

KÕã≤#, ÃÑ·H˜ 10 mm [~°∞QÆ∞#∞. Apply To Duplicate button ÃÑ· H¡̃H±
KÕã≤# ÃãÖ̌H±ì KÕã̈∞‰õΩ#fl object ‰õΩ
10 mm ÃÑ·# duplicate =K«∞Û#∞. Right middle anchor point ÃãÖˇH±ì
KÕã¨∞‰õΩ#flÑ¨C_»∞ position ̂ ŒQÆæ~° H : object Ü≥ÚHȭ  "≥_»Å∞Ê K«∂~ÚOK«∞#∞.
V : 0.0 mm QÍ<Õ LO_»∞#∞. D ã¨O Œ̂~°ƒù=ÚÖ’ Apply button H˜¡H± KÕã≤#
object Ü≥ÚHõ¯ "≥_»Å∞Ê „Ñ¨HÍ~°=Ú ‰õΩ_ç Ñ¨Hõ¯‰õΩ [~°∞QÆ∞#∞. Apply To

Duplicate button H̃¡H± KÕã≤# ÃãÖ̌H±ì KÕã̈∞‰õΩ#fl object ‰õΩ P#∞H˘x ‰õΩ_ç"≥·Ñ̈Ù#
"Õ~˘Hõ duplicate =K«∞Û#∞. W Õ̂ q è̂Œ=ÚQÍ anchor points #∞ J#∞ã¨iOz
apply button `À object #∞ [~°∞Ñ¨ÙH˘#=K«∞Û#∞ ÖË̂ • "Õ~˘Hõ duplicate

#∞ ≥̀K«∞ÛH˘#=K«∞Û#∞.

Arrange > Transformations > Rotate
Object Ü≥ÚHõ¯ middle point #∞ ˆHO„ Œ̂=ÚQÍ fã¨∞H˘x rotate

KÕã¨∞H˘#=K«∞Û#∞. XHõ point #∞ ˆHO„ Œ̂=ÚQÍ fã¨∞H˘x ÃãÖˇH±ì KÕã¨∞‰õΩ#fl
object #∞ Clockwise =∞iÜ«Ú Counter-clockwise QÍ#∞ rotate

KÕã¨∞H˘#=K«∞Û#∞. Figure 25 Ö’ K«∂Ñ≤# „Ñ¨HÍ~°=Ú x-axis : 75 mm,

y-axis : 205 mm #∞ ˆHO„^Œ=ÚQÍ fã¨∞H˘x 45° angle `À rotate

KÕã¨∞H˘#=K«∞Û#∞. Anchor points Ö’ Uk ÃãÖˇH±ì KÕÜ«∞|_»∞<À Jk object

‰õΩ center of rotation QÍ fã¨∞H˘x ^•x K«∞@∂ì u~°∞QÆ∞#∞. Object ÃÑ·
_»|Öò H¡̃H± KÕã≤ center of rotation point #∞ QÆ∞iÎOK«=K«∞Û#∞. Middle

anchor point #∞ ÃãÖˇH±ì KÕã¨∞H˘x Relative Center on KÕã≤# H : 0,

V : 0 QÍ =∂~°∞#∞. H : 20 mm QÍ =∂iÛ#Ñ¨Ù_»∞ object Ü≥ÚHõ¯ middle

31

Fig. 32 : Position Docker Window

Fig. 33 : Rotation Docker Window
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point #∞O_ç ‰õΩ_ç"≥·Ñ̈Ù‰õΩ 20 mm = Œ̂Ì center of rotation point LO_»∞#∞.
"≥∞ÿ#ãπ qÅ∞= WzÛ#Ñ¨Ù_»∞ Z_»=∞"≥·Ñ¨Ù‰õΩ, Vertical value ^•fi~å ÃÑ·H˜QÍx,
„H˜O Œ̂‰õΩ QÍx center of rotation point #∞ =∂~°∞ÛH˘#=K«∞Û#∞. XHõ
object Ü≥ÚHõ¯ center of rotation point #∞ "Õ~˘Hõ circle Ü≥ÚHõ¯ middle

point ‰õΩ =∂~°∞ÛH˘x P circle K«∞@∂ì uÑ¨CH˘#=K«∞Û#∞.

Arrange > Transformations > Scale and Rotate
Object #∞ L#flk L#fl@∞¡QÍ áê~°≈=ÚÅ∞ `å~°∞=∂~°∞QÍ#∞,

«̀Å„H˜O Œ̂Å∞QÍ#∞ KÕã¨∞H˘#=K«∞Û#∞. "≥_»Å∞ÊÖ’QÍx, Z «̀∞ÎÖ’QÍx, "≥_»Å∞Ê-
Z «̀∞Î Ô~O\˜ Ü≥ÚHȭ  percentage „Ñ¨HÍ~°=Ú áê~°≈=ÚÅ∞ `å~°∞=∂~°QÆ∞#@∞¡
KÕã¨∞H˘#=K«∞Û#∞. `«Å„H˜O^Œ∞ÅQÆ∞#@∞¡ KÕã¨∞H˘#=K«∞Û#∞. Mirror „H˜O^Œ
L#fl@∞=O\  ̃horizontal reflecting button ^•fi~å „Ñ¨Hȭ Å‰õΩ, ^•x „H˜O Œ̂
L#fl@∞=O\ ˜ vertical reflecting button ^•fi~å `«Å„H˜O^Œ∞Å∞QÍ
KÕã¨∞H˘#=K«∞Û#∞. Scale Ü≥ÚHõ¯ horizontal =∞iÜ«Ú vertical % Å#∞
=∂~°∞ÛH˘x object #∞ z#flkQÍ ÃÑ^ŒÌkQÍ KÕã¨∞H˘#=K«∞Û#∞. Non-

proportional #∞ on KÕã ≤
horizontal =∞iÜ«Ú vertical

value Å#∞ q_çq_çQÍ =∂~°∞Û
H˘#=K«∞Û#∞. Off KÕã≤ XHõ value

Ö’ =∂iÛ# % „Ñ¨HÍ~°=Ú Ô~O_»=k ‰õÄ_» =∂~°∞#@∞¡ KÕã¨∞H˘#=K«∞Û#∞.

Arrange > Transformations > Size
H, V  ÅÖ’ ÃãÖˇH±ì J~Ú# object Ü≥ÚHõ¯ width =∞iÜ«Ú height

Å∞ ≥̀eÜ«Ú#∞. Anchor points

Ö’ ÃãÖˇH±ì KÕã¨∞H˘#fl áê~ÚO@∞,
object Ü≥ÚHõ¯ ã≤ ÷~ °` «fi=Ú#∞
≥̀Å∞Ñ¨Ù#∞. H, V ÅÖ’  =∂~°∞ÊÅ∞

K Õã ≤#Ñ¨ Ù_ » ∞ ã ≤ ÷~ °=ÚQÍ L#fl
áê~ÚO@∞‰õΩ =ºuˆ~Hõ kâ◊Ö’
object =∂~°∞ÊÅ∞ [~°∞QÆ∞#∞.
Non-proportional #∞ off KÕã≤
width ÖË̂ • height #∞ =∂~°∞Ê
KÕã≤#Ñ¨Ù_»∞ proportional QÍ
Ô~O_»= value ‰õÄ_» =∂~°∞#∞.

Arrange > Transformations > Skew
H =∞iÜ«Ú V qÅ∞=Å#∞ „Ñ¨Hõ¯#∞#fl nudge buttons ÃÑ· H˜¡H±

KÕã¨∂Î 5 degree Å increment `À 75 #∞Oz –75 =~°‰õΩ apply

KÕã̈∞H˘#=K«∞Û#∞. H  qÅ∞=#∞ =∂~°∞ÛH˘O@∂ horizontal QÍ#∞ V qÅ∞=#∞
=∂~°∞ÛH˘O@∂ vertical QÍ#∞ object #∞ skew KÕã¨∞H˘#=K«∞Û#∞. Skew

KÕÜ«Ú#Ñ¨Ù_»∞ Use Anchor Point #∞ on KÕã≤ ÃãÖˇH±ì KÕã≤# anchor point

#∞ ã≤÷~°=ÚQÍ LOK«∞H˘x =ºuˆ~Hõ kâ◊Ö’ object #∞ skew KÕã¨∞H˘#=K«∞Û#∞.

Fig. 34 : Scale and Mirror

Fig. 35 : Size Docker Window

Fig. 36 : Skew Docker Window
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Arrange > Clear Transformations
Transformations (Scale, Rotation, Skew etc) apply KÕÜ«∞|_ç# object #∞O_ç transformations #∞

fã≤"ÕÜ«Ú@‰õΩ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

Text Menu Options
1. Character Formatting : Text Ü≥ÚHõ¯ Character

properties #∞ Character Formatting docker window

^•fi~å =∂~°∞ÛH˘#=K«∞Û#∞. D docker window Ö’x options

^•fi~å Font face, Font size, Font style, Underline,

Strikethru, Overline, Uppercase, Superscript,

Subscript, Paragraph alignment, character shift

"≥Ú^ŒÅQÆ∞ properties #∞ =∂~°∞ÛH˘#=K«∞Û#∞. Character

Formatting docker Ü≥ÚHõ¯ figure „Ñ¨Hȭ # W=fi|_ç#k.

2. Paragraph Formatting : Text Ü≥ÚHõ¯ Paragraph

properties #∞ D docker window ^•fi~å =∂~°∞ÛH˘#
=K«∞Û#∞. D docker window Ö’x options ^•fi~å
Horizontal & Vertical Alignment, Paragraph spacing,

line spacing, word spacing, character spacing, first

line indent, left and right indents "≥Ú Œ̂ÅQÆ∞ properties

#∞ =∂~°∞ÛH˘#=K«∞Û#∞.
3. Tabs : nx ^•fi~å open JÜÕ∞ Tabs dialog box ^•fi~å

empty space =∞iÜ«Ú ~°Hõ~°Hõ=ÚÅ leaders ̀ À ‰õÄ_ç# tabs

(Left, Center, Right, Decimal) #∞ apply KÕã̈∞H˘#=K«∞Û#∞.
4. Columns : nx ̂ •fi~å open JÜÕ∞ Columns dialog box

^•fi~å text #∞ columns QÍ divide KÕã¨∞H˘#=K«∞Û#∞ =∞iÜ«Ú columns #∞ Vertical, Center, Bottom

Å‰õΩ align KÕã¨∞H˘#=K«∞Û#∞.
5. Bullets : nx ^•fi~å open JÜÕ∞ Bullets dialog box ^•fi~å „Ñ¨u paragraph ‰õΩ HÍ=Åã≤# character

`À bullets #∞ apply KÕã¨∞H˘#=K«∞Û#∞.
6. Drop Cap : HÍ=Åã≤# settings `À Drop Cap #∞ add KÕã¨∞H˘#=K«∞Û#∞.
7. Align to Baseline : Text #∞ Shape tool ̀ À Select KÕã≤#Ñ¨Ù_»∞ =K«∞Û nodes #∞ Ñ¨@∞ìH˘x Characters

#∞ HÍ=Åã≤# "≥·Ñ¨Ù‰õΩ move KÕã¨∞H˘#=K«∞Û#∞. Format text dialog box #O Œ̂∞ “Character” tab Ö’x
“Shift” section ̂ •fi~å ‰õÄ_» characters #∞ move KÕã̈∞H˘#=K«∞Û#∞. D q è̂Œ=ÚQÍ move KÕã≤# characters

#∞ uiy XˆH line ‰õΩ fã¨∞‰õΩ~å=_®xH˜ D option #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

Text > Fit Text to Path

Text #∞, path #∞ Ô~O\˜x ÃãÖˇH±ì KÕã¨∞H˘x fit text to path apply KÕÜ«Ú@ =Å# text =zÛ path ÃÑ·H˜
KÕ~°∞#∞. (Text #∞ ÃãÖˇH±ì KÕã¨∞H˘x "Fit Text to Path" command ÃÑ· H¡̃H± KÕã≤# =K«∞Û arrow mark #∞ path ÃÑ·
H¡̃H± KÕÜ«∞=K«∞Û#∞.) “Property Bar : Text on Curve/Object” QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.

1. Text Orientation : Text #∞ path ÃÑ· qq è̂Œ ~°Hõ=ÚÖ̌·# orientations ̀ À path ÃÑ· apply KÕã̈∞H˘#=K«∞Û#∞.
2. Distance from path : nx ^•fi~å text #∞ path ‰õΩ HÍ=Åã≤# Œ̂∂~°=ÚÖ’ [~°∞Ñ¨ÙH˘#=K«∞Û#∞.
3. Horizontal Offset : Text #∞ Horizontal QÍ path #∞Oz [~°∞Ñ¨ÙH˘#=K«∞Û#∞.

Fig. 37 : Character Formatting
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4. Mirror Buttons : Text #∞ path ÃÑ·#, Z_»=∞ "≥·Ñ¨Ù #∞O_ç ‰õΩ_ç "≥·Ñ¨Ù‰õΩ QÍx ÖË̂ • ÃÑ· #∞O_ç „H˜O Œ̂‰õΩ QÍx
flip KÕã¨∞H˘#=K«∞Û#∞.

5. Tick Snapping : nxÃÑ· H¡̃H± KÕÜ«∞QÍ open JÜÕ∞ context menu ^•fi~å text #∞ path #∞O_ç
[~°∞Ñ¨Ù «̀∞#flÑ¨Ù_»∞ ZO «̀ increments Ö’ [~°QÆ=Öˇ<À specify KÕã¨∞H˘#=K«∞Û#∞.

Text Menu Options
1. Edit Text : D

command ^•fi~å
path ÃÑ· fit KÕã≤# text

#∞, Artistic text #∞,
Paragraph text #∞,
Effects apply KÕã≤
L#fl text #∞ XHõ
Seperate window

^•fi~å edit KÕã¨∞H˘#=K«∞Û#∞. D Window #O Œ̂∞ Alignments, Fonts, Font Sizes, Change Case,

Find and Replace text, Format text dialog box ‰õΩ ã¨O|OkèOz# options ‰õÄ_» LO_»∞#∞. D
Window #O Œ̂∞ QÆÅ “Import” button ÃÑ· H¡̃H± KÕã≤ W «̀~° format ÅÖ’ save KÕã≤ L#fl text files #∞
import KÕã̈∞H˘#=K«∞Û#∞. “OK” ÃÑ· H¡̃H± KÕã≤ edit KÕã≤# text #∞ drawing window Ö’ set KÕã̈∞H˘#=K«∞Û#∞.

2. Paragraph Text Frame : D submenu ̂ •fi~å paragraph frame K«∞@∂ì~å LO_Õ frame #∞ show

or hide KÕã¨∞H˘#=K«∞Û#∞. Frame #O Œ̂∞ QÆÅ "≥Ú «̀ÎO text Ü≥ÚHõ¯ font size «̀QÆ∞æ̀ «∂ ÖË̂ • ÃÑ~°∞QÆ∞ «̀∂
Frame #O Œ̂∞ xO_»∞QÍ LO_»∞#@∞¡ set KÕã¨∞H˘#=K«∞Û#∞. Paragraph text #∞ select KÕã≤#Ñ¨Ù_»∞ =∂„ «̀O
text frame «̀Ñ¨ÊHõ HõxÑ≤OK«∞#∞.

3. Paragraph Text Frame > Link : D option ^•fi~å U ≥̂·<å text frame Ö’ Z‰õΩ¯=QÍ L#fl text #∞
=∞~˘Hõ MÏm frame Ö’xH̃ flow KÕã̈∞H˘#=K«∞Û#∞. Z‰õΩ¯=QÍ text L#fl frame =∞iÜ«Ú MÏm frame Ô~O_çO\x̃
select KÕã¨∞H˘x D option #∞ select KÕã¨∞H˘#_»O ^•fi~å text automatic QÍ Ô~O_À frame Ö’xH˜ flow

J=Ù «̀∞Ok. Ô~O_»∞ frames =∞^èŒº text direction #∞ ã¨∂zã¨∂Î line LO@∞Ok.

4. Paragraph Text Frame > Unlink : XHõ̂ •x`À XHõ\  ̃link KÕã≤ L#fl U"≥·<å Ô~O_»∞ text frames #∞
select KÕã≤#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ D option highlight JQÆ∞#∞. D option ^•fi~å Ô~O_»∞ text frame Å =∞^èŒº
L#fl link #∞ break KÕã¨∞H˘#=K«∞Û#∞. nx =Å# Ô~O_À frame Ö’xH˜ flow J~Ú# text uiy "≥Ú Œ̂@
frame Ö’xH˜ =K«∞Û#∞ =∞iÜ«Ú Ô~O_À frame MÏmQÍ LO_»∞#∞.

5. Straighten Text : Path ÃÑ· fit KÕã≤# text #∞ path #∞Oz break KÕã≤#Ñ¨Ù_»∞ text P path shape #∞
Hõey LO_»∞#∞. D q è̂Œ=ÚQÍ straight QÍ ÖË#@∞=O\  ̃text #∞ uiy straight QÍ KÕã¨∞H˘#∞@‰õΩ D option

#∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

Fig. 38 : Property Bar - Text on Curve/Object
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Fig. 39 : Text > Edit Text Dialog Box
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6. Change Case : ÃãÖˇH±ì KÕã¨∞H˘#fl text #∞ lower case, UPPER CASE,

Title Case, Sentance Case., tOGGLE cASE styles ‰õΩ =∂~°∞ÛH˘#=K«∞Û#∞.

7. Make Text Web Compatible : CorelDRAW®X3 #∞ web designing

#O Œ̂∞ LÑ¨Ü≥∂yOK«∞#Ñ¨Ù_»∞ D option #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞. Paragraph

text #∞ select KÕã≤#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ D option highlight JQÆ∞#∞. D option

`À CorelDRAW®X3 document #∞ html ‰õΩ publish KÕã≤#Ñ¨Ù_»∞, P text

#∞ U ≥̂·<å HTML editor #O Œ̂∞ edit KÕã¨∞H˘#=K«∞Û#∞ =∞iÜ«Ú P text ‰õΩ
ã¨O|OkèOz# font characteristics #∞ =∂~°∞ÛH˘#=K«∞Û#∞.

8. Writing Tools > Spell Check : Text Ö’x spelling mistakes #∞
ã¨iKÕã¨∞H˘#=K«∞Û#∞.

9. Writing Tools > Grammatic : Grammatical QÍ L#fl «̀Ñ¨CÅ#∞ ã¨i KÕã¨∞H˘#=K«∞Û#∞.

10. Writing Tools > Theasures : Selected word ‰õΩ J Õ̂ J~°ú=Ú =K«∞Û words #∞ ≥̀Å∞ã¨∞H˘#=K«∞Û#∞.

11. Writing Tools > Quick Correct : nxÖ’x options ^•fi~å ™ê è̂•~°}=ÚQÍ [~°∞QÆ∞ «̀Ñ≤Ê Œ̂=ÚÅ#∞
automatic QÍ ã¨iKÕã¨∞H˘#=K«∞Û#∞. Type KÕÜ«Ú#Ñ¨Ù_»∞ word #∞ "Õ̂~ words ̀ À replace KÕã¨∞H˘#=K«∞Û#∞.

12. Writing Tools > Language : D command ̂ •fi~å spell checker, grammatik =∞iÜ«Ú thesaurus

ÅO Œ̂∞ LÑ¨Ü≥∂yOK«_®xH˜ languages #∞ add KÕã¨∞H˘#=K«∞Û#∞ =∞iÜ«Ú remove KÕã¨∞H˘#=K«∞Û#∞.

13. Writing Tools > Settings : D command ÃÑ· H¡̃H± KÕã≤ Tools menu Ö’ options ̂ •fi~å open JÜÕ∞
dialog box #∞ open KÕã¨∞H˘#=K«∞Û#∞. D dialog box ^•fi~å spelling, paragraph, fonts =∞iÜ«Ú
quick correct ‰õΩ ã¨O|OkèOz# options #∞ set KÕã¨∞H˘#=K«∞Û#∞.

14. Encode : "Õ̂~ language Ö’ KÕã≤#@∞=O\˜ text #∞ CorelDRAW®X3 Ö’ open KÕã¨∞H˘#flÑ¨Ù_»∞ ÖË̂ •
import KÕã¨∞H˘#flÑ¨Ù_»∞ text ã¨iQÍ display HÍ‰õΩO_»_®xH˜ J=HÍâ◊=Ú HõÅ Œ̂∞. P ã¨O Œ̂~°ƒù=ÚÖ’ Encode

^•fi~å W «̀~° encoding option #∞ ÃãÖˇH±ì KÕã¨∞H˘x preview K«∂ã¨∞H˘O@∂ text #∞ =∂~°∞ÛH˘#=K«∞Û#∞.

15. Show Non-Printing Characters : Type KÕÜ«Ú#Ñ¨Ù_»∞ spacebar, tab, enter "≥Ú Œ̂ÅQÆ∞ characters

#∞ Show Non-printing Characters on KÕã≤ display KÕã¨∞H˘#=K«∞Û#∞.

16. Text Statistics : nx ^•fi~å document Ö’x Paragraph, Lines, Words, Characters, Fonts

Ü≥ÚHȭ  information #∞ ≥̀Å∞ã¨∞H˘#=K«∞Û#∞. U ≥̂·<å text object #∞ select KÕã¨∞H˘x ^•x Ö’x  text

statistics #∞ =∂„ «̀î"Õ∞ ‰õÄ_» ≥̀Å∞ã¨∞H˘#=K«∞Û#∞. D dialogbox Ö’x "Show Style Statistics" #∞ on

KÕã≤  Styles Ü≥ÚHȭ  information #∞ ‰õÄ_» ≥̀Å∞ã¨∞H˘#=K«∞Û#∞.

17. Convert to Artistic/Paragraph Text : D option ^•fi~å Artistic Text #∞ Paragraph Text

QÍ#∞ Paragraph Text #∞ Artistic Text QÍ#∞ =∂~°∞ÛH˘#=K«∞Û#∞.

18. Font List Options : nx ̂ •fi~å Tools Ö’x Options command ÃÑ· H¡̃H± KÕÜ«∞QÍ open JÜÕ∞ dialog

box Ö’ Workspace > Text > Fonts section #∞ open KÕã¨∞H˘#=K«∞Û#∞.

19. Use Hyphenation : nxx ̂H=ÅO paragraph text #∞ select KÕã≤#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ LÑ¨Ü≥∂yOK«∞H˘#
QÆÅ=Ú. nx ^•fi~å U ≥̂·<å line Ö’ z=~°# Ñ¨@ì#@∞=O\˜ text #∞ dictionary P è̂•~°OQÍ hyphenate KÕã≤
ã¨QÆO word #∞ P line z=~°# LOz q∞QÆ̀ å ã¨QÆO word #∞ «̀~°∞"åu line "≥Ú Œ̂@# LOK«∞ «̀∞Ok.

20. Hyphenation Settings : nx ̂ •fi~å open JÜÕ∞ dialog box ̂ •fi~å hyphenation settings #∞ set

KÕã¨∞H˘#=K«∞Û#∞.

Fig. 40 : Change Case
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Wrap Paragraph Text
Paragraph text tool ̂ •fi~å type KÕã≤# text ™ê÷#=ÚÖ’ ÃãÖ̌H±ì KÕã̈∞H˘#fl

object ‰õΩ wrap paragraph text apply KÕã≤ text #∞ „Ñ¨Hȭ Å‰õΩ [~°∞Ñ¨ÙH˘#
=K«∞Û#∞. Property bar Ö’x “Wrap Paragraph Text” #O Œ̂∞ LO_Õ options

D „H˜O Œ̂ q=iOK«|_ç#q.
1. Wrapping Style : None ̀ À apply KÕã≤# style #∞ fã≤"ÕÜ«∞=K«∞Û#∞.
2. Contour : Object Ü≥ÚHõ¯ border ‰õΩ even QÍ text flow JQÆ∞#∞.

a) Text Flows Left : Selected object ‰õΩ Z_»=∞ "≥·Ñ¨Ù# =∂„ «̀"Õ∞
text LO_ç, ‰õΩ_ç"≥·Ñ¨Ù# MÏm=K«∞Û#@∞¡ KÕã¨∞H˘#=K«∞Û#∞.

b) Text Flows Right : Selected object ‰õΩ ‰õΩ_ç"≥·Ñ¨Ù# =∂„ «̀"Õ∞
text LO_ç Z_»=∞ "≥·Ñ¨Ù# MÏm =K«∞Û#@∞¡ KÕã¨∞H˘#=K«∞Û#∞.

c) Straddle Text : nxx on KÕã≤ text wrap #O Œ̂∞ apply KÕã≤#
value „Ñ¨HÍ~°=Ú <åÅ∞QÆ∞ "≥·Ñ¨ÙÅ selected object ‰õΩ MÏm =K«∞Û#∞.

3. Square : Contour ^•fi~å apply KÕã≤#Ñ¨Ù_»∞ object Ü≥ÚHȭ  JOK«∞Å
#∞O_ç text wrap JQÆ∞#∞. HÍx square ^•fi~å apply KÕã≤#Ñ¨Ù_»∞
JOK«∞Å`À xq∞ «̀ÎO ÖË‰õΩO_® object Ü≥ÚHȭ  bounding line (rectangle

type) ‰õΩ text wrap JQÆ∞#∞.
4. Above/Below : nx ^•fi~å text frame Ö’ apply KÕã≤# object ‰õΩ

Z_»=∞, ‰õΩ_ç"≥·Ñ¨ÙÅ text LO_»̂ Œ∞. ̂H=Å=Ú ÃÑ·# „H˜O Œ̂ =∂„ «̀"Õ∞ LO_»∞#∞.
5. Text Wrap : Text Wrap margin #∞ WHȭ _» =∂~°∞ÛH˘#=K«∞Û#∞.

Edit > Find and Replace
1. Find objects : Find objects ^•fi~å HÍ=Åã≤# type of objects #∞ find KÕã¨∞H˘#=K«∞Û#∞.

2. Replace objects : Object Ü≥ÚHõ¯ Colour, Outline Pen properties =∞iÜ«Ú text properties

"≥Ú^ŒÖˇ·# properties #∞ replace KÕã¨∞H˘#=K«∞Û#∞.

3. Find Text : HÍ=Åã≤# word #∞ document Ö’x Jxfl ¿ÑrÅÖ’ "≥̂ ŒHõ=K«∞Û#∞.

4. Replace Text : nx ^•fi~å words #∞ "Õ̂~ words `À replace KÕã¨∞H˘#=K«∞Û#∞.

5. Recent Search : Recent QÍ use KÕã≤# search #∞ =∞~°ÖÏ apply KÕã¨∞H˘#∞@‰õΩ D option #∞
LÑ¨Ü≥∂yOK«=K«∞Û#∞.

Edit > Insert Barcode
CorelDRAW®X3 Graphic Suite `À áê@∞ install JÜÕ∞ Corel BARCODE J<Õ application

^•fi~å CorelDRAW®X3 #O Œ̂∞ Barcodes #∞ create KÕÜ«∞_®xH˜ D option #∞ LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞.

Arrange > Shaping

Ô~O_»∞ ÖË^• JO`«‰õΩ q∞Oz# objects ÃÑ· shaping #∞ apply KÕã¨∞H˘#=K«∞Û#∞. Object ÃÑ· nxÖ’x
options apply KÕã≤#Ñ¨Ù_»∞ curve QÍ =∂~°∞#∞..

1. Weld : Ô~O_»∞ JO «̀‰õΩ q∞Oz objects #∞ ÃãÖˇH±ì KÕã¨∞H˘#flÑ¨Ù_»∞ overlap J~Ú# objects Ü≥ÚHȭ  =∞ è̂Œº
ÉèÏQÆ=Ú remove JQÆ∞#∞. ̂H=Å=Ú outline =∂„ «̀"Õ∞ q∞QÆ∞Å∞#∞. Weld apply KÕÜ«∞É’=Ù#Ñ¨Ù_»∞ PY~°∞Ö’
ÃãÖˇH±ì KÕã¨∞H˘#fl object Ü≥ÚHȭ  properties =ÚO Œ̂∞ ÃãÖˇH±ì KÕã¨∞H˘#fl objects ‰õΩ apply JQÆ∞#∞.

2. Trim : "≥Ú Œ̂@QÍ ÃãÖˇH±ì KÕã¨∞H˘#flk source object JQÆ∞#∞, «̀~°∞"å «̀ ÃãÖˇH±ì KÕã¨∞H˘#flk target object

Fig. 41 : Property Bar -
Wrap Pragraph Text
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JQÆ∞#∞. Source object ‰õΩ Uq è̂Œ"≥∞ÿ#@∞=O\˜ =∂~°∞Ê [~°∞QÆ̂ Œ∞. Source object overlap J~Ú#O «̀=~°‰õΩ
target object =∂„ «̀=Ú trim J~Ú curve object QÍ q∞QÆ∞Å∞#∞. Pick tool `À drag KÕã≤ XˆH™êi ÃãÖˇH±ì
KÕã¨∞H˘#flÑ¨Ù_»∞ drawing window Ö’ =ÚO Œ̂∞QÍ draw KÕÜ«∞|_ç# object, target object JQÆ∞#∞, q_çq_çQÍ
XH˘¯Hȭ \˜ ÃãÖˇH±ì KÕã¨∞H˘#flÑ¨Ù_»∞ =∂„ «̀=Ú PY~°∞Ö’ ÃãÖˇH±ì KÕã¨∞H˘#fl object, target object JQÆ∞#∞.

3. Intersect : Ô~O_»∞ ÖËHõ JO «̀‰õΩ q∞Oz objects ÃãÖ̌H±ì KÕã̈∞H˘#flÑ̈Ù_»∞
intersect J~Ú# ÉèÏQÆ=Ú J Œ̂#Ñ¨Ù object QÍ =K«∞Û#∞.

4. Simplify : Source, target objects `À xq∞ «̀Î=Ú ÖË‰õΩO_®
ÃÑ·#∞#fl object U =∂~°∞ÊÅ∞ [~°∞QÆ‰õΩO_® „H˜O^Œ L#fl object

=∂„ «̀=Ú overlap J~Ú#O «̀ =~°‰õΩ cut JQÆ∞#∞.
5. Front Minus Back : D option ̂ •fi~å ÃãÖ̌H±ì KÕã̈∞H˘#fl objects

Ö’ Jxfl\˜Hõ<åfl ÃÑ·# L#fl object =∂„ «̀"Õ∞ q∞QÆ∞Å∞#∞. „H˜O Œ̂ L#fl
object(s) ÃÑ·# L#fl object #∞ trim KÕã≤ delete JQÆ∞#∞.

6. Back Minus Front : D option ̂ •fi~å ÃãÖ̌H±ì KÕã̈∞H˘#fl objects

Ö’ Jxfl\˜Hõ<åfl „H˜O Œ̂ L#fl object =∂„ «̀"Õ∞ q∞QÆ∞Å∞#∞. ÃÑ·# L#fl
object(s) „H˜O Œ̂ L#fl object #∞ trim KÕã≤ delete JQÆ∞#∞.

7. Shaping : nxÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ =K«∞Û docker window Ö’
ÃÑ·# L#fl options (Weld, Trim, Intersect, Simplify, Front

Minus Back, Back Minus Front) JxflÜ«¸ LO_»∞#∞. D
docker window Ö’ Weld, Trim, Intersect Å#∞ ÃãÖˇH±ì KÕã¨∞H˘#flÑ¨Ù_»∞ Leave Original „H˜O Œ̂ Source

Object(s) =∞iÜ«Ú Target Object(s) LO_»∞#∞. Source Object(s) #∞ on KÕã≤, Weld ÖË̂ • Trim ÖË̂ •
Intersect Å#∞ apply KÕã≤#Ñ¨Ù_»∞ source object(s) JÖÏ<Õ LO_ç, effect =K«∞Û#∞. Target Object(s) #∞
on KÕã≤ apply KÕã≤#Ñ¨Ù_»∞ Target Object(s) JÖÏ<Õ LO_ç effect =K«∞Û#∞. Source Object(s) =∞iÜ«Ú
Target Object(s) Å#∞ on KÕã≤ apply KÕã≤#Ñ¨Ù_»∞ "≥Ú «̀Î=Ú objects JÖÏ<Õ LO_ç effect ‰õÄ_» =K«∞Û#∞.
Simplify, Front Minus Back =∞iÜ«Ú Back Minus Front Å∞ =∂„ «̀=Ú Arrange>Shaping Ö’ L#fl
q è̂Œ=ÚQÍ<Õ (4, 5, 6 ÖÖ’ explain KÕã≤# q è̂Œ=ÚQÍ<Õ) LO_»∞#∞. Leave Original J<Õ option LO_»^Œ∞.

Edit Menu Options
1. Cut : ÃãÖˇH±ì KÕã¨∞H˘#fl object #∞ cut KÕã¨∞H˘#=K«∞Û#∞. Object #∞ cut KÕã≤#Ñ¨Ù_»∞ P object document

#∞O_ç delete J=Ù «̀∞Ok, HÍx clipboard #O Œ̂∞ LO@∞Ok. uiy Paste option ^•fi~å cut KÕã≤# object

#∞ document Ö’xH˜ ≥̀K«∞ÛH˘#=K«∞Û#∞.
2. Copy : ÃãÖˇH±ì KÕã¨∞H˘#fl object #∞ copy KÕã¨∞H˘#=K«∞Û#∞. WÖÏ copy KÕã≤# object, clipboard ‰õΩ

"≥à◊√§#∞. uiy paste command ^•fi~å object #∞ document Ö’xH˜ ≥̀K«∞ÛH˘#=K«∞Û#∞.
3. Paste : Cut ÖË̂ • copy KÕã≤# object #∞ Ñ¨̂ Õ Ñ¨̂ Õ paste ^•fi~å ≥̀K«∞ÛH˘#=K«∞Û#∞. CorelDRAW #∞

close KÕÜ«Ú#Ñ¨Ù_»∞ =K«∞Û dialog box : “Leave data on Clipboard for other applications ?” #O Œ̂∞
Yes button ÃÑ· H̃¡H± KÕã≤ copy KÕã≤# object #∞ W «̀~° applications #O Œ̂∞ ‰õÄ_® LÑ̈Ü≥∂yOK«∞H˘#=K«∞Û#∞.

4. Paste Special : W «̀~° applications Ö’ copy KÕã≤# objects #∞ CorelDRAW Ö’x Paste Special

^•fi~å HÍ=Åã≤# format Ö’ Paste KÕã¨∞H˘#=K«∞Û#∞. Copy KÕã≤# object P è̂•~°=ÚQÍ paste KÕã¨∞H˘#QÆÅQÆ∞
formats =∂~°∞ «̀∞ LO_»∞#∞. Paste special ̂ •fi~å paste KÕÜ«Ú#Ñ¨Ù_»∞ Ô~O_»∞ Ñ¨̂ Œú̀ «∞Å∞ QÆÅ=Ù. Jq linking

=∞iÜ«Ú embedding. Paste Special dialog box #O Œ̂∞ “Paste Link” select KÕã≤ linking KÕã̈∞H˘#=K«∞Û#∞.
D q è̂Œ=ÚQÍ paste KÕã≤  source application #O Œ̂∞ object #∞ change KÕã≤#Ñ¨Ù_»∞ CorelDRAW #O Œ̂∞
paste KÕã≤# object ‰õÄ_® automatic QÍ change JQÆ∞#∞. D q è̂Œ=ÚQÍ paste KÕã≤#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ edit

Fig. 42 : Shaping Docker Window
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#O Œ̂∞ “Links” command highlight JQÆ∞#∞. Paste Special dialog box #O Œ̂∞ “Paste” select KÕã≤
embedding KÕã¨∞H˘#=K«∞Û#∞. D q è̂Œ=ÚQÍ paste KÕÜ«Ú@ ^•fi~å source object ‰õΩ =∞iÜ«Ú Paste

KÕã≤# object ‰õΩ Z@∞=O\  ̃Link LO_»^Œ∞.
5. Overprint Outline : Print KÕÜ«Ú#Ñ¨Ù_»∞ objects Ü≥ÚHõ¯ edges = Œ̂Ì L#fl minor problems Ü≥ÚHõ¯

effect HõxÑ≤OK«‰õΩO_® LO_»_®xH˜ trapping ^•fi~å color #∞ overlap KÕã¨∞H˘#=K«∞Û#∞. Manual QÍ
color trapping KÕÜ«∞_®xH˜ XHõ color =∞~˘Hõ color ÃÑ· overprint HÍ=Öˇ#∞. ™ê è̂•~°}OQÍ ÃÑ· color ÉÏQÍ
dark QÍ L#flÑ¨Ù_»∞ overprinting correct QÍ work J=Ù`«∞Ok. nx ^•fi~å outlines #∞ overprint

KÕã¨∞H˘#=K«∞Û#∞.
6. Overprint Fill : D option ^•fi~å fills #∞ overprint KÕã¨∞H˘#=K«∞Û#∞.
7. Overprint Bitmap : D option ^•fi~å Bitmap #∞ overprint KÕã¨∞H˘#=K«∞Û#∞.
8. Insert Internet Object : HTML Page design KÕÜ«Ú@‰õΩ J=ã¨~åxfl |\ì̃ LÑ¨Ü≥∂yOK«∞H˘<Õ Java

applet, Reset Button, Radio Button, "≥Ú Œ̂ÅQÆ∞"å\˜x D Insert Internet Object ^•fi~å insert

KÕã¨∞H˘#=K«∞Û#∞. HÍ=Åã≤# button #∞ ÃãÖˇH±ì KÕã¨∞H˘x page Ö’ H¡̃H± KÕã≤#KÀ@ insert JQÆ∞#∞.
9. Insert New Object : Paintbrush Picture, Microsoft Equation, Excel Chart, Graph Chart,

PowerPoint Slide, Word document, Video Clip "≥Ú Œ̂ÅQÆ∞ "å\˜ ̂ •fi~å "Õ̂~ applications #∞ open

KÕã¨∞H˘x, "å\˜Ö’ «̀Ü«∂~°∞KÕã≤#  objects #∞ CorelDRAW®X3 Ö’xH˜ Insert New Object ^•fi~å
≥̀K«∞ÛH˘#=K«∞Û#∞. nxÖ’x Create from File #∞ ÃãÖˇH±ì KÕã¨∞H˘x "Õ̂~ application Ö’x files #∞ ‰õÄ_»
≥̀K«∞ÛH˘#=K«∞Û#∞. Link option #∞ on KÕã≤ source file Ö’ =∂~°∞ÊÅ∞ KÕã≤# CorelDRAW®X3 Ö’x

document Ö’ =∂~°∞ÊÅ∞ [iˆQÖÏ KÕã¨∞H˘#=K«∞Û#∞.
10. Object : "Õ~̂ application #∞Oz ̀ ≥K«∞ÛH˘#fl object Ü≥ÚHȭ  source file #∞ open KÕã≤ edit KÕã̈∞H˘#=K«∞Û#∞.
11. Links : Insert Object ^•fi~å link apply KÕã≤ ≥̀K«∞ÛH˘#fl object, source file Ö’ =∂~°∞ÊÅ∞ KÕã≤#@¡~Ú Õ̀

CorelDRAW®X3 Ö’ =∂~°∞ÊÅ∞ [~°∞QÆ∞#∞. Links ̂ •fi~å source file Ö’ object ‰õΩ CorelDRAW®X3
Ö’x document Ö’x object ‰õΩ link fã≤"ÕÜ«∞=K«∞Û#∞.

Edit > Symbol
U ≥̂·<å object #∞ document Ö’ XHõ\˜ HõO>ˇ Z‰õΩ¯= ™ê~°∞¡ LÑ¨Ü≥∂yOK«=Åã≤ =zÛ#Ñ¨Ù_»∞ D symbol #∞

LÑ¨Ü≥∂yOK«=K«∞Û#∞. =ÚO Œ̂∞QÍ object #∞ symbol QÍ =∂~°Û=Öˇ#∞. nx H˘~°‰õΩ draw KÕã≤# object #∞ symbol

manager Ö’xH ̃ drag KÕÜ«∞=Öˇ#∞. uiy P object J=ã¨~°=Ú J~Ú#Ñ¨Ù_»∞ Symbol manager #∞Oz drag

KÕã¨∞H˘#=K«∞Û#∞. D q è̂Œ=ÚQÍ object #∞ symbol QÍ =∂~°Û_»O ^•fi~å file size «̀QÆ∞æ#∞ =∞iÜ«Ú U ≥̂·<å XHõ
symbol #∞ edit KÕã≤#Ñ¨Ù_»∞ ^•x #∞Oz drag KÕã≤# Jxfl objects automatic QÍ update JQÆ∞#∞.

1. New symbol : =ÚO Œ̂∞QÍ drawing window Ö’ HÍ=Åã≤# q è̂Œ=ÚQÍ KÕã¨∞H˘x New symbol ̂ •fi~å XHõ
symbol QÍ create KÕã¨∞H˘#=K«∞Û#∞.

2. Edit symbol : nx ^•fi~å XHõ™êi «̀Ü«∂~°∞ KÕã≤# symbol #∞ =∂~°∞ÊÅ∞ KÕã¨∞H˘#=K«∞Û#∞.
3. Finish editing symbol : Symbol #∞ edit symbol ^•fi~å =∂~°∞ÊÅ∞ KÕã≤# «̀~°∞"å «̀ finish editing

symbol ÃÑ· H¡̃H± KÕã≤# symbol #∞ edit KÕÜ«Ú@ Ñ¨ÓiÎ JQÆ∞#∞.
4. Revert to objects : Create KÕã≤# symbol #∞ D option ^•fi~å object QÍ =∂~°∞ÛH˘#=K«∞Û#∞.
5. Break Link : Add library ^•fi~å ≥̀K«∞ÛH˘#fl symbol #∞ edit KÕã¨∞H˘#ÖË=Ú. Break link #∞ apply

KÕã≤# «̀~°∞"å «̀ edit KÕã¨∞H˘#=K«∞Û#∞.
6. Update Link : External symbols #∞ active document Ö’ LÑ¨Ü≥∂yOz#Ñ¨Ù_»∞ external library

#O Œ̂∞ update KÕã≤# symbol #∞ active document Ö’ update KÕã¨∞H˘#=K«∞Û#∞.
7. Export Library : D option ^•fi~å symbol #∞ create KÕã¨∞H˘x XHõ file Ö’ ÃÑ@∞ìH˘#=K«∞Û#∞.
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Blend Effect
Ô~O_»∞ objects #∞ ÃãÖˇH±ì KÕã¨∞H˘x "å\˜ Ü≥ÚHȭ  shapes =∞iÜ«Ú colors #∞ XHõ̂ •x #∞Oz =∞iÜ≥ÚHõ ̂ •xH˜

=∂~°∞#@∞¡QÍ HÍ=Åã≤#xfl intermediate shapes #∞ «̀Ü«∂~°∞ KÕã¨∞H˘#_®xH˜ D Blend Effect #∞ LÑ¨Ü≥∂yOK«
=K«∞Û#∞. Ô~O_»∞ Hõ<åfl «̀‰õΩ¯= ÖË̂ • Z‰õΩ¯= objects #∞ ÃãÖˇH±ì KÕã¨∞H˘#flÑ¨Ù_»∞ Blend Effect #∞ á⁄O Œ̂ÖË=Ú. Blend

Effect #∞ Ô~O_»∞ q è̂Œ=ÚÅ∞QÍ á⁄O Œ̂=K«∞Û#∞. Pq Toolbox Ö’x Interactive Blend Tool =∞iÜ«Ú Effects

menu Ö’x Blend command. Ô~O_»∞ objects =∞ è̂Œº apply KÕÜ«∞|_ç# Blend effect Ü≥ÚHȭ  properties #∞
Interactive Blend Tool select KÕã≤#Ñ¨Ù_»∞ HõxÑ≤OK«∞ Property Bar ^•fi~å QÍx ÖË̂ • Effects menu Ö’x
Blend ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ open JÜÕ∞ Blend docker window ^•fi~å QÍx =∂~°∞ÛH˘#=K«∞Û#∞.

Interactive Blend Tool
Interactive Blend Tool `À Blend Effect #∞ apply KÕÜ«∞_®xH˜ XHõ object ÃÑ· H¡̃H± KÕã≤ Ô~O_»= object

=~°‰õΩ drag KÕã≤ intermediate shapes á⁄O Œ̂=K«∞Û#∞. Drag KÕÜ«Ú#Ñ¨Ù_»∞ Alt key #∞ press KÕã≤# Z_»Å free

hand path Ö’ blend effect =K«∞Û#∞. Ô~O_»∞ objects #∞ ÃãÖˇH±ì KÕã¨∞H˘x Property Bar : Interactive Blend

Tool #O Œ̂∞ QÆÅ preset list Ö’x blend mode #∞ ÃãÖˇH±ì KÕã≤#@¡~Ú Õ̀ P blend Ü≥ÚHõ¯ style ÃãÖˇH±ì KÕã¨∞H˘#fl
Ô~O_»∞ objects ‰õΩ apply JQÆ∞#∞. "Õ~°∞ "Õ~°∞ properties `À Ô~O_»∞ objects ‰õΩ blend apply KÕã≤, P blend

properties #∞ XHõ ¿Ñ~°∞`À Add Preset ^•fi~å Preset List ‰õΩ add KÕã¨∞H˘#=K«∞Û#∞. J=ã¨~°=Ú ÖËx ^•xx
delete preset ^•fi~å preset list #∞O_ç delete KÕã¨∞H˘#=K«∞Û#∞.

Effects > Blend
Blend option  ÃÑ· H¡̃H± KÕÜ«Ú#Ñ¨Ù_»∞ =K«∞Û docker window Ö’x

blend steps, acceleration, color =∞iÜ«Ú miscellaneous blend

options tabs Ö’x options QÆ∞iOz „H˜O Œ̂ q=iOK«|_ç#k.
1. Number of Steps : Selected objects =∞ è̂ŒºÖ’x number of

intermediate steps #∞ WHȭ _» specify KÕÜ«∞=K«∞Û#∞.
2. Rotate : XHõ blend 10 steps `À LO Œ̂#∞‰õΩO^•=Ú. Rotate

Ö’ 20° degrees apply KÕã≤#KÀ original objects U =∂„ «̀=Ú
=∂~°∞ÊÅ∞ K≥O Œ̂=Ù. HÍx "≥Ú Œ̂\ ˜ object 20, Ô~O_»= object 40,

=¸_»= object 60 K˘Ñ¨C#, 10 = object 200°rotate JQÆ∞#∞.
nxÖ’ degrees ‰õΩ negative value ‰õÄ_» apply KÕã̈∞H˘#=K«∞Û#∞.

3. Loop : Rotate Ö’ degrees apply KÕã≤#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ loop

enable JQÆ∞#∞. nx ^•fi~å intermediate shapes rotate

HÍ‰õΩO_® straight QÍ LO_»∞#∞ HÍx Ç¨~°=Ú=Öˇ =K«∞Û#∞.
4. Start : nxÖ’ New start =∞iÜ«Ú Show start LO_»∞#∞.

a) New start : Drawing window Ö’ 3 objects #∞ draw KÕÜ«∞O_ç. =ÚO Œ̂∞QÍ draw KÕã≤# object

(1) #∞ = Œ̂e"Õã≤, Ô~O_»= =∞iÜ«Ú =¸_»= object ÅÃÑ· blend effect #∞ apply KÕÜ«∞O_ç. WÑ¨Ù_»∞ Start

button ÃÑ· H¡̃H±KÕã≤ ^•xÖ’x New Start option #∞ ÃãÖˇH±ì KÕã¨∞H˘#flÑ¨Ù_»∞ =K«∞Û arrow mark #∞ 1 =
object ÃÑ· H¡̃H± KÕÜ«∞O_ç. Blend effect 1 = object ‰õΩ 3 = object ‰õΩ apply JQÆ∞#∞.

b) Show start : nxÃÑ· H¡̃H± KÕã≤ blend effect Ö’x starting object #∞ ÃãÖˇH±ì KÕã¨∞H˘#=K«∞Û#∞.

39

Fig. 43 : Effects > Blend
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5. End : D button #O Œ̂∞ Ô~O_»∞ options LO_»∞#∞. Jq New End =∞iÜ«Ú Show End.

a) New end : Drawing window Ö’ 4 objects #∞ draw KÕÜ«∞O_ç. =ÚO Œ̂∞QÍ draw KÕã≤# object

(1) #∞ =∞iÜ«Ú PY~°∞Ö’ ÃãÖˇH±ì KÕã≤# object (4) #∞ = Œ̂e"Õã≤, Ô~O_»= =∞iÜ«Ú =¸_»= object ÅÃÑ·
blend effect #∞ apply KÕÜ«∞O_ç. WÑ¨Ù_»∞ End button ÃÑ· H¡̃H±KÕã≤ ^•xÖ’x New End option #∞
ÃãÖˇH±ì KÕã¨∞H˘#flÑ¨Ù_»∞ =K«∞Û arrow mark #∞ 4 = object ÃÑ· H¡̃H± KÕÜ«∞O_ç. Blend effect 2 = object

‰õΩ 4 = object ‰õΩ apply JQÆ∞#∞.

b) Show end : nxÃÑ· H¡̃H± KÕã≤ blend effect Ö’x ending object #∞ ÃãÖˇH±ì KÕã¨∞H˘#=K«∞Û#∞.

6. Path : D button #O Œ̂∞ 3 options LO_»∞#∞. New path, Show path =∞iÜ«Ú Detach from path.

a) New path #∞ ÃãÖˇH±ì KÕã¨∞H˘x Blend effect #∞ path g∞ Œ̂‰õΩ apply KÕã¨∞H˘#=K«∞Û#∞. New path #∞
select KÕã≤#Ñ¨Ù_»∞ XHõ arrow =K«∞Û#∞. D arrow `À HÍ=Åã≤# path ÃÑ· H¡̃H± KÕã≤ Blend effect #∞ P
path "≥O|_ç „H˜ÜÕ∞\ò KÕÜ«∞=K«∞Û#∞. D q è̂Œ=ÚQÍ Blend #∞ U ≥̂·<å XHõ path ÃÑ· set KÕã≤#Ñ¨Ù_»∞
“Blend along Full Path” =∞iÜ«Ú “Rotate all Objects” J<Õ Ô~O_»∞ options highlight JQÆ∞#∞.

b) Show path ÃÑ· H¡̃H± KÕã≤ path #∞ =∂„ «̀"Õ∞ ÃãÖˇH±ì KÕã¨∞H˘#=K«∞Û#∞.

c) Detach from path ÃÑ· ÃãÖˇH±ì KÕã¨∞H˘x Blend effect #∞ path #∞O_ç q_»Q˘@ì=K«∞Û#∞. nx =Å#
starting object =∞iÜ«Ú ending object Å =∞ è̂Œº straight QÍ blend effect =∂~°∞#∞.

7. Blend along full path : nx ̂ •fi~å path ‰õΩ xO_»∞QÍ blend effect #∞ apply KÕã¨∞H˘#=K«∞Û#∞. Blend

along full path #∞ off KÕã≤ fixed spacing ̂ •fi~å HÍ=Åã≤#O «̀ ̂ Œ∂~°=ÚÖ’ blend apply KÕã¨∞H˘#=K«∞Û#∞.

8. Rotate All Objects : D option ^•fi~å path ‰õΩ J#∞QÆ∞}OQÍ Blend effect rotate KÕã¨∞H˘#=K«∞Û#∞.

9. Blend Acceleration : Accelerate objects ^•fi~å intermediate shapes #∞ equal QÍ HÍ‰õΩO_®
„Ñ¨Hȭ ‰õΩ [~°∞Ñ¨ÙH˘#=K«∞Û#∞. Accelerate fills/outlines ̂ •fi~å shapes Ü≥ÚHõ¯ colors #∞ [~°∞Ñ¨ÙH˘#=K«∞Û#∞.

10. Apply to sizing : Path ÃÑ· blend #∞ apply KÕã≤#Ñ¨Ù_»∞ original objects "Õ~°∞"Õ~°∞ Ãã·AÅ∞ Hõey
L#flÑ¨Ù_»∞, D option ^•fi~å objects Ü≥ÚHõ¯ size Å∞ ‰õÄ_® accelerate KÕã¨∞H˘#=K«∞Û#∞.

11. Reset : D button ÃÑ· XHõ™êi H¡̃H± KÕã≤ apply button ÃÑ· H¡̃H± KÕÜ«∞_»O ^•fi~å Blend effect ‰õΩ QÆÅ
acceleration #∞ fã≤"ÕÜ«∞=K«∞Û#∞.

12. Blend Color : Blend objects ‰õΩ fill ÖË̂ • outline ‰õΩ color apply KÕã≤#Ñ¨Ù_»∞ Direct, Clockwise

=∞iÜ«Ú Counter Clockwise path ÅÖ’ XHõ option #∞ ÃãÖˇH±ì KÕã¨∞H˘x colors #∞ color wheel Ö’
K«∂Ñ≤Oz# q è̂Œ=ÚQÍ Blend effect ‰õΩ apply KÕã¨∞H˘#=K«∞Û#∞.

13. Miscellaneous Blend Options > Map Nodes : Blend effect #∞ map nodes ^•fi~å ending

object Ü≥ÚHõ¯ node #∞ starting object Ü≥ÚHõ¯ similar direction HÍ#@∞=O\˜ node `À map KÕã≤ "Õ̂~
q è̂Œ"≥∞ÿ#@∞=O\˜ blend effect #∞ á⁄O Œ̂=K«∞Û#∞.

14. Miscellaneous Blend Options > Split : Blend effect #∞ split ̂ •fi~å XHõ shape #∞ effect #∞O_ç
q_»Q˘@ì=K«∞Û#∞. WÖÏO\˜ ã¨O Œ̂~°ƒù=ÚÖ’ split KÕã≤# object #∞ HÍx original objects #∞ HÍx edit KÕã≤
blend shape #∞ =∂~°∞ÛH˘#=K«∞Û#∞.

15. Miscellaneous Blend Options > Fuse Start or Fuse End : Compound blend (Ô~O_»∞
blends apply KÕÜ«∞|_ç# effect) #∞ control key press KÕã≤ XHõ blend #∞ ÃãÖˇH±ì KÕã¨∞H˘x Fuse start

ÖË̂ • Fuse end ^•fi~å XˆH q è̂Œ"≥∞ÿ# blend shape á⁄O Œ̂=K«∞Û#∞.

Interactive Contour Tool
ÃãÖˇH±ì KÕã¨∞H˘#fl object ‰õΩ Ö’Ñ¨e"≥·Ñ¨Ù‰õΩ ÖË̂ • "≥Å∞Ñ¨e"≥·Ñ¨Ù‰õΩ object Ü≥ÚHȭ  PHÍ~°=ÚÖ’<Õ =K«∞Û shapes #∞

D tool `À create KÕã¨∞H˘#=K«∞Û#∞. W Õ̂ effect #∞ effects menu Ö’x “Contour” ^•fi~å ‰õÄ_» á⁄O Œ̂=K«∞Û#∞.
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Effects > Contour
Object Ü≥ÚHõ¯ border ‰õΩ Ö’# "≥·Ñ¨Ù# QÍx, |Ü«∞\˜ "≥·Ñ¨Ù# QÍx

ã̈=∂# ̂ Œ∂~°=ÚÅ`À =K«∞Û shapes H˘~°‰õΩ Contour LÑ̈Ü≥∂yOK«=K«∞Û#∞.
“Countour Docker Window” QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.

1. Contour Steps : ÃãÖ̌H±ì KÕã̈∞H˘#fl object #∞ =¸_»∞ q è̂Œ=ÚÅ∞QÍ
effects apply KÕã¨∞H˘#=K«∞Û#∞.
a) To Center : Rectangle, ellipse, polygon "≥Ú^ŒÅQÆ∞

closed paths J~Ú#@∞=O\  ̃objects ‰õΩ =∂„ «̀"Õ∞ =iÎOK«∞#∞.
D option ̂ •fi~å select KÕã≤# object center =~°‰õΩ specify

KÕã≤# Œ̂∂~°=ÚÖ’ steps =K«∞Û#∞.
b) Inside : D option ^•fi~å select KÕã≤# objects Ö’Ñ¨eH˜

specify KÕã≤# number =∞iÜ«Ú offset Å`À steps =K«∞Û#∞.
c) Outside : Select KÕã≤# object ‰õΩ K«∞@∂ì~å specify KÕã≤#

steps number =∞iÜ«Ú offset Å`À „H˘ «̀Î steps =K«∞Û#∞.
2. Contour Color : Blend Color Ö’ L#fl q è̂Œ=ÚQÍ<Õ WHȭ _»

‰õÄ_» outline =∞iÜ«Ú fill colors #∞ direct QÍ#∞, clockwise direction Ö’#∞, counter clockwise

direction Ö’ countour effect #∞ apply KÕã¨∞H˘#=K«∞Û#∞.
3. Contour Acceleration : Countour effect #O Œ̂∞ QÆÅ steps ÖË̂ • Color #∞ accelerate KÕã̈∞H˘#_®xH̃

D sliders #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

Interactive Distortion Tool
D tool `À object #∞ qq è̂Œ ~°Hõ=ÚÅ∞QÍ distortion effects apply KÕã¨∞H˘#=K«∞Û#∞. “Property Bar :

Interactive Distortion Tool : Push and Pull Effect” QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.

Fig. 44 : Effects > Contour

Fig. 45 : Property Bar : Interactive Distortion - Push and Pull Effect

Preset
List

Add Preset Delete Preset

Push and Pull
Distortion

Zipper
Distortion

Twister
Distortion

Add New Distortion

Zipper Distortion
Amplitude

Center Distortion

Copy
Distortion
Properties

1. Preset list : Object ‰õΩ D list #∞Oz ÃãÖˇH±ì KÕã¨∞H˘#fl Preset #∞ apply KÕã¨∞H˘#=K«∞Û#∞.
2. Add Preset : Preset list ‰õΩ H˘ «̀Î preset #∞ nx ^•fi~å add KÕã¨∞H˘#=K«∞Û#∞. WÖÏ add KÕã≤#Ñ¨Ù_»∞

Distortion folder Ö’xH˜ “pst” file format Ö’ WzÛ# file name `À save JQÆ∞#∞ =∞iÜ«Ú Preset list

Ö’ ‰õÄ_» J Õ̂ name `À XHõ Preset add JQÆ∞#∞.
3. Delete Preset : nxÃÑ· H̃¡H± KÕã≤ Presets list Ö’ ÃãÖ̌H±ì KÕã̈∞H˘#fl Preset #∞ list #∞Oz =∞iÜ«Ú Distortion

folder #∞Oz ‰õÄ_» delete KÕã¨∞H˘#=K«∞Û#∞.
4. Push and Pull Distortion : Object Ü≥ÚHȭ  JOK«∞#∞ object Ö’Ñ̈e ÉèÏQÆ=Ú#‰õΩ ÖË̂ • "≥Å∞Ñ̈e ÉèÏQÆ=Ú#‰õΩ

drag KÕÜ«Ú@ ^•fi~å nx effect #∞ á⁄O Œ̂=K«∞Û#∞.
5. Zipper Distortion : nx ^•fi~å object Ü≥ÚHȭ  JOK«∞Å‰õΩ tooth effect =K«∞Û#∞. Frequency =∞iÜ«Ú

amplitude #∞ =∂~°∞Û‰õΩO@∂ distortion effect #∞ edit KÕã¨∞H˘#=K«∞Û#∞.
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6. Twister Distortion : nx ^•fi~å object #∞ clockwise ÖË̂ • counter clockwise directions `À
rotate KÕã¨∂Î spiral effect #∞ á⁄O Œ̂=K«∞Û#∞.

7. Add New Distortion : Distortion KÕÜ«∞|_ç# object ‰õΩ =∞~°Å „H˘ «̀Î distortion apply KÕã̈∞H˘#=K«∞Û#∞.

8. Zipper Distortion Amplitude : nx`À distortion effect ^•fi~å =K«∞Û tooth Ü≥ÚHõ¯ length

ÃÑOK«∞H˘#=K«∞Û#∞.

9. Center Distortion : nxÃÑ· H¡̃H± KÕã≤ distortion ‰õΩ ̂HO„ Œ̂aO Œ̂∞=Ù (diamond mark) #∞ object Ü≥ÚHõ¯
center ‰õΩ =∂~°∞ÛH˘#=K«∞Û#∞.

10. Copy Distortion Properties : Object #∞ ÃãÖˇH±ì KÕã≤ copy distortion properties ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞
arrow mark =K«∞Û#∞. D arrow mark #∞ distortion apply KÕÜ«∞|_ç# object ÃÑ· H¡̃H± KÕã≤# Z_»Å
^•xH˜ U q è̂Œ"≥∞ÿ#@∞=O\˜ distortion L#fl^À J Õ̂ source object ‰õΩ apply JQÆ∞#∞.

Interactive Drop Shadow Tool
Colors, opacity, direction Å#∞ =∂~°∞Û‰õΩO@∂ object ‰õΩ drop shadow #∞ apply KÕã¨∞H˘#=K«∞Û#∞.

Interactive Envelope Tool
Object #∞ different models =K«∞Û q è̂Œ=ÚQÍ nodes #∞ drag KÕã¨∞H˘x effects á⁄O Œ̂=K«∞Û#∞. W Õ̂

effect #∞ effects Ö’x Envelope ^•fi~å ‰õÄ_» á⁄O Œ̂=K«∞Û#∞.

Effects > Envelope
Envelope Docker Window QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.

1. Add New : D button ÃÑ· H¡̃H± KÕã≤ object #∞ qq è̂Œ ~°Hõ=ÚÅ∞QÍ
edit KÕã¨∞H˘#=K«∞Û#∞.

2. Add Preset : ÃãÅHõì~Ú# object nxÖ’ L#fl models „Ñ¨HÍ~°=Ú
=∂~°∞ÊÅ∞ K≥O Œ̂∞#∞.

3. Straight line : Object ‰õΩ nx ̂ •fi~å straight lines ̀ À ‰õÄ_ç#
shape effect apply KÕã¨∞H˘#=K«∞Û#∞.

4. Single Arc : Object ‰õΩ D option ^•fi~å arcs `À ‰õÄ_ç#
shapes effect apply KÕã¨∞H˘#=K«∞Û#∞.

5. Double Arc : Single Arc =Ö̌<Õ D option ‰õÄ_» Ñ̈x KÕÜ«Ú#∞.
HÍx arcs different QÍ “S” PHÍ~°=ÚÖ’ =K«∞Û#∞.

6. Unconstrained : Object #∞ HÍ=Åã≤# shape Ö’xH˜ nodes

#∞ add, delete KÕã¨∂Î effect apply KÕã¨∞H˘#=K«∞Û#∞.

7. Keep Lines : nxx on KÕã≤#Ñ¨Ù_»∞ edges straight QÍ =K«∞Û#∞.
Off KÕã≤#Ñ¨Ù_»∞ object, shape L#fl PHÍ~°=ÚÖ’ curves #∞
HõeyÜ«ÚO_»∞#∞.

8. Create from : Envelop apply KÕã≤# «̀~°∞"å «̀ object U
shape Ö’ LO_»=Öˇ<À, P shape #∞ =ÚO Œ̂∞QÍ «̀Ü«∂~°∞ KÕÜ«∞=Öˇ#∞. WÑ¨Ù_»∞ source object #∞ ÃãÖˇH±ì
KÕã¨∞H˘x create from ÃÑ· H¡̃H± KÕã≤# «̀~°∞"å «̀ =K«∞Û arrow mark #∞ target object (=ÚO Œ̂∞QÍ «̀Ü«∂~°∞
KÕã≤# shape) ÃÑ· H¡̃H± KÕÜ«Ú@ =Å# P shape (dotted red curve) source object ‰õΩ =K«∞Û#∞. «̀~°∞"å «̀
Envelop Ö’x Apply button #∞ press KÕã≤#KÀ source object ‰õΩ target object Ü≥ÚHõ¯ shape =K«∞Û#∞.

Fig. 46 : Effects > Envelope
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Interactive Extrude Tool
Objects ‰õΩ 3D effect #∞ apply KÕã¨∞H˘#=K«∞Û#∞. W Õ̂ effect

#∞ effects menu Ö’x Extrude ^•fi~å ‰õÄ_» apply KÕã¨∞H˘#=K«∞Û#∞.

Effects > Extrude
nx=Å# object ‰õΩ 3D effects apply KÕã¨∞H˘#=K«∞Û#∞.

1. Extrude Camera : nx`À object ‰õΩ "≥#∞Hõ‰õΩ, =ÚO^Œ∞‰õΩ
=∞iÜ«Ú horizontal QÍ#∞ 3D effect apply KÕã¨∞H˘#=K«∞Û#∞.

2. Small Back : WHȭ _» L#fl list #∞Oz small back apply KÕã≤#Ñ̈Ù_»∞
object Hõ<åfl H˘OK≥=Ú «̀‰õΩ¯= Ãã·AÖ’ object ‰õΩ "≥#∞Hõ "≥·Ñ¨Ù#
shade =K«∞Û#∞. Small front `À object =ÚO Œ̂∞ "≥·Ñ¨Ù# shade

=K«∞Û#∞. nx =Å# object =¸ã¨∞‰õΩáÈ~Ú ̂ •xÃÑ· shade Ñ¨_»∞#∞.
Big back `À object Ãã·AHõ<åfl H˘OK≥=ÚÃÑ Œ̂Ì Ãã·AÖ’ "≥#∞Hõ‰õΩ,
Big front ̀ À object Ãã·A Hõ<åfl H˘OK≥=Ú ÃÑ Œ̂Ì Ãã·AÖ’ =ÚO Œ̂∞‰õΩ,
Back parallel =∞iÜ«Ú Front parallel `À object Ãã·A‰õΩ
ã¨=∂#=ÚQÍ shade apply JQÆ∞#∞. nx #∞Oz XHõ option ÃãÖˇH±ì
KÕã¨∞H˘#flÑ¨Ù_»∞ Vanishing point (X =∂~°∞¯) HõxÑ≤OK«∞#∞. Apply

KÕã≤#Ñ̈Ù_»∞ effect D Vanishing point ‰õΩ J#∞QÆ∞}OQÍ =∂~°∞#∞.

3. VP Locked to Object : Extrude effect ‰õΩ “VP Locked

to Object” option select J~Ú L#flÑ̈Ù_»∞ extrude apply KÕã≤#
object #∞ move KÕã≤# Z_»Å shade ‰õÄ_» object `À áê@∞QÍ
move JQÆ∞#∞. VP Locked to Page ÃãÖˇH±ì J~Ú L#flÑ¨Ù_»∞,
Vanishing point ã≤÷~°=ÚQÍ LO_ç object `À áê@∞QÍ shade

[~°QÆ‰õΩO_® Vanishing point "≥·Ñ¨Ù‰õΩ shade =K«∞Û#∞. Copy VP

from ÃãÖˇH±ì KÕã¨∞H˘#flÑ¨Ù_»∞ =K«∞Û arrow mark #∞ "Õ̂~ extrude

effect WzÛ# object ÃÑ· H¡̃H±KÕã≤# Z_»Å, P object ‰õΩ L#fl Vanishing point, apply KÕÜ«∞=Åã≤# object

‰õΩ =K«∞Û#∞. Shared Vanishing Point ^•fi~å XHõ Vanishing point <Õ Ô~O_»∞ objects ‰õΩ apply

KÕã¨∞H˘#=K«∞Û#∞. nx =Å# Vanishing point #∞ [iÑ≤#KÀ Ô~O_ç\  ̃shades [~°∞QÆ∞#∞.

4. Depth : nxÖ’ 1 #∞Oz 99 =~°‰õΩ value apply KÕÜ«∞=K«∞Û#∞. Small back apply KÕã≤ depth 99

WzÛ#Ñ̈Ù_»∞ Vanishing point =~°‰õΩ shade HÀ}=Ú=Ö̌ =K«∞Û#∞. 10 WzÛ#Ñ̈Ù_»∞ Vanishing point =∞iÜ«Ú
object ‰õΩ =∞ è̂Œº L#fl Œ̂∂~°=ÚÖ’ 10 percent =∂„`«"Õ∞ shade LO_»∞#∞.

5. H =∞iÜ«Ú=∞iÜ«Ú=∞iÜ«Ú=∞iÜ«Ú=∞iÜ«Ú V : X & Y axis values WHȭ _» enter KÕã≤ object Ü≥ÚHȭ  Vanishing point #∞ =∂~°∞ÛH˘#=K«∞Û#∞.

6. Measured from : Page origin ÃãÖˇH±ì J~Ú L#flÑ¨Ù_»∞ H, V qÅ∞=Å∞ Page Ö’ X =∞iÜ«Ú Y axis

JQÆ∞#∞. Object Center apply KÕã≤#Ñ̈Ù_»∞ H, V qÅ∞=Å∞ object Ü≥ÚHȭ  middle point #∞O_ç Horizontal

=∞iÜ«Ú Vertical values ‰õΩ J#∞QÆ∞}OQÍ Vanishing Point =K«∞Û#∞.

7. Extrude Rotation : X, Y, Z values =∂~°∞ÛH˘O@∂ 3 D QÍ object #∞ rotate KÕã¨∞H˘#=K«∞Û#∞.

8. Extrude Light : Extrude apply KÕã≤# object ‰õΩ J Œ̂#=ÚQÍ lighting ‰õÄ_» apply KÕã¨∞H˘#=K«∞Û#∞.
nxÖ’ =¸_»∞ lights LO_»∞#∞. Number ÃÑ· H¡̃H± KÕã≤#KÀ preview Ö’ number add JQÆ∞#∞. nx =Å#
object ‰õΩ lighting effect =K«∞Û#∞. Lighting Ü≥ÚHõ¯ intensity #∞ ‰õÄ_» Intensity slider `À
[~°∞Ñ¨ÙH˘#=K«∞Û#∞.

Fig. 47 : Effects > Extrude
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9. Color Wheel : Object Ü≥ÚHõ¯ shades ‰õΩ color add KÕã¨∞H˘#=K«∞Û#∞.
10. Use Object Fill : Closed paths ‰õΩ (rectangle, ellipse, polygon "≥Ú^ŒÅQÆ∞#q) fill tool Ö’x

Pattern fill apply KÕã≤, use object fill ^•fi~å Pattern ‰õΩ ‰õÄ_» shade =K«∞Û#@∞¡ KÕã¨∞H˘#=K«∞Û#∞.
Drape fills #∞ on KÕã≤#KÀ object ‰õΩ shade ‰õΩ Ô~O\˜H˜ HõeÑ≤ XˆH q è̂Œ=ÚQÍ pattern fill JQÆ∞#∞. Drape

fills #∞ off KÕã≤#KÀ shade object ‰õΩ match HÍ‰õΩO_® J «̀∞‰õΩÑ¨_ç#@∞¡QÍ LO_»∞#∞.
11. Solid fill : nx ^•fi~å using Ö’ HõxÑ≤OKÕ 100 colors #∞Oz U^À XHõ color #∞ ÃãÖˇH±ì KÕã¨∞H˘x, ^•xx

shade ‰õΩ apply KÕã¨∞H˘#=K«∞Û#∞.
12. Shade : nx ^•fi~å shade #∞ Ô~O_»∞ ~°OQÆ∞Å∞ =K«∞Û q è̂Œ=ÚQÍ apply KÕã¨∞H˘#=K«∞Û#∞. From Ö’ WzÛ#

color `À shade "≥Ú^ŒÅ~Ú To Ö’ ÃãÖˇH±ì KÕã¨∞H˘#fl color `À shade Ñ¨ÓiÎ JQÆ∞#∞.
13. Extrude Bevel : nx ^•fi~å object ‰õΩ „Ñ¨u~°∂Ñ¨=Ú =Öˇ "Õ~˘Hõ object #∞ apply KÕã¨∞H˘#=K«∞Û#∞.

nxÖ’x options Ö’ Use Bevel ÃãÖˇH±ì KÕã¨∞H˘#flÑ¨Ù_»∞ =∂„ «̀"Õ∞ Bevel =K«∞Û#∞ =∞iÜ«Ú Show Bevel

only #∞ on KÕã≤#Ñ¨Ù_»∞ object ÖË‰õΩO_® bevel =∂„`«"Õ∞ display JQÆ∞#∞. Bevel Size, Bevel Angle ̂ •fi~å
size =∞iÜ«Ú angles #∞ =∂~°∞ÛH˘#=K«∞Û#∞.

Interactive Transparency Tool :

D tool `À objects ‰õΩ qq è̂Œ ~°Hõ=ÚÅ∞QÍ transparency #∞ apply KÕã¨∞H˘#=K«∞Û#∞.

Fig. 48 : Property Bar : Interactive Uniform Transparency
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Property Bar : Interactive Fountain Transparency QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.
1. Edit transparency Button : D button ÃÑ· H̃¡H± KÕã≤ transparency colors #∞ apply KÕã̈∞H˘#=K«∞Û#∞.

nx ^•fi~å Fountain Transparency dialog box open J=Ù «̀∞Ok. Black color apply KÕã≤# = Œ̂Ì
100% transparency =∞iÜ«Ú White color apply KÕã≤# = Œ̂Ì 0% transparency apply J=Ù «̀∞Ok.

2. Transparency Type : D dropdown list #∞O_ç qq è̂Œ ~°Hõ=ÚÅ (Uniform, Linear, Radial, Conical

etc.) transparency type Å#∞ select KÕã¨∞H˘#=K«∞Û#∞.

3. Transparency Operation : Object ÃÑ· transparency effect ZÖÏ LO_»=Öˇ<À, D dropdown list

^•fi~å specify KÕÜ«∞=K«∞Û#∞. D list #O Œ̂∞ Add, Subtract, Difference "≥Ú^ŒÖˇ·# operations LO_»∞#∞.
g\˜<Õ Adobe Photoshop Ö’ “Blending Modes” Jx JO\Ï~°∞.

4. Transparency Midpoint : D option ^•fi~å object ÃÑ· apply KÕã≤# transparency Ü≥ÚHõ¯ mid

point #∞ specify KÕã¨∞H˘#=K«∞Û#∞.

5. Transparency Angle and Edge Pad : D option ^•fi~å Transparency Angle =∞iÜ«Ú Edge

Pad Å#∞ specify KÕã¨∞H˘#=K«∞Û#∞.

6. Transparency Target : D option ^•fi~å transparency effect #∞ Fills ‰õΩ ÖË̂ • Outlines ‰õΩ ÖË̂ •
fill =∞iÜ«Ú outlines Ô~O_ç\˜H˜ apply KÕã¨∞H˘#=K«∞Û#∞.
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7. Freeze : D button #∞ enable KÕÜ«∞_»O ̂ •fi~å transparent effect apply KÕÜ«∞|_ç# object #∞ "Õ̂~ U
W «̀~° object ÃÑ· LOz##∞ D transparent effect =∂~°̂ Œ∞. D button #∞ disable KÕã≤#Ñ¨Ù_»∞ effect

apply KÕÜ«∞|_ç# object #∞ W «̀~° objects ÃÑ· LOz#Ñ¨Ù_»∞ effect P object #∞ |\ì̃ =∂~°∞ «̀∂ LO@∞Ok.
8. Copy Transparency Properties : D option ̂ •fi~å XHõ object ‰õΩ apply KÕÜ«∞|_ç# transparency

effect #∞ =∞~˘Hõ object ‰õΩ same settings `À apply KÕã¨∞H˘#=K«∞Û#∞.
9. Clear Transparency : D option ^•fi~å transparency effect #∞ remove KÕã¨∞H˘#=K«∞Û#∞.

Effects > Lens
Rectangle, Ellipse, Polygon =∞iÜ«Ú Closed paths ‰õΩ

=∂„ «̀"Õ∞ D lens #∞ apply KÕã¨∞H˘#=K«∞Û#∞. "Õ̂~ object ÃÑ· lens apply

KÕã≤# object #∞ LOz qq è̂Œ~°Hõ=ÚÅ effects #∞ K«∂_»=K«∞Û#∞.
1. Brighten : nx`À object ‰õΩ brightness, darkness apply

KÕã̈∞H˘#=K«∞Û#∞. Positive values 1 #∞O_ç 100 apply KÕã≤#Ñ̈Ù_»∞
brightness =∞iÜ«Ú negative values –1 #∞O_ç –100 apply

KÕã≤#Ñ¨Ù_»∞ darkness =K«∞Û#∞.
2. Color Add : nx ̂ •fi~å "Õ̂~ object ‰õΩ lens Ö’ ÃãÖˇH±ì KÕã¨∞H˘#fl

color #∞ add KÕã¨∞H˘#=K«∞Û#∞.
3. Color Limit : Wk apply KÕã≤ "Õ̂~ object ÃÑ· LOz#Ñ¨Ù_»∞ P

object Ü≥ÚHõ¯ transparency ‰õΩ =∂„ «̀"Õ∞ color apply JQÆ∞#∞.
4. Custom Color Map : nx ^•fi~å lens „H˜O Œ̂ L#fl object ‰õΩ

Ô~O_»∞ colors #∞ direct QÍ#∞ ÖË^• color spectrum ^•fi~å
forward colors ÖË̂ • reverse colors #∞ apply KÕã̈∞H˘#=K«∞Û#∞.

5. Fish eye : Lens „H˜O Œ̂ L#fl object ‰õΩ distort, magnify,

shrink effects #∞ apply KÕã¨∞H˘#=K«∞Û#∞.
6. Heat Map : Object HÍe#@∞¡QÍ effect H˘~°‰õΩ D lens #∞ apply KÕã¨∞H˘#=K«∞Û#∞.
7. Magnify : Lens „H˜O Œ̂ L#fl object #∞ zoom levels Ö’ HõxÑ≤OKÕÖÏ apply KÕã¨∞H˘#=K«∞Û#∞.
8. Tinted grayscale : Objects #∞ grayscale =∞iÜ«Ú sepia tone color Ö’xH˜ =∂~°∞ÛH˘#=K«∞Û#∞.
9. Transparency : Object #∞ XHõ QÍ¡ã̈∞ =Ö̌ transparent QÍ =∂iÛ „H̃Ok L#fl object #∞ K«∂ã̈∞H˘#=K«∞Û#∞.

10. Wire frame : Z@∞=O\  ̃fill effects ÖË‰õΩO_® ˆH=Å=Ú select KÕã≤# outline =∞iÜ«Ú fill colors `À
„H˜O Œ̂ L#fl object #∞ K«∂ã¨∞H˘#=K«∞Û#∞.

11. Frozen : Lens apply KÕã≤# object „H˜O^Œ object L#flKÀ ^•xH˜ Lens effect =K«∞Û#∞. „H˜O Œ̂ object

ÖËxKÀ Lens effect Uq∞ HÍ#~å Œ̂∞. „H˜O Œ̂ object L#flÑ¨Ù_»∞ Lens Ö’ HõxÑ≤OKÕ effect #∞ Frozen apply

KÕã≤ Lens `À áê@∞QÍ q_çQÍ fã¨∞‰õΩ~å=K«∞Û#∞.
12. View Point : Lens apply KÕã≤# object Ü≥ÚHõ¯ view point #∞ edit KÕã≤ Lens „H˜O Œ̂ L#fl object

ÖË‰õΩO_® "Õ̂~ KÀ@ L#fl object #∞ ‰õÄ_» Lens ^•fi~å K«∂_»=K«∞Û#∞.
13. Remove face : ˆH=ÅO Lense effect #∞ apply KÕÜ«∞|_ç# object „H˜O Œ̂ QÆÅ object L#fl KÀ@

=∂„`«"Õ∞ effect #∞ apply KÕã¨∞H˘#∞@‰õΩ D option #∞ select KÕã≤ LOK«=Öˇ#∞.

Effects > Add Perspective
Object ‰õΩ add perspective apply KÕã≤# ̀ «~°∞"å «̀ =zÛ# nodes #∞ [~°∞Ñ¨Ù «̀∂ object Ü≥ÚHõ¯ shape #∞

=∂~°∞ÛH˘#=K«∞Û#∞.

Fig. 49 : Effects > Lens
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Effects > PowerClip
D option `À U ≥̂·<å XHõ object #∞ =∞~˘Hõ closed object container Ö’ LOz JO «̀=~°‰õΩ =∂„ «̀"Õ∞

original object HõxÊOKÕÖÏ KÕã¨∞H˘#=K«∞Û#∞.

1. Place Inside Container : XHõ object (source object) #∞ ÃãÖˇH±ì KÕã¨∞H˘x Place inside container

apply KÕã≤#Ñ¨Ù_»∞ arrow mark =K«∞Û#∞. D arrow mark #∞ rectangle, ellipse, polygon ÖË̂ • U ≥̂·<å
closed path (target object) ÃÑ· H¡̃H± KÕã≤ source object #∞ target object Ö’ Ñ¨\ ì̃#O «̀ =~°‰õΩ =∂„ «̀"Õ∞
LO_ç source object Ü≥ÚHȭ  q∞ye# ÉèÏQÆ=Ú hide JQÆ∞#@∞¡ KÕã¨∞H˘#=K«∞Û#∞.

2. Extract Contents : Clip J~Ú# object #∞ container Ö’xOz |Ü«∞@‰õΩ ≥̀K«∞ÛH˘#=K«∞Û#∞.

3. Edit Contents : Powerclip ^•fi~å U ≥̂·<å XHõ object #∞ XHõ container Ö’ LOz#Ñ¨Ù_»∞ D option

^•fi~å original object #∞ edit KÕã¨∞H˘#=K«∞Û#∞. D q è̂Œ=ÚQÍ edit KÕÜ«Ú#Ñ¨Ù_»∞ Powerclip apply KÕÜ«Ú
objects q∞#Ç¨ "Õ̂~ objects HõxÊOK«=Ù.

4. Finish Editing This Level : Edit Contents ^•fi~å source object #∞ edit KÕã≤# «̀~°∞"å «̀ Finish

editing this level ^•fi~å editing #∞ complete KÕã¨∞H˘#=K«∞Û#∞.

Effects > Rollover
Rollovers J<Õq internet #O Œ̂∞ LÑ¨Ü≥∂yOKÕ animated button images. D Rollover effect #∞

printing H˘~°‰õΩ LÑ¨Ü≥∂yOK«ÖË=Ú. „Ñ¨u Rollover #O Œ̂∞ =¸_»∞ ~°Hõ=ÚÅ states LO_»∞#∞. Jq

1. Normal : Web browser #O Œ̂∞ button ÃÑ·# mouse pointer ÖË#Ñ¨Ù_»∞ D state #∞ Hõey LO@∞Ok.

2. Over : Web browser #O Œ̂∞ button ÃÑ·H ̃mouse point fã¨∞‰õΩ"≥o§#Ñ¨Ù_»∞ D state #∞ Hõey LO@∞Ok.

3. Down : Web browser #O Œ̂∞ button ÃÑ· mouse ̀ À H¡̃H± KÕã≤#Ñ¨Ù_»∞ D down state #∞ Hõey LO@∞Ok.

ÃÑ·# `≥Å∞Ñ¨|_ç# =¸_»∞ States ÅÖ’ button U q^èŒ=ÚQÍ HõxÑ≤OKåÖ’ edit KÕã¨∞‰õΩO@∂ animated

button images #∞ Rollover ^•fi~å «̀Ü«∂~°∞ KÕã¨∞H˘#=K«∞Û#∞. =ÚO Œ̂∞QÍ HÍ=Åã≤# button shape #∞ «̀Ü«∂~°∞
KÕÜ«∞=Ö̌#∞. D shape #∞ select KÕã̈∞H˘x Effects menu Ö’ Rollover submenu #O Œ̂∞ QÆÅ “Create Rollover”

comand ÃÑ· XHõ™êi H¡̃H± KÕÜ«∞=Öˇ#∞. nx ^•fi~å select KÕã≤# shape Rollover object QÍ =∂~°∞#∞. uiy
Rollover submenu Ö’ “Edit Rollover” ÃÑ· H¡̃H± KÕÜ«∞=Öˇ#∞. nx ^•fi~å Internet toolbar open J=Ù «̀∞Ok.

D tool bar #O Œ̂∞ QÆÅ Active Rollover State drop down list #∞O_ç =ÚO Œ̂∞QÍ “Normal” select

KÕã¨∞H˘x object ‰õΩ HÍ=Åã≤# Fill, Outline, Colors "≥Ú^ŒÖˇ·#q apply KÕÜ«∞=Öˇ#∞. uiy Internet toolbar

#O Œ̂∞ Active Rollover State #∞O_ç “Over” select KÕã̈∞H˘x object ‰õΩ HÍ=Åã≤# fill, outline, colors "≥Ú Œ̂Ö̌·#q
apply KÕÜ«∞=Öˇ#∞. W Õ̂ q è̂Œ=ÚQÍ =¸_»= state J~Ú#@∞=O\˜ “Down” #∞ ‰õÄ_» set KÕÜ«∞=Öˇ#∞. =¸_»∞
states #∞ set KÕã≤# «̀~°∞"å «̀ Effects menu Ö’x Rollover submenu Ö’ “Finish Editing Rollover” option

ÃÑ· XHõ™êi H¡̃H± KÕÜ«∞=Öˇ#∞. D q è̂Œ=ÚQÍ rollover button #∞ create KÕÜ«∞=K«∞Û#∞. D Rollover button

preview K«∂ã¨∞H˘#∞@‰õΩ View menu Ö’x enable rollover option #∞ select KÕÜ«∞=Öˇ#∞. nx ̂ •fi~å Rollover

button #∞ internet explorer Ö’ LÑ¨Ü≥∂yOz#Ñ¨Ù_»∞ Uq è̂Œ=ÚQÍ J~Ú Õ̀ LO_»∞<À drawing window Ö’<Õ
preview K«∂ã¨∞H˘#=K«∞Û#∞. nx H˘~°‰õΩ mouse #∞ button ÃÑ· fã¨∞‰õΩ"≥o§ over Ö’ object ‰õΩ apply KÕã≤#
properties #∞ =∞iÜ«Ú mouse #∞ button ÃÑ· H¡̃H± KÕã≤ down  Ö’ object ‰õΩ apply KÕã≤# properties #∞
K«∂_»=K«∞Û#∞. Preview K«∂ã≤# ̀ «~°∞"å «̀ uiy view menu Ö’x “Enable Rollover” option ÃÑ· XHõ™êi H¡̃H± KÕã≤
preview #∞ off KÕã¨∞H˘#=K«∞Û#∞. D q è̂Œ=ÚQÍ CorelDRAW®X3 #O Œ̂∞ Rollovers #∞ create KÕã≤ preview

K«∂ã¨∞H˘#=K«∞Û#∞.
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Effects Menu Options
1. Clear Effect : D option ^•fi~å select KÕã≤# object ‰õΩ QÆÅ blend, extrude, drop shadow,

perspective "≥Ú^ŒÖˇ·# effects #∞ remove KÕã¨∞H˘#=K«∞Û#∞.
2. Copy Effect : XHõ object ‰õΩ QÆÅ Perspective, Envelope, Blend, Extrude, Contour, Lens,

PowerClip, Drop Shadow ÖË̂ • distortion effects #∞ =∞~˘Hõ object ‰õΩ copy KÕã¨∞H˘#=K«∞Û#∞.
3. Clone Effect : D option ^•fi~å XHõ object ‰õΩ QÆÅ Blend, Extrude, Contour =∞iÜ«Ú Drop

Shadow effects #∞ =∞~˘Hõ object ‰õΩ clone KÕã¨∞H˘#=K«∞Û#∞. Copy effect ^•fi~å U ≥̂·<å object ‰õΩ
effect apply KÕã≤#Ñ¨Ù_»∞ original object Ü≥ÚHõ¯ effect =∂~°Û_»O ^•fi~å copy KÕã≤# effect =∂~°̂ Œ∞. HÍx
Clone Effect ^•fi~å U ≥̂·<å object ‰õΩ effect apply KÕã≤#Ñ¨Ù_»∞ original object Ü≥ÚHõ¯ effect =∂~°Û_»O
^•fi~å clone KÕã≤# effect ‰õÄ_» =∂~°∞ «̀∞Ok.

Sampling Color
Tool box #O Œ̂∞ LO_Õ eyedropper tool ̂ •fi~å drawing window #O Œ̂∞ QÆÅ ÖË̂ • monitor ÃÑ· HõxÑ≤OK«∞

U color <≥·<å select KÕã¨∞H˘#=K«∞Û#∞. nx H˘~°‰õΩ eyedropper tool #∞ select KÕã¨∞H˘x property bar #O Œ̂∞ QÆÅ
dropdown list #∞O_»∞ “Sample Color” #∞  select KÕÜ«∞=Öˇ#∞. D q è̂Œ=ÚQÍ select KÕã≤# color #∞ W «̀~°
objects ‰õΩ apply KÕÜ«∞_®xH˜ P object ÃÑ· paint bucket tool `À click KÕÜ«∞=Öˇ#∞.

Sampling Object Properties
Eyedropper tool ^•fi~å<Õ

U ≥̂·<å XHõ object ‰õΩ QÆÅ properties

(Outline, Fill =∞iÜ«Ú Text),

Transformations (size, rotation

=∞iÜ«Ú position) ÖË̂ • effects (perspective, envelope, blend, extrude, lens) #∞ copy KÕã¨∞H˘#=K«∞Û#∞.
nx H˘~°‰õΩ eyedropper tool #∞ select KÕã¨∞H˘x property bar #O Œ̂∞ QÆÅ dropdown list #∞O_ç “object

properties” #∞ select KÕÜ«∞=Öˇ#∞. Property bar #O Œ̂∞ QÆÅ properties, transformations =∞iÜ«Ú effects

buttons ÃÑ· H¡̃H± KÕã≤ copy KÕÜ«∞=Åã≤# properties #∞ select KÕÜ«∞=Öˇ#∞. Eyedropper tool `À HÍ=Åã≤#
object ÃÑ· H¡̃H±KÕã≤ P object ‰õΩ QÆÅ properties #∞ copy KÕã¨∞H˘#=K«∞Û#∞. D q è̂Œ=ÚQÍ copy KÕã≤# object

properties #∞ paint bucket tool ^•fi~å =∞~˘Hõ object ‰õΩ apply KÕÜ«∞=K«∞Û#∞. nx H˘~°‰õΩ paint bucket tool

`À properties apply KÕÜ«∞=Åã≤# object ÃÑ· click KÕÜ«∞=Öˇ#∞.

ÃÑ·# ≥̀Å∞Ñ¨|_ç# q è̂Œ=ÚQÍ<Õ XHõ object ‰õΩ QÆÅ propeties (outline pen, outline color, fill =∞iÜ«Ú
text propeties) #∞ "Õ~˘Hõ object ‰õΩ copy KÕã¨∞H˘#∞@‰õΩ Edit menu #O Œ̂∞ QÆÅ “Copy Properties From”

J<Õ option #∞ ‰õÄ_® LÑ¨Ü≥∂yOK«=K«∞Û#∞. HÍx D option ^•fi~å transformations =∞iÜ«Ú effects #∞ copy

KÕÜ«∞_»O ™ê è̂ŒºO HÍ Œ̂∞. D option #∞ LÑ¨Ü≥∂yOK«_®xH˜ =ÚO Œ̂∞QÍ properties #∞ apply KÕÜ«∞=Åã≤# object #∞
select KÕÜ«∞=Öˇ#∞. “Edit > Copy Properties From” option ÃÑ· XHõ™êi click KÕÜ«∞=Öˇ#∞. nx ^•fi~å open

J~Ú# dialog box #O Œ̂∞ copy KÕÜ«∞=Åã≤# properties ‰õΩ tick ÃÑ\˜ì “OK” press KÕÜ«∞=Öˇ#∞. nx ^•fi~å
Mouse Pointer XHõ arrow QÍ =∂~°∞#∞. D arrow pointer `À properties copy KÕÜ«∞=Åã≤# object ÃÑ· H¡̃H±
KÕÜ«∞=Öˇ#∞. D q è̂Œ=ÚQÍ XHõ object ‰õΩ QÆÅ properties #∞ "Õ~˘Hõ object ‰õΩ copy KÕÜ«∞=K«∞Û#∞.

Create Boundary
Select KÕã≤# objects ‰õΩ K«∞@∂ì~å automatic QÍ XHõ path #∞ create KÕÜ«∞_®xH˜ D option LÑ̈Ü≥∂yOK«

=K«∞Û#∞. D q è̂Œ=ÚQÍ create KÕã≤# boundary #∞ keylines, cutlines "≥Ú Œ̂Ö·̌# "å\˜H˜ LÑ¨Ü≥∂yOK«=K«∞Û#∞. W Õ̂
effect H˘~°‰õΩ Property Bar ÃÑ· QÆÅ Create Boundary button #∞ ‰õÄ_® LÑ¨Ü≥∂yOK«=K«∞Û#∞.

Fig. 50 : Property Bar : Eyedropper and Paintbucket Tool
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Bevel
Draw KÕã≤# objects ‰õΩ QÍx, text ‰õΩ QÍx 3 dimensional (3D)

effect #∞ apply KÕÜ«∞_®xH˜ Bevel #∞ LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞. XHõ ™êi
apply KÕÜ«∞|_ç# Bevel effect #∞ ZÑ¨C_≥·##∂ fã≤"ÕÜ«∞=K«∞Û#∞. Effect

menu Ö’x D command ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ Bevel docker window

open J=Ù «̀∞Ok. D docker window Ö’x options ̂ •fi~å Bevel effect

Ü≥ÚHõ¯ style, bevel offset, shadow color, intensity, direction altitude

Å#∞ specify KÕã¨∞H˘#=K«∞Û#∞. Select KÕÜ«∞|_ç# object #∞ U ≥̂·<å color

`À fill KÕã≤#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ D Bevel Effect #∞ apply KÕÜ«∞QÆÅ=Ú.

Window
1. New Window : Current document #∞ WOH˘Hõ window Ö’

create KÕã¨∞H˘#=K«∞Û#∞. ÃÑ Œ̂Ì ÃÑ Œ̂Ì designs «̀Ü«∂~°∞ KÕÜ«Ú#Ñ¨Ù_»∞
page #∞ scroll KÕÜ«∞=Åã≤# J=ã¨~°=Ú ÖË‰õΩO_® new windows

«̀Ü«∂~°∞ KÕã¨∞H˘x JO «̀‰õΩ =ÚO Œ̂∞#fl view #∞ K«∂ã¨∞H˘#=K«∞Û#∞.
2. Cascade : Application Window Ö’ open J~Ú L#fl Jxfl

documents Ü≥ÚHõ¯ title bars =~°∞ã¨QÍ HõxÑ≤OKÕÖÏ drawing

windows XHõ̂ •x „H˜O Œ̂ XHõ\˜ display JQÆ∞#∞.
3. Tile Horizontally & Vertically : Open J~Ú L#fl drawing

windows Jxfl XˆH™êi J_»¤=ÚQÍ ÖË̂ • xÅ∞=ÙQÍ K«∂K«∞H˘#=K«∞Û#∞.
4. Arrange Icons : Drawing window Ü≥ÚHõ¯ minimize button

ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞, Application window Ü≥ÚHȭ  J_»∞QÆ∞ÉèÏQÆ=ÚÖ’
icon ~°∂Ñ¨=ÚÖ’ LO_»∞#∞. J_»∞QÆ∞ ÉèÏQÆ=Ú# HÍ‰õΩO_® application window Ö’ JHõ¯_»Hõ¯_» minimized

icons L#flÑ¨Ù_»∞ nx ^•fi~å Jxfl\˜x =~°∞ã¨Ö’ arrange KÕã¨∞H˘#=K«∞Û#∞.
5. Color Palettes : Objects ‰õΩ fill apply KÕÜ«Ú@‰õΩ qq è̂Œ ~°Hõ=ÚÅ Color Palettes LO_»∞#∞. Color

palettes Ö’ ÃãÖˇH±ì KÕã¨∞H˘#fl palette #∞ screen ÃÑ·H˜ ≥̀K«∞ÛH˘x "å\˜ ^•fi~å fill apply KÕã¨∞H˘#=K«∞Û#∞.
Color palette screen ÃÑ· ÖË#Ñ¨Ù_»∞ nx ^•fi~å color palette #∞ screen ÃÑ·H˜ ≥̀K«∞ÛH˘#=K«∞Û#∞.

6. Dockers : Docker windows "≥Ú`«Î=Ú list nxÖ’ LO_»∞#∞. nx ^•fi~å ‰õÄ_» HÍ=Åã≤# docker #∞
select KÕã¨∞H˘x docker window #∞ open KÕã¨∞H˘#=K«∞Û#∞.

7. Toolbars : Tool box, Property Bar, Standard Bar "≥Ú Œ̂ÅQÆ∞"å\˜x screen ÃÑ·H˜ ≥̀K«∞ÛH˘#=K«∞Û#∞.
8. Refresh Window : Drawing window Ö’ draw KÕã≤#@∞=O\  ̃objects ã¨iQÍ Hõ#|_»HõáÈ=@O (L#flk

ÖËHõ áÈ=@O, ÖËxk L#fl@∞¡QÍ HõxÑ≤OK«@O) [iy#Ñ¨Ù_»∞ Refresh window ^•fi~å XHõ™êi screen #∞
redraw KÕã¨∞H˘#=K«∞Û#∞. D q è̂Œ=ÚQÍ KÕã≤#Ñ¨Ù_»∞ screen ÃÑ· L#flk L#fl@∞¡QÍ HõxÑ≤OK«∞#∞.

Interactive Mesh Fill Tool
D tool ^•fi~å select KÕã≤# object #O Œ̂∞ object PHÍ~°=ÚÖ’<Õ XHõ mesh create JQÆ∞#∞. Mesh #O Œ̂∞

QÆÅ rows =∞iÜ«Ú columns #∞ property bar ^•fi~å specify KÕÜ«∞=K«∞Û#∞. Property bar #O Œ̂∞ QÆÅ W «̀~°
options `À object #O Œ̂∞ LO_Õ mesh #∞ ‰õÄ_» edit KÕã¨∞H˘#=K«∞Û#∞. Mesh #∞ create KÕã≤# «̀~°∞"å «̀ D tool

`À nodes ÃÑ· ÖËHõ mesh =∞ è̂ŒºÖ’ click KÕÜ«∞=Öˇ#∞. Select KÕã≤# area ‰õΩ color palette #∞O_ç color #∞ apply

KÕã¨∞H˘#=K«∞Û#∞. Object ‰õΩ HÍ=Åã≤# KÀ@ HÍ=Åã≤# color `À feather apply KÕã≤#@∞¡QÍ D tool `À fill
KÕã¨∞H˘#=K«∞Û#∞.

Fig. 51 : Bevel Docker Window
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8. Drawing page : Drawing window Ö’x shaded rectangle QÍ L#fl ÉèÏQÆ=Ú#∞ drawing page Jx
JO\Ï~°∞. nxÖ’ L#fl drawings #∞ =∂„ «̀"Õ∞ print KÕã¨∞H˘#=K«∞Û#∞.

9. Color Palette : D palette ÃÑ· #∞#fl colors ÃÑ· mouse Ü≥ÚHȭ  left button ̀ À H¡̃H±KÕã≤ ÃãÅH±ì J~Ú L#fl
drawing ‰õΩ fill =∞iÜ«Ú mouse Ü≥ÚHȭ  right button `À H¡̃H±KÕã≤ ÃãÅH±ì J~Ú L#fl drawing ‰õΩ outline

#∞ apply KÕã¨∞H˘#=K«∞Û#∞. nxÖ’ "≥Ú «̀Î=Ú100 colors LO_»∞#∞. U ≥̂·<å XHõ color ÃÑ· 2 ÃãHõ#∞¡ mouse

`À H¡̃H± KÕã≤ LOz# Z_»Å J Œ̂#=ÚQÍ H˘xfl colors display JQÆ∞#∞. D Color Palette #∞ Window

menu Ö’x Color Palettes submenu ^•fi~å =∂~°∞ÛH˘#=K«∞Û#∞.

10. Status Bar : Select KÕã¨∞H˘#fl object Ü≥ÚHõ¯ properties, Mouse Ü≥ÚHõ¯ position nxÃÑ· HõxÑ≤OK«∞#∞.

11. Document Navigator : Horizontal Scroll bar ‰õΩ Z_»=∞ "≥·Ñ¨Ù# page numbers `À LO_Õ bar <Õ
Document Navigator JO\Ï~°∞. D bar ^•fi~å „H˘ «̀Î ¿ÑrÅ#∞ add KÕã¨∞H˘#=K«∞Û#∞, fã≤"ÕÜ«∞=K«∞Û#∞
=∞iÜ«Ú HÍ=Åã≤# ¿Ñr‰õΩ "≥à◊§=K«∞Û#∞.

12. Navigator : Horizontal Scroll bar =∞iÜ«Ú Vertical Scroll bar Å =∞ è̂ŒºÖ’ bottom right corner

Ö’ LO_Õ button #∞ Navigator JO\Ï~°∞. Drawing page ÃÑ Œ̂ÌQÍ L#flÑ¨Ù_»∞ screen ÃÑ· H˘O «̀ drawing

=∂„ «̀"Õ∞ display JQÆ∞#∞. Navigator ̂ •fi~å drawing Ö’ HÍ=Åã≤# area #∞ screen ÃÑ·H̃ ̀ ≥K«∞ÛH˘#=K«∞Û#∞.

13. Task Bar : Desktop J_»∞QÆ∞ ÉèÏQÆ=Ú# taskbar LO_»∞#∞. D taskbar ‰õΩ Z_»=∞ "≥·Ñ¨Ù# start button

LO_»∞#∞ =∞iÜ«Ú ‰õΩ_ç"≥·Ñ¨Ù# time display JQÆ∞#∞. Open J~Ú# applications Ü≥ÚHõ¯ names start

button Ñ¨Hȭ  #∞Oz display JQÆ∞#∞.

14. Scroll Bar : Scroll Bar z=~°Å#∞#fl Scroll buttons ÃÑ· H¡̃H± KÕã≤ drawing page #∞ horizontal QÍ#∞
vertical QÍ#∞ [~°∞Ñ¨ÙH˘#=K«∞Û#∞. (nx`À J=ã¨~°=Ú ÖË‰õΩO_® Alt key Ñ¨@∞ìH˘x Arrow keys „ÃÑãπ KÕÜ«Ú@
^•fi~å ‰õÄ_» drawing page #∞ HÍ=Åã≤# q è̂Œ=ÚQÍ [~°∞Ñ¨ÙH˘#=K«∞Û#∞)

15. Application Window : CorelDRAW X3 #∞ open KÕã≤#Ñ¨Ù_»∞ desktop ‰õΩ xO_»∞QÍ HõxÑ≤OKÕ
ÉèÏQÆ=Ú "≥Ú «̀Î=Ú application window.

16. Application Window Controls
a) Minimize button : D button ÃÑ· H¡̃H± KÕÜ«Ú@ =Å# CorelDRAW X3 (application window)

z#fl icon QÍ =∂i taskbar ÃÑ·H˜ =K«∞Û#∞. Taskbar ÃÑ· #∞#fl CorelDRAW X3 icon ÃÑ· H¡̃H± KÕã≤ uiy
JO «̀‰õΩ =ÚO Œ̂∞ L#fl position ‰õΩ ≥̀K«∞ÛH˘#=K«∞Û#∞.

b) Maximize/Restore down Button : Restore down ÃÑ· H¡̃H± KÕã≤ application window #∞
z#flk QÍ KÕã¨∞H˘#=K«∞Û#∞. D q è̂Œ=ÚQÍ L#flÑ¨Ù_»∞ title bar ÃÑ· H¡̃H± KÕã¨∞ application window #∞
desktop ÃÑ· HÍ=Åã≤# KÀ@∞‰õΩ [~°∞Ñ̈ÙH˘#=K«∞Û#∞. Application window Ü≥ÚHȭ  corners ÖË̂ • JOK«∞ÅÃÑ·
H¡̃H± KÕã≤ window #∞ HÍ=Åã≤# size ‰õΩ «̀yæOK«∞H˘#=K«∞Û#∞. uiy J Õ̂ place Ö’ L#fl maximize

button ÃÑ· H¡̃H± KÕã≤ desktop ‰õΩ xO_»∞QÍ application window #∞ ÃÑ@∞ìH˘#=K«∞Û#∞.

c) Close Button : D button ÃÑ· H¡̃H± KÕã≤ CorelDRAW X3 #∞ close KÕã¨∞H˘#=K«∞Û#∞. Close

button ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ drawing window =∂„`«"Õ∞ close JQÆ∞#∞.

17. Drawing Window Controls : Application window controls =Öˇ<Õ drawing window controls

‰õÄ_» Ñ¨xKÕÜ«∞#∞. D Minimize, Maximize/Restore =∞iÜ«Ú Close Å ^•fi~å CorelDRAW X3

#O Œ̂∞ QÆÅ individual document #∞ Minimize, Maximize/Restore ÖË^• Close KÕã¨∞H˘#=K«∞Û#∞.
Minimize button ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ drawing window z#fl icon QÍ =∂i application window ‰õΩ
J_»∞QÆ∞ ÉèÏQÆ=Ú# KÕ~°∞#∞.
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Perfect Shapes Flyout
Perfect shapes Flyout Ö’ LO_Õ 5 tools ^•fi~å

H˘xfl predefined shapes #∞ draw KÕã¨∞H˘#=K«∞Û#∞.

1. Basic Shapes : Property Bar ÃÑ· #∞#fl perfect

shapes button ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ =K«∞Û shapes

list #∞O_ç HÍ=Åã≤# shape #∞ ÃãÖ̌H±ì KÕã̈∞H˘x draw

KÕã̈∞H˘#=K«∞Û#∞. D shapes draw KÕã≤#Ñ̈Ù_»∞ H˘xfl
shapes ‰õΩ diamond PHÍ~°=ÚÖ’ x red colored glyphs #∞ drag KÕã̈∂Î shape #∞ edit KÕã̈∞H˘#=K«∞Û#∞.

2. Arrow Shapes : qq è̂Œ ~°Hõ=ÚÅ arrows #∞ D tool ^•fi~å draw KÕã¨∞H˘#=K«∞Û#∞. g\˜Ö’ H˘xfl\˜x
draw KÕã≤#Ñ¨Ù_»∞ HõxÑ≤OKÕ colored glyphs #∞ drag KÕã≤ arrow shapes #∞ edit KÕã¨∞H˘#=K«∞Û#∞.

3. Flow Chart Shapes : Flow Chart shapes #∞ draw KÕã¨∞H˘#=K«∞Û#∞.

4. Banner Shapes : banner objects =∞iÜ«Ú explosion shapes #∞ draw KÕã¨∞H˘#=K«∞Û#∞.

5. Callout Shapes : HÍ~°∂ì<£Å‰õΩ LÑ¨Ü≥∂yOKÕ callout shapes #∞ draw KÕã¨∞H˘#=K«∞Û#∞.

Text > Insert Symbol Character
D command ÃÑ· click KÕÜ«Ú#Ñ¨Ù_»∞ open JÜÕ∞ Insert

Character docker window ̂ •fi~å „Ñ̈u font Ö’x character Ü≥ÚHȭ
preview K«∂ã¨∞‰õΩO@∂ HÍ=Åã≤# size `À drawing window Ö’xH˜
insert KÕã¨∞H˘#=K«∞Û#∞. nxH˘~°‰õΩ HÍ=Åã≤# character #∞ =∞iÜ«Ú

character size #∞ select KÕã¨∞H˘x insert button ÃÑ· H˜¡H± KÕÜ«∞=Öˇ#∞.

Text #∞ type KÕÜ«Ú#Ñ̈Ù_»∞ D docker window Ö’ HÍ=Åã≤# symbol

ÃÑ· mouse `À double click KÕÜ«Ú@^•fi~å P symbol #∞ text Ö’xH˜
cursor L#fl KÀ@ add KÕã¨∞H˘#=K«∞Û#∞.

CorelDRAW X3 #O Œ̂∞ Z‰õΩ¯=QÍ LÑ̈Ü≥∂yOKÕ H˘xfl symbols

=∞iÜ«Ú special character fonts list D „H˜O Œ̂ W=fi|_ç#k.
1. Dingbits Fonts 13 Fonts
2. Anu Subhalekha Fonts 2 Fonts
3. Webdings 1 Font
4. Wingdings 3 Fonts
5. Telugu Number Fonts 2 Fonts

ÃÑ· list Ö’ W=fi|_ç# „Ñ¨u font #O Œ̂∞ QÆÅ Jxfl characters

Ü≥ÚHõ¯ list #∞ OSS Publications "åi "DTP Hand Book" ^•fi~å á⁄O Œ̂QÆÅ~°∞.

Text Tool
Text tool  ^•fi~å drawing window Ö’ XHõ™êi H¡̃H±KÕã≤ text #∞ type KÕã¨∞H˘#=K«∞Û#∞. D q è̂Œ=ÚQÍ

create KÕã≤# text #∞ artistic text Jx JO Œ̂∞~°∞. Pick tool ̀ À D text #∞ ÃãÖˇH±ì KÕã¨∞H˘x property bar ^•fi~å
font, size, style "≥Ú Œ̂Ö·̌# text formatings #∞ apply KÕã¨∞H˘#=K«∞Û#∞.

Text > Insert Formatting Code
Text menu Ö’x D submenu ^•fi~å En dash, Em dash, En space, Em space, nonbreaking

space, nonbreaking hyphen "≥Ú^ŒÖˇ·# formatting codes #∞ insert KÕã¨∞H˘#=K«∞Û#∞.

Fig. 2 : Perfect Shapes Flyout
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Fig. 3 : Text > Insert Symbol Character
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Object Flyout > Polygon, Star and Complex Star Tools
=¸_»∞ ÖË̂ • JO «̀Hõ<åfl Z‰õΩ¯= sides ̀ À polygon, star ÖË̂ •

complex stars #∞ draw KÕã¨∞H˘#=K«∞Û#∞. Polygon tool #∞ select

KÕã≤#Ñ̈Ù_»∞ HõxÑ≤OKÕ Property Bar (Property Bar : Polygon) QÆ∞iOz
D „H˜O Œ̂ q=iOK«|_ç#k.

1. Object Position : Select KÕã¨∞H˘#fl object Ü≥ÚHõ¯ middle

point #∞ drawing page Ö’ ÖË̂ • drawing window Ö’ ZHȭ _» L#flk ̀ ≥Å∞Ñ¨Ù#∞. X, Y co-ordinates #∞
=∂~°∞Û «̀∂ object #∞ HÍ=Åã≤# KÀ@∞‰õΩ [~°∞Ñ¨ÙH˘#=K«∞Û#∞.

Polygon
Tool

Star Tool

Complex
Star Tool

Fig. 4 : Polygon, Star & Complex Star

Fig. 5 : Property Bar - Polygon

Object Position Object Size Mirror ButtonsAngle of Rotation No. of Sides

2. Object Size : Select KÕã¨∞H˘#fl object Ü≥ÚHõ¯ width =∞iÜ«Ú height Å#∞ ≥̀Å∞ã¨∞H˘#=K«∞Û#∞ =∞iÜ«Ú
=∂~°∞ÊÅ∞ KÕã¨∞H˘#=K«∞Û#∞.

3. Angle of Rotation : Apply KÕã≤# angle „Ñ̈HÍ~°=Ú object #∞ clockwise =∞iÜ«Ú counter-clockwise

Ö’ rotate KÕÜ«∞=K«∞Û#∞.
4. Mirror Buttons : Object #∞ horizontal QÍ ÖË̂ • vertical QÍ flip KÕã¨∞H˘#=K«∞Û#∞.
5. Number of Sides : Select KÕã≤# ÖË̂ • draw KÕÜ«∞É’=Ù Polygon ‰õΩ Zxfl sides LO_»=Öˇ<À WHȭ _»

specify KÕã¨∞H˘#=K«∞Û#∞. Min : 3, Max : 500.

Star tool ÖË̂ • Complex Star tool #∞ select KÕã≤#Ñ¨Ù_»∞ ÃÑ· options `À áê@∞QÍ Sharpness of Star

J<Õ option ‰õÄ_® LO_»∞#∞. D option ̂ •fi~å star Ü≥ÚHȭ  sides ZO «̀ Ö’Ñ̈eH̃ LO_»=Ö̌<À specify KÕÜ«∞=K«∞Û#∞.
Complex Star tool #∞ select KÕã≤#Ñ¨Ù_»∞ D option #∞ LÑ¨Ü≥∂yOK«∞H˘#∞@‰õΩ Complex Star ‰õΩ U_»∞ ÖË̂ •
JO «̀‰õΩq∞Oz Z‰õΩ¯= sides LO_»=Öˇ#∞.

Object Flyout > Graph Paper and Spiral Tools

1. Graph Paper Tool : Graph Paper =Ö̌ LO_»∞#@∞¡ rows =∞iÜ«Ú
columns #∞ ã¨=∂# H˘Å «̀Å`À grid #∞ draw KÕã¨∞H˘#=K«∞Û#∞.

2. Spiral Tool : Spiral tool ^•fi~å spirals #∞ draw KÕã¨∞H˘#=K«∞Û#∞. Wq Ô~O_»∞ ~°Hõ=ÚÅ∞.
a) Symmetrical Spiral : ã̈=∂# ̂ Œ∂~°=ÚÖ’ lines expand JÜÕ∞º@∞¡QÍ spirals #∞ draw KÕã̈∞H˘#=K«∞Û#∞.
b) Logarithmic Spiral : Lines ‰õΩ =∞ è̂Œº Œ̂∂~°=Ú ÃÑ~°∞QÆ∞ «̀∂ expand JÜÕ∞º@∞¡QÍ spirals #∞ draw

KÕã¨∞H˘#=K«∞Û#∞.

D tools Ö’ Õ̂x<≥·<å select KÕã≤#Ñ¨Ù_»∞ HõxÑ≤OKÕ Property Bar (Property Bar : Graph paper and

Spiral Tools) QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.
1. Graph Paper Columns and Rows : Graph paper tool `À wÜ«Ú grid Ü≥ÚHȭ  rows =∞iÜ«Ú

columns #∞ WHȭ _» specify KÕã¨∞H˘#=K«∞Û#∞.

2. Spiral Revolutions : Spiral tool `À draw KÕÜ«Ú spirals #O Œ̂∞ LO_Õ number of revolutions #∞
WHȭ _» specify KÕã¨∞H˘#=K«∞Û#∞.

Fig. 6 : Object Flyout >
Graph Paper and Spiral Tools

Graph
Paper
Tool

Spiral
Tool
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3. Symmetrical Spiral : D button #∞ select KÕã̈∞H˘x symmetrical spirals #∞ draw KÕã̈∞H˘#=K«∞Û#∞.
4. Logarithmic Spiral : D button #∞ select #∞ KÕã̈∞H˘x logarithmic spirals #∞ draw KÕã̈∞H˘#=K«∞Û#∞.
5. Spiral Expansion Factor : Logarithmic spiral button #∞ select KÕã≤#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ D option

#∞ LÑ¨Ü≥∂yOK«QÆÅ=Ú. D option ̂ •fi~å logarithmic spiral #O Œ̂∞ LO_Õ lines =∞ è̂Œº ̂ Œ∂~°O ÃÑ~°∞QÆ∞ «̀∂
LO_Õ expansion factor #∞ specify KÕã¨∞H˘#=K«∞Û#∞.

Pick Tool
D tool ^•fi~å draw KÕã≤# object(s) #∞ select KÕã¨∞H˘x width, height, skew, rotation "≥Ú^ŒÖˇ·#

properties #∞ =∂~°∞ÛH˘#=K«∞Û#∞. Pick tool `À U ≥̂·<å object ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ P object =∂„ «̀"Õ∞ ÃãÖˇH±ì
JQÆ∞#∞. Shift key Ñ¨@∞ìH˘x WOH˘Hõ object #∞ ‰õÄ_» ÃãÖˇH±ì KÕã¨∞H˘#=K«∞Û#∞ =∞iÜ«Ú ÃãÖˇH±ì J~Ú# object ÃÑ· H˜¡H±
KÕã≤ deselect KÕã¨∞H˘#=K«∞Û#∞. Alt key Ñ¨@∞ìH˘x object „H˜O Œ̂ L#fl object #∞ ÃãÖˇH±ì KÕã¨∞H˘#=K«∞Û#∞. Pick tool

`À H¡̃H± KÕã≤ drag KÕã≤# dotted rectangle `À selection box =K«∞Û#∞. P selection box ‰õΩ =∞^èŒº#∞#fl objects

JxflÜ«Ú XHȭ ™êiQÍ ÃãÖˇH±ì JQÆ∞#∞. Pick tool ÃÑ· double click KÕã≤ Jxfl objects #∞ ÃãÖˇH±ì KÕã¨∞H˘#=K«∞Û#∞.

Object(s) #∞ pick tool `À select KÕã≤#Ñ¨Ù_»∞ 8 handles (tint square boxes) =K«∞Û#∞. Top =∞iÜ«Ú
bottom =∞ è̂ŒºÖ’#∞#fl handles ÃÑ· H̃¡H± KÕã≤ drag KÕã̈∂Î object Ü≥ÚHȭ  height #∞ ̀ «yæOK«∞H˘#=K«∞Û#∞, ÃÑOK«∞H˘#=K«∞Û#∞
=∞iÜ«Ú «̀Å„H˜O Œ̂∞Å∞QÍ KÕã¨∞H˘#=K«∞Û#∞. Right =∞iÜ«Ú left ‰õΩ =∞^èŒº#∞#fl handles ^•fi~å object Ü≥ÚHõ¯ width

#∞ `«yæOK«∞H˘#=K«∞Û#∞, ÃÑOK«∞H˘#=K«∞Û#∞. Corner handles #∞ drag KÕã≤ width =∞iÜ«Ú height Å#∞
proportional QÍ =∂~°∞ÊÅ∞ KÕã¨∞H˘#=K«∞Û#∞. Object Ü≥ÚHȭ  =∞ è̂Œº ÉèÏQÆ=ÚÖ’ =K«∞Û X ÃÑ· H¡̃H± KÕã≤ ÖË̂ • object

Ü≥ÚHõ¯ edge ÃÑ· H¡̃H± KÕã≤ drag KÕã¨∂Î object #∞ HÍ=Åã≤# KÀ@∞‰õΩ [~°∞Ñ¨ÙH˘#=K«∞Û#∞. WÖÏ [~°∞Ñ¨Ù#Ñ¨Ù_»∞ mouse

right click KÕã≤ duplicate #∞ «̀Ü«∂~°∞ KÕã¨∞H˘#=K«∞Û#∞. Select J~Ú# object ÃÑ· pick tool `À WOH˘Hõ™êi H¡̃H±
KÕã≤# square box Å #∞Oz double headed arrows QÍ handles =∂~°∞#∞. Left, Right, Top =∞iÜ«Ú bottom

=∞^èŒº handles ÃÑ· H˜¡H± KÕã≤ drag KÕã¨∂Î object #∞ horizontal =∞iÜ«Ú vertical QÍ skew KÕã¨∞H˘#=K«∞Û#∞.
Corner handles ÃÑ· H¡̃H± KÕã≤ drag KÕã¨∂Î object #∞ rotate KÕã¨∞H˘#=K«∞Û#∞.

Group and Ungroup
Objects #∞ group KÕÜ«Ú@^•fi~å P objects XHõ unit ÖÏ =∂~°∞#∞. D group ÃÑ· Z@∞=O\˜ operation

#∞ apply KÕã≤##∂ ^•xÜ«∞O Œ̂∞QÆÅ Jxfl objects ‰õΩ apply JQÆ∞#∞. uiy group KÕã≤# object #∞ "Õ~°∞KÕÜ«Ú@‰õΩ
ungroup ÖË̂ • ungroup all commands #∞ LÑ¨Ü≥∂yOK«=Öˇ#∞. Arrange menu Ö’x Group command

(Ctrl + G) ^•fi~å select KÕã≤# objects #∞ group KÕã¨∞H˘#=K«∞Û#∞. W Õ̂ menu Ö’x Ungroup command

(Ctrl + U) ^•fi~å select KÕã≤# grouped object(s) #∞ ungroup KÕã¨∞H˘#=K«∞Û#∞. Ungroup All command

^•fi~å select KÕã≤# grouped object Ö’ QÆÅ W «̀~° grouped objects ‰õÄ_» ungroup JQÆ∞#∞.

Rectangle Tool Flyout
1. Rectangle Tool : Click KÕã≤ drag KÕã¨∂Î rectangles #∞ draw KÕã¨∞H˘#=K«∞Û#∞. Ctrl key #∞ Ñ¨@∞ìH˘x

drag KÕã¨∂Î square Å#∞ draw KÕã¨∞H˘#=K«∞Û#∞. Shift key #∞ Ñ¨@∞ìH˘x draw KÕã≤#KÀ click KÕã≤# point

Spiral Expansion
Factor

Logarithmic
Spiral

Symmetrical
Spiral

Spiral
Revolutions

Graph Paper
Columns and Rows

Fig. 7 : Property Bar - Graph Paper and Spiral Tools
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#∞O_ç opposite direction Ö’H̃ ‰õÄ_»  rectangle Å#∞ draw

KÕã̈∞H˘#=K«∞Û#∞. Ctrl =∞iÜ«Ú Shift key Å#∞ Ñ̈@∞ìH˘x draw

KÕã≤#KÀ click KÕã≤# point ˆHO„ Œ̂ aO Œ̂∞=ÙQÍ =∂i <åÅ∞QÆ∞
"≥·Ñ¨ÙÅ‰õΩ sqaure =K«∞Û#∞.

2. 3 Point Rectangle Tool : 3 Points `À rectangle #∞ draw KÕã¨∞H˘#=K«∞Û#∞. Rectangle start

KÕÜ«∞=Åã≤# point ^ŒQÆæ~° click KÕã≤ drag KÕÜ«Ú@ ^•fi~å Rectangle Ü≥ÚHõ¯ XHõ Éèí∞[=Ú preview

HõxÑ≤ã¨∂Î=K«∞Û#∞. Mouse pointer #∞ drag KÕÜ«Ú@ PÑ≤ move KÕã≤#Ñ¨Ù_»∞ rectangle Ü≥ÚHȭ   width

=∞iÜ«Ú height Å#∞ preview K«∂ã¨∞‰õΩO@∂ =∞~°ÖÏ click KÕã≤# Œ̂QÆæ~° rectangle «̀Ü«∂~°QÆ∞#∞.

D tools ÅÖ’ Õ̂x<≥·<å select KÕã≤#Ñ¨Ù_»∞ HõxÑ≤OKÕ Property Bar (Property Bar : Rectangle) QÆ∞iOz
D „H˜O Œ̂ q=iOK«|_ç#k.

Fig. 8 : Rectangle Tool Flyout

Rectangle
Tool

3 Point
Rectangle

Tool

Fig. 9 : Property Bar - Rectangle

Scale Factor Non Proportional Scaling / Sizing Ratio

Left Rectangle
Corner Roundness

Right Rectangle
Corner Roundness

Round Corners
Together

To Front
of Layer

To Back
of Layer

1. Scale Factor : Select KÕã̈∞H˘#fl object Ü≥ÚHȭ  size Å#∞ percentage Å „Ñ̈HÍ~°=Ú =∂~°∞ÛH˘#=K«∞Û#∞.D
(H˘ «̀ÎQÍ „H˜ÜÕ∞\ò KÕã≤# object Ü≥ÚHȭ  Ãã·A 100% QÍ LO_»∞#∞) object size Ö’ width ÖË̂ • height Å#∞
=∂~°∞ÊÅ∞ KÕã≤#Ñ¨Ù_»∞ ZO «̀ âß «̀=Ú =∂~°∞ÊÅ∞ [iy#k WHȭ _» display JQÆ∞#∞.

2. Non Proportional Scaling/Sizing Ratio : nxÃÑ· click KÕã≤ lock #∞ close ÖË^• open

KÕã¨∞H˘#=K«∞Û#∞. Lock #∞ close KÕã≤ object Ü≥ÚHõ¯ size #∞ proportional QÍ =∂~°∞ÛH˘#=K«∞Û#∞. Lock

#∞ open KÕã≤ width, height Å#∞ q_çq_çQÍ =∂~°∞ÛH˘#=K«∞Û#∞.

3. Angle of Rotation : Select KÕã¨∞H˘#fl object #∞ WHõ¯_» apply KÕã≤# angle „Ñ¨HÍ~°=Ú rotate

KÕã¨∞H˘#=K«∞Û#∞.

4. Left Rectangle Corner Roundness : Rectangle Ü≥ÚHõ¯ left corner (Top ÖË̂ • Bottom) Å‰õΩ
roundness apply KÕã¨∞H˘#=K«∞Û#∞. Minimum value : 0, Maximum value : 100.

5. Right Rectangle Corner Roundness : Rectangle Ü≥ÚHõ¯ right corner (Top ÖË^• Bottom)
Å‰õΩ roundness apply KÕã¨∞H˘#=K«∞Û#∞.

6. Round Corners Together : nxÃÑ· click KÕã≤ lock #∞ close ÖË̂ • open KÕã¨∞H˘#=K«∞Û#∞. Lock #∞
close KÕã≤ <åÅ∞QÆ∞ corners #∞ XHõ¯™êiQÍ =∂~°∞ÊÅ∞ KÕã¨∞H˘#=K«∞Û#∞. Lock #∞ open KÕã≤ ^ÕxHõk
q_çq_çQÍ =∂~°∞ÛH˘#=K«∞Û#∞.

7. To Front of Layer : Drawing Ö’ "≥Ú@ì"≥Ú^Œ@ create KÕã≤# object J_»∞QÆ∞# LO_»∞#∞. ^•x
«̀~°∞"å «̀ draw KÕã≤# objects ÃÑ·# LO_»∞#∞. XHõ ^•xÃÑ· XHõ\˜ L#flÑ¨Ù_»∞ select KÕã¨∞H˘#fl object #∞ D

option ^•fi~å ÃÑ·H˜ ≥̀K«∞ÛH˘#=K«∞Û#∞.

8. To Back of Layer : nx ^•fi~å select KÕã¨∞H˘#fl object #∞ Jxfl objects "≥#∞Hõ‰õΩ fã¨∞‰õΩ"≥à◊§=K«∞Û#∞.
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Ellipse Tool Flyout
1. Ellipse Tool : Click KÕã≤ drag KÕã¨∂Î ellipse Å#∞ =∞iÜ«Ú Ctrl

key #∞ Ñ¨@∞ìH˘x drag KÕã¨∂Î circles #∞ draw KÕã¨∞H˘#=K«∞Û#∞.
Shift key #∞ Ñ¨@∞ìH˘x draw KÕã≤#KÀ click KÕã≤# point #∞O_ç
opposite direction Ö’H˜ ‰õÄ_» ellipse Å#∞ draw KÕã̈∞H˘#=K«∞Û#∞. Ctrl =∞iÜ«Ú Shift key Å#∞ Ñ̈@∞ìH˘x
draw KÕã≤#KÀ click KÕã≤# point ˆHO„ Œ̂ aO Œ̂∞=ÙQÍ =∂i <åÅ∞QÆ∞ "≥·Ñ¨ÙÅ‰õΩ circle =K«∞Û#∞.

2. 3 Point Ellipse Tool : 3 points ̀ À Ellipse #∞ draw KÕã¨∞H˘#=K«∞Û#∞. Click KÕã≤ H˘O «̀ ̂ Œ∂~°O drag

KÕÜ«∞O_ç. Drag KÕÜ«Ú@ PÑ≤ mouse #∞ move KÕã≤ uiy click KÕã≤# Œ̂QÆæ~° ellipse fix JQÆ∞#∞.

Aligning Objects
Objects #∞ W «̀~° objects ̀ À ÖË̂ • page ̀ À align KÕã̈∞H˘#∞@‰õΩ, objects #∞ ã̈=∂# space ̀ À distribute

KÕã¨∞H˘#∞@‰õΩ Arrange menu Ö’x “Align and Distribute” submenu #∞ LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞. Object(s)

#∞ W «̀~° object(s) `À align KÕã¨∞H˘#∞@‰õΩ Hõhã¨=Ú 2 objects #∞ select KÕã¨∞H˘#=Öˇ#∞. ÃãÖˇH±ì KÕÜ«Ú#Ñ¨Ù_»∞
PY~°∞Ö’ ÃãÖˇH±ì KÕã≤# object ã≤÷~°=ÚQÍ LO_ç ^•xH˜ "≥Ú Œ̂\ ÃãÖˇH±ì KÕã¨∞H˘#fl object(s) align JQÆ∞#∞. XHȭ ™êiQÍ
Jxfl\˜x (objects Jhfl cover JÜÕ∞ÖÏ pick tool `À drag KÕã¨∂Î) ÃãÖˇH±ì KÕã¨∞H˘#flÑ¨Ù_»∞ =∂„ «̀=Ú "≥Ú@ì"≥Ú Œ̂\˜QÍ
draw KÕÜ«∞|_ç# object ã≤÷~°=ÚQÍ LO_ç q∞ye#q ^•xH ̃align JQÆ∞#∞.

1. Align Left (L) : ã≤÷~°=ÚQÍ LO_»∞ object Ü≥ÚHõ¯ left side ‰õΩ select KÕã≤# W «̀~° object(s) align JQÆ∞#∞.
2. Align Right (R) : ã≤÷~°=ÚQÍ LO_»∞ object Ü≥ÚHõ¯ right side ‰õΩ select KÕã≤# object(s) align JQÆ∞#∞.
3. Align Top (T) : ã≤÷~°=ÚQÍ LO_»∞ object Ü≥ÚHõ¯ top ‰õΩ select KÕã≤# W «̀~° object(s) align JQÆ∞#∞.
4. Align Bottom (B) : ã≤÷~°=ÚQÍ LO_»∞ object Ü≥ÚHõ¯ bottom ‰õΩ select KÕã≤# object(s) align JQÆ∞#∞.
5. Align Centers Horizontally : ã≤÷~°=ÚQÍ LO_»∞ object Ü≥ÚHõ¯ horizontal center ‰õΩ select KÕã≤#

W «̀~° object(s) align JQÆ∞#∞.
6. Align Centers Vertically : ã≤÷~°=ÚQÍ LO_»∞ object Ü≥ÚHõ¯ vertical center ‰õΩ select KÕã≤# W «̀~°

object(s)  align JQÆ∞#∞.
7. Center to Page : Drawing page Ö’ QÍx, Drawing window Ö’ QÍx ÃãÖˇH±ì KÕã≤# object(s) #∞

drawing page =∞ è̂Œº ÉèÏQÆ=Ú#‰õΩ align KÕã¨∞H˘#=K«∞Û#∞.
8. Center to Page Horizontally : Selected object(s) ¿Ñr‰õΩ horizontal QÍ center JQÆ∞#∞.
9. Center to Page Vertically : Selected object(s) ¿Ñr vertical center ‰õΩ align JQÆ∞#∞.

10. Align and Distribute : ÃÑ·
options Jxfl D dialog box Ö’x
“Align” tab #O Œ̂∞ LO_»∞#∞. ÃãÖ̌H±ì
KÕã̈∞H˘#fl objects #∞ “Distribute”

tab ^•fi~å ã¨=∂# ^Œ∂~°=ÚÅÖ’
LO_»∞ q è̂Œ=ÚQÍ KÕã¨∞H˘#=K«∞Û#∞.
Page Center ‰õΩ, page JOK«∞‰õΩ,
grid Ü≥ÚHõ¯ corner ‰õΩ align

KÕã̈∞H˘#=K«∞Û#∞. Specified point

^•fi~å drawing window Ö’ H¡̃H±
KÕã≤# point ‰õΩ seleced objects

#∞ align KÕã¨∞H˘#=K«∞Û#∞.

Fig. 10 : Ellipse Tool Flyout
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Fig. 11 : Arrange > Align and Distribute
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Arrange > Order
Select KÕã≤# object(s) Ü≥ÚHȭ  stacking order (=ÚO Œ̂∞QÍ draw KÕã≤# objects J_»∞QÆ∞ÉèÏQÆ=Ú#, ̀ «~°∞"å «̀

draw KÕã≤# objects =~°∞ã¨ „Hõ=∞=ÚÖ’ ÃÑ·# LO_»∞#∞) #∞ =∂~°∞ÛH˘#=K«∞Û#∞.
1. To Front Of Page (Ctrl + Home) : ÃãÖˇH±ì KÕã≤# object(s) #∞ page Ö’ L#fl Jxfl objects Hõ<åfl ÃÑ·H˜

`≥K«∞ÛH˘#=K«∞Û#∞.
2. To Back Of Page (Ctrl + End) : ÃãÖˇH±ì KÕã≤# object(s) #∞ page Ö’ L#fl Jxfl objects Hõ<åfl „H˜O Œ̂‰õΩ

fã¨∞ÔHà◊§=K«∞Û#∞.
3. To Front Of Layer (Shift + PgUp) : ÃãÖˇH±ì KÕã≤# object(s) #∞ active layer Ö’ L#fl Jxfl objects

Hõ<åfl ÃÑ·H˜ ≥̀K«∞ÛH˘#=K«∞Û#∞.
4. To Back Of Layer (Shift + PgDn) : ÃãÖˇH±ì KÕã≤# object(s) #∞ active layer Ö’ L#fl Jxfl objects

Hõ<åfl „H˜O Œ̂‰õΩ fã¨∞ÔHà◊§=K«∞Û#∞.
5. Forward One (Ctrl + PgUp) : ÃãÖ̌H±ì KÕã≤# object(s) #∞ ̂ •x ÃÑ·# L#fl XHõ object ÃÑ·H̃ ̀ ≥K«∞ÛH˘#=K«∞Û#∞.
6. Back One (Ctrl + PgDn) : ÃãÖˇH±ì KÕã≤# object(s) #∞ „H˜O Œ̂ L#fl XHõ object „H˜O Œ̂‰õΩ fã¨∞ÔHà◊§=K«∞Û#∞.
7. In Front Of : ÃãÖˇH±ì KÕã≤# object(s) #∞ U ≥̂·<å XHõ object ÃÑ·H˜ ≥̀K«∞ÛH˘#=K«∞Û#∞. D command #∞

select KÕÜ«∞QÍ<Õ mouse pointer XHõ arrow QÍ =∂~°∞ «̀∞Ok. D arrow `À U object ÃÑ· H¡̃H± KÕ¿ãÎ P
object ÃÑ·H˜ select KÕã≤# object #∞ ≥̀K«∞ÛH˘#=K«∞Û#∞.

8. Behind : ÃãÖˇH±ì KÕã≤# object(s) #∞ U ≥̂·<å XHõ object „H˜O Œ̂‰õΩ fã¨∞ÔHà◊§=K«∞Û#∞. D command #∞
select KÕÜ«∞QÍ<Õ mouse pointer XHõ arrow QÍ =∂~°∞ «̀∞Ok. D arrow `À U object ÃÑ· H¡̃H± KÕ¿ãÎ P
object „H˜O Œ̂H˜ select KÕã≤# object #∞ fã¨∞ÔHà◊§=K«∞Û#∞.

9. Reverse Order : ÃãÖˇH±ì KÕã≤# objects Ü≥ÚHȭ  stacking order #∞ reverse KÕã¨∞H˘#=K«∞Û#∞.

Zooming Options
Toolbox Ö’x zoom tool ̂ •fi~å

drawing window Ö’ HÍ=Åã≤# area

#∞ ÃÑ^ Œ ÌkQÍ Ö Ë^• z#flkQÍ K Õã ≤
K«∂ã̈∞H˘#=K«∞Û#∞. Zoom tool #∞ select

KÕã≤#Ñ¨Ù_»∞ HõxÑ≤OKÕ Property Bar

(Property Bar : Zoom Tool) QÆ∞iOz
D „H˜O Œ̂ q=iOK«|_ç#k.

1. Zoom Levels : D list box #∞Oz Zoom level #∞ select KÕã¨∞H˘x zoom #∞ =∂~°∞ÛH˘#=K«∞Û#∞. List

box Ö’ ÖËx zoom value #∞ direct QÍ value enter KÕã¨∞H˘#=K«∞Û#∞.

2. Zoom In : D button ÃÑ· H¡̃H± KÕã≤ zoom ÃÑOK«∞H˘#=K«∞Û#∞.

3. Zoom Out (F3) : D button ÃÑ· H¡̃H± KÕã≤ zoom «̀yæOK«∞H˘#=K«∞Û#∞.

4. Zoom to selected (Shift + F2) : D button ÃÑ· H¡̃H± KÕã≤ select J~Ú L#fl object #∞ screen xO_»∞QÍ
KÕã¨∞H˘#=K«∞Û#∞.

5. Zoom to All Objects (F4) : D button ÃÑ· H¡̃H± KÕã≤ drawing window Ö’ wz# Jxfl objects screen

ÃÑ· HõxÑ≤OKÕÖÏ K«∂K«∞H˘#=K«∞Û#∞.

6. Zoom to Page (Shift + F4) : Drawing page #∞ screen ÃÑ·H˜ HõxÑ≤OKÕÖÏ ≥̀K«∞ÛH˘#=K«∞Û#∞.

7. Zoom to Page width : Drawing page Ü≥ÚHõ¯ "≥_»Å∞Ê#∞ screen xO_»∞QÍ KÕã¨∞H˘#=K«∞Û#∞.

8. Zoom to Page Height : Drawing page Ü≥ÚHõ¯ height #∞ screen xO_»∞QÍ KÕã¨∞H˘#=K«∞Û#∞.

Fig. 12 : Property Bar - Zoom Tool
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9. Zoom tool #∞ select KÕã¨∞H˘x Drawing window Ö’ HÍ=Åã≤# KÀ@ Mouse Ü≥ÚHõ¯ left button ̀ À H˜¡H±
KÕã≤ drawing #∞ Ô~\ì̃OÑ¨Ù ÃÑ Œ̂ÌkQÍ KÕã≤ K«∂ã¨∞H˘#=K«∞Û#∞.

10. Zoom tool #∞ select KÕã¨∞H˘x Drawing window Ö’ HÍ=Åã≤# KÀ@ Mouse `À right click KÕÜ«Ú@
^•fi~å drawing #∞ ã¨QÆ=Ú#‰õΩ «̀yæOK«∞H˘x K«∂ã¨∞H˘#=K«∞Û#∞.

Hand Tool and Navigator
Toolbox Ö’ LO_Õ Hand Tool ^•fi~å =∞iÜ«Ú drawing window H˜

bottom right corner Ö’x “Navigator” ̂ •fi~å drawing window #∞ HÍ=Åã≤#
area ‰õΩ [~°∞Ñ̈ÙH˘#=K«∞Û#∞. Navigator option #∞ “N” key #∞ press KÕÜ«Ú@^•fi~å
‰õÄ_® access KÕã¨∞H˘#=K«∞Û#∞.

View > Full-Screen Preview
Drawings #∞ Fullscreen Ö’ (Tool bars, Docker windows, Taskbar

"≥Ú Œ̂Ö·̌#q ÖË‰õΩO_») K«∂ã¨∞H˘#∞@‰õΩ View menu Ö’x “Full-Screen Preview”

command #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞. HÍx Full Screen Preview Ö’ Ñ¨ÓiÎQÍ work

KÕÜ«∞_»O ‰õΩ Œ̂~°̂ Œ∞.

View > Preview Selected Only
View menu Ö’x “Preview Selected Only” command #∞ ÃãÖˇH±ì KÕã≤ ̂H=ÅO select KÕã≤# object(s)

#∞ =∂„ «̀"Õ∞ Full Screen Preview Ö’ K«∂ã¨∞H˘#=K«∞Û#∞.

Undo, Redo and Undo Docker
CorelDRAW X3 document #O Œ̂∞ KÕ¿ã „Ñ¨u XHȭ  task #∞ CorelDRAW store KÕã¨∞‰õΩO@∞Ok. D

q è̂Œ=ÚQÍ CorelDRAW Zxfl task Å#∞ store KÕÜ«∞=Öˇ<À tools menu Ö’x options dialog box ^•fi~å set

KÕã¨∞H˘#=K«∞Û#∞. Options dialog box Ö’ Workspace section Ö’x General Section Ö’x Regular Undo

Levels field #O^Œ∞ specify KÕÜ«∞=Öˇ#∞. CorelDRAW X3 #O^Œ∞ undo levels #∞ 99,999 =~°‰õΩ set

KÕã¨∞H˘#=K«∞Û#∞. Minimum value : 1.

CorelDRAW drawing #O Œ̂∞ latest QÍ [iy# tasks #∞ Undo Docker #O Œ̂∞ K«∂ã¨∞H˘#=K«∞Û#∞. D
Undo Docker #∞ Tools menu Ö’x “Undo Docker” command ̂ •fi~å open KÕã¨∞H˘#=K«∞Û#∞. “Options”

dialog box #O Œ̂∞ specify KÕã≤# undo levels P è̂•~°=ÚQÍ undo docker window #O Œ̂∞ tasks HõxÑ≤OK«∞#∞.
D Undo docker window #O Œ̂∞ HÍ=Åã≤# task ÃÑ· H¡̃H± KÕã¨∞H˘x, P state ‰õΩ drawing #∞ fã¨∞‰õΩ"≥à◊§=K«∞Û#∞.
XH˘¯Hȭ  task #∞ undo KÕã¨∞H˘#∞@‰õΩ Edit menu Ö’x Undo command #∞ ÖË̂ • Ctrl + Z shortcut #∞
LÑ¨Ü≥∂yOK«=K«∞Û#∞. XH˘¯Hõ¯ task #∞ redo KÕã¨∞H˘#∞@‰õΩ Edit menu Ö’x Redo command #∞ ÖË^•
Ctrl + Sh + Z shortcut #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

Edit > Delete (Del Key)
ÃãÖˇH±ì KÕã¨∞H˘#fl object #∞ drawing #∞Oz delete KÕã¨∞H˘#=K«∞Û#∞.

Duplicating Objects (Ctrl + D, +)
Select KÕã≤# object ÖË^• objects #∞ Edit menu Ö’x duplicate command ^•fi~å duplicate

KÕã̈∞H˘#=K«∞Û#∞. Duplicate JQÆ∞#Ñ̈Ù_»∞ property bar : No Selection #O Œ̂∞ set KÕÜ«∞|_ç# “Duplicate Distance”

P è̂•~°=ÚQÍ duplicate J~Ú# object [~°∞QÆ∞#∞. Numpad Ö’x + (plus) key #∞ press KÕã≤ ‰õÄ_® duplicate

KÕã̈∞H˘#=K«∞Û#∞. WÖÏ =zÛ# duplicate #∞ H˘O «̀ ̂ Œ∂~°=Ú drag KÕã≤ J Õ̂ ̂ Œ∂~°=ÚÖ’ J Õ̂ direction Ö’ HÍ=Åã≤#xfl
duplicates #∞ «̀Ü«∂~°∞ KÕã¨∞H˘#∞@‰õΩ Ctrl + D #∞ „ÃÑãπ KÕã¨∂Î LO_»=Öˇ#∞.

Fig. 13 : Navigator
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Cloning Objects
Cloning ‰õÄ_» duplicate =Öˇ Ñ¨xKÕÜ«Ú#∞. U ≥̂·<å XHõ object #∞ duplicate KÕã≤# «̀~°∞"å «̀ original

object Ö’ =∂~°∞ÊÅ∞ [iy Õ̀ P =∂~°∞ÊÅ∞ duplicate KÕã≤# object #O Œ̂∞ HõxÑ≤OK«=Ù. HÍx U ≥̂·<å XHõ object #∞
clone KÕã≤# «̀~°∞"å «̀ original object Ö’ =∂~°∞ÊÅ∞ [iy Õ̀ P =∂~°∞ÊÅ∞ clone KÕã≤# object #O Œ̂∞ ‰õÄ_»
HõxÑ≤OK«∞#∞. U ≥̂·<å object #∞ select KÕã̈∞H˘x “Edit” menu Ö’x clone command ̂ •fi~å clone KÕã̈∞H˘#=K«∞Û#∞.

File > Open (Ctrl + O)
Computer Ö’ store J~Ú L#fl files #∞ D command ^•fi~å open KÕã¨∞H˘#=K«∞Û#∞. nx ÃÑ· H¡̃H±

KÕÜ«∞QÍ open JÜÕ∞ “Open Drawing” dialog box QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.

Fig. 14 : Open Drawing Dialog Box
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1. Go to last folder visited : nxÃÑ· H̃¡H± KÕã≤ z=i ™êi open KÕã≤# folder contents #∞ K«∂ã̈∞H˘#=K«∞Û#∞.

2. Up one level : D option ^•fi~å Look in Ö’x folder Ü≥ÚHõ¯ parent folder open JQÆ∞#∞.

3. Create New Folder : nx ^•fi~å H˘ «̀Î folder #∞ create KÕã¨∞H˘#=K«∞Û#∞.

4. View Menu : D menu Ö’x Thumbnail ÃÑ· H¡̃H± KÕã≤ items #∞ ÃÑ Œ̂ÌqQÍ#∞, Tiles option #∞ on KÕã≤
medium size Ö’#∞, Icons #∞ on KÕã≤ z#fl Ãã·AÖ’#∞, List ÃÑ· H¡̃H± KÕã≤ XˆH Ö·̌#∞Ö’ name ‰õÄ_» display

JQÆ∞#@∞¡, Details ÃÑ· H¡̃H± KÕã≤ Size, Type, Modified date Å#∞ ‰õÄ_® K«∂ã¨∞H˘#=K«∞Û#∞.

5. File Name : Files List #∞O_ç ÃãÖˇH±ì KÕã¨∞H˘#fl file Ü≥ÚHõ¯ name WHȭ _» display JQÆ∞#∞.

6. Files of type : Files list Ö’ display HÍ=Åã≤# file type #∞ WHȭ _» L#fl list #∞Oz ÃãÖˇH±ì KÕã¨∞H˘#=Öˇ#∞.

7. Preview : nxx on KÕã≤ ÃãÖˇH±ì KÕã¨∞H˘#fl file Ö’x drawing Ü≥ÚHõ¯ image #∞ nxÖ’ K«∂K«∞H˘#=K«∞Û#∞.

8. Open : D button ÃÑ· H¡̃H±KÕã≤ File name Ö’ L#fl@∞=O\  ̃file #∞ open KÕã¨∞H˘#=K«∞Û#∞.

9. Options : D button ÃÑ· H¡̃H± KÕã≤ open KÕÜ«∞É’=Ù file Ü≥ÚHõ¯ information ≥̀Å∞ã¨∞H˘#=K«∞Û#∞.
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File > Save (Ctrl + S)

CorelDRAW®X3 drawing #∞ D command ^•fi~å computer Ö’ store KÕã¨∞H˘#=K«∞Û#∞. “Save

Drawing dialog box” QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#k.

Fig. 15 : Save Drawing Dialog Box

1. Save in : WHȭ _» L#fl list #∞Oz document #∞ ZHȭ _» ™Èì~ü KÕÜ«∞=Åã≤#k ÃãÖˇH±ì KÕã¨∞H˘#=Öˇ#∞.
2. Version : D list ^•fi~å Version 7.0 #∞Oz Version 13 =~°‰õΩ U version Ö’ „Ñ¨ã¨∞Î̀ « document #∞

save KÕÜ«∞=Öˇ<À specify KÕã¨∞H˘#=K«∞Û#∞.
3. File name : Document #∞ U ¿Ñ~°∞`À store KÕÜ«∞=Åã≤#k WHȭ _» type KÕÜ«∞=Öˇ#∞.
4. Save as Type : U file format Ö’ save KÕÜ«∞=Åã≤#k WHȭ _» L#fl list #∞Oz select KÕã¨∞H˘#=Öˇ#∞.

File Menu Options
1. File > New (Ctrl + N) : D command ^•fi~å default settings `À H˘ «̀Î document create JQÆ∞#∞.
2. File > New From Template : Pre-designed template ^•fi~å „H˘ «̀Î document #∞ create

KÕã¨∞H˘#=K«∞Û#∞. Z‰õΩ¯=QÍ LÑ¨Ü≥∂yOKÕ settings `À XHõ template create KÕã≤ D command ^•fi~å
LÑ¨Ü≥∂yOK«_»O =Å# repetitive work #∞ «̀yæOK«∞H˘#=K«∞Û#∞.

3. File > Save As (Ctrl + Sh + S) : nx ^•fi~å open JÜÕ∞ Save As dialog box `À XHõ™êi save

KÕã≤# file #∞ J Õ̂ folder Ö’ "Õ̂~ ¿Ñ~°∞`À ÖË̂ • "Õ̂~ folder Ö’ J Õ̂ ÖË̂ • "Õ̂~ ¿Ñ~°∞`À save KÕã¨∞H˘#=K«∞Û#∞.
4. File > Close (or) Window > Close : Active document #∞ D command ̀ À close KÕã̈∞H˘#=K«∞Û#∞.
5. File > Close All (or) Window > Close All : Open J~Ú L#fl Jxfl documents #∞ XˆH™êiQÍ

D command `À close KÕã¨∞H˘#=K«∞Û#∞.
6. File > Exit (Alt + F4) : CorelDRAW®X3 application #∞ close KÕã¨∞H˘#=K«∞Û#∞.



Day - 6

File > Print Preview
Print preview XHõ seperate window Ö’ open J=Ù «̀∞Ok. D window #O Œ̂∞ HõxÑ≤OKÕ preview

=∞#=Ú select KÕã≤# printer #∞ |\ì̃ =∂~°∞ «̀∂ LO@∞Ok. Drawing #O Œ̂∞ U"≥·<å color objects L#fl#∂, select

KÕã≤#k color printer HÍ#Ñ¨Ù_»∞ preview gray scale Ö’<Õ HõxÑ≤OK«∞#∞. D preview #O Œ̂∞ page ÃÑ· QÆÅ objects

JxflO\˜x XHõ group QÍ select KÕã¨∞H˘x J=ã¨~åxfl |\˜ì objects group size ÃÑOK«∞H˘#=K«∞Û#∞ =∞iÜ«Ú
«̀yæOK«∞H˘#=K«∞Û#∞. D q è̂Œ=ÚQÍ =∂iÛ# size Å∞ ˆH=ÅO print #O Œ̂∞ =∞iÜ«Ú print preview #O Œ̂∞ =∂„ «̀"Õ∞

HõxÑ≤OK«∞#∞. Print Preview window #O Œ̂∞ QÆÅ Standard bar Ö’x options QÆ∞iOz D „H˜O Œ̂ q=iOK«|_ç#q.
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Fig. 52 : Print Preview - Standard Bar
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1. Print Style : D drop down list #∞O_ç save KÕã≤ L#fl print style #∞ select KÕã¨∞H˘#=K«∞Û#∞.
2. ‘+’ (Add Print Style) : D =∂~°∞¯ÃÑ· click KÕã≤ current print settings #∞ save KÕã¨∞H˘#=K«∞Û#∞.
3. ‘–’ (Delete Print Style) : D =∂~°∞¯ÃÑ· click KÕã≤ print style drop down list Ö’ select KÕã≤ L#fl

print style #∞ delete KÕã¨∞H˘#=K«∞Û#∞.
4. Print Options : D button ÃÑ· H¡̃H± KÕã≤ “Print Options” dialog box #∞ open KÕã¨∞H˘#=K«∞Û#∞. W Õ̂

“Print Options” dialog box #∞ file menu Ö’x “Print” command ̂ •fi~å ‰õÄ_» open KÕã̈∞H˘#=K«∞Û#∞.
5. Print : D button ÃÑ· H¡̃H± KÕã≤ pages #∞ print fã¨∞H˘#=K«∞Û#∞.
6. Zoom : D dropdown list ^•fi~å Print preview page Ü≥ÚHõ¯ zoom #∞ =∂~°∞ÛH˘#=K«∞Û#∞.
7. Full Screen : D button ÃÑ· H¡̃H± KÕã≤ Print preview #∞ full screen Ö’ K«∂ã¨∞H˘#=K«∞Û#∞.
8. Enable Color Seperations : D button ÃÑ· H¡̃H± KÕã≤ Cyan, Magenta, Yellow =∞iÜ«Ú Black

colors `À document #∞ seperate KÕã¨∞H˘#=K«∞Û#∞.
9. Invert : D button ÃÑ· H¡̃H± KÕã≤ document Ü≥ÚHõ¯ negative #∞ print KÕã¨∞H˘#=K«∞Û#∞.

10. Mirror : D button ÃÑ· H¡̃H± KÕã≤ document Ü≥ÚHõ¯ Mirror image #∞ print fã¨∞H˘#=K«∞Û#∞.
11. Close Print Preview : D button ÃÑ· H¡̃H± KÕã¨∞H˘x Print preview #∞ close KÕã¨∞H˘#=K«∞Û#∞.

File > Print Setup
D option ^•fi~å open JÜÕ∞ dialog box ^•fi~å Printer, Page size "≥Ú Œ̂Ö·̌#@∞=O\˜ layout options

Jxfl\˜h, =ÚO Œ̂∞QÍ<Õ set KÕã¨∞H˘#=K«∞Û#∞. Layout (Paper Size etc) options set KÕÜ«∞_®xH˜ D dialog box

Ö’ L#fl@∞=O\˜ “Properties” button ÃÑ· H¡̃H± KÕÜ«∞=Öˇ#∞.

File > Print
Print dialog box Ö’x HÍ=Åã≤# option #∞ ÃãÖˇH±ì KÕã¨∞H˘x printer ^•fi~å print fã¨∞H˘#=K«∞Û#∞.

Print Dialog box Ö’x options QÆ∞iOz „Ñ¨Hȭ  ¿ÑrÖ’ q=iOK«|_ç#q.
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1. Destination : Name : Drawing page(s) #∞ U „Ñ≤O@~°∞ ^•fi~å „Ñ≤O@∞ fÜ«∞=Åã≤#k WHȭ _» ÃãÖˇH±ì
KÕã¨∞H˘#=Öˇ#∞. ÃãÖˇH±ì KÕã¨∞H˘#fl Printer #∞ |\˜ì Type, Status, where, comment display JQÆ∞#∞.

2. Print Range
a) Current document : nxx on KÕã≤ U document Ö’ #∞Oz print apply KÕÜ«∞|_ç#^À P document

Ö’x Jxfl ¿ÑrÅ#∞ print fã¨∞H˘#=K«∞Û#∞.

b) Documents : Open KÕã≤# Jxfl ÖË̂ • ÃãÖˇHõì~Ú# documents #∞ print KÕã¨∞H˘#=K«∞Û#∞. nxx on

KÕã≤#Ñ¨Ù_»∞ „H˜O Œ̂ open J~Ú L#fl documents Ü≥ÚHõ¯ list display JQÆ∞#∞. g\˜ #∞Oz HÍ=Åã≤#
documents #∞ =∂„ «̀"Õ∞ select KÕã¨∞H˘x "å\˜ pages #∞ =∂„ «̀"Õ∞ print fã¨∞H˘#=K«∞Û#∞.

c) Current Page : nxx select KÕã≤ document Ö’x active page #∞ =∂„ «̀"Õ∞ print KÕã¨∞H˘#=K«∞Û#∞.

d) Selection : Select J~Ú# object(s) #∞ =∂„`«"Õ∞ print fã¨∞H˘#=K«∞Û#∞.

e) Pages : nxÖ’ apply KÕã≤# pages #∞ =∂„ «̀"Õ∞ print fã¨∞H˘#=K«∞Û#∞ L^• : 5, 7, 9 WzÛ#Ñ¨Ù_»∞ D
=¸_»∞ ¿ÑrÅ∞ =∂„ «̀"Õ∞ print JQÆ∞#∞. 5, 8- WÖÏ WzÛ#Ñ¨Ù_»∞ 5 ¿Ñr =∞iÜ«Ú 8 #∞Oz document

Ö’x PYi page =~°‰õΩ print fã¨∞H˘#=K«∞Û#∞.

f) Even & Odd : ã¨i ã¨OYº ¿ÑrÅ∞ =∞iÜ«Ú ÉËã≤ ã¨OYº ¿ÑrÅ∞ print fã¨∞H˘#=K«∞Û#∞. nx list #∞O_ç
even ÃãÖˇH±ì KÕã¨∞H˘x ã¨i ã¨OYº ¿ÑrÅ∞ (2, 4, 6, 8, ....) =∂„`«"Õ∞ print fã¨∞H˘#=K«∞Û#∞.

3. Print Style : HÍ=Åã≤# Print settings #∞ include KÕã¨∞H˘x print styles folder Ö’ prs file #∞ save

KÕã̈∞H˘x ̂ •xx WHȭ _» apply KÕã̈∞H˘#=K«∞Û#∞. nx ̂ •fi~å prs file Ö’ L#fl setting ̀ À print fã̈∞H˘#=K«∞Û#∞.

Fig. 53 : Print Dialogbox (File > Print)
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4. Print to file : HÍ=Åã≤# print settings `À document Ö’x ¿ÑrÅxfl\˜x HõeÑ≤ ÖË̂ • "Õ~°∞ "Õ~°∞ ¿ÑrÅ‰õΩ
"Õ~°∞ "Õ~°∞ print files (prn files) ÖË̂ • Offset Printing H˘~°‰õΩ LÑ¨Ü≥∂yOKÕ PostScript files (ps files)

#∞ «̀Ü«∂~°∞ KÕã¨∞H˘#=K«∞Û#∞.

5. Copies : Number of Copies : XHõ\˜Hõ#fl q∞Oz WzÛ#Ñ¨Ù_»∞ document Ö’x „Ñ¨u ¿Ñr WHȭ _» apply

KÕã≤# „Ñ¨HÍ~°=Ú print =K«∞Û#∞. Collate #∞ on KÕã≤#KÀ binding order Ö’ sets =K«∞Û#∞. L^•Ç¨Ï~°}‰õΩ
10 ¿ÑrÅ∞#fl document #∞ 5 copies apply KÕã≤# „Ñ¨u ¿Ñr 5 HÍÑ‘Å‰õΩ | Œ̂∞Å∞QÍ "≥Ú Œ̂\  ̃set Ö’ 1
#∞Oz 10 ¿ÑrÅ∞, 2= set uiy 1 #∞Oz 10 ¿ÑrÅ∞, WÖÏ 5 sets print =K«∞Û#∞.

6. Save As : D button ÃÑ· H¡̃H± KÕã≤ ÃãÖˇH±ì KÕã¨∞‰õΩ#fl options „Ñ¨HÍ~°=Ú XHõ prs file #∞ «̀Ü«∂~°∞ KÕã¨∞H˘x
save KÕã¨∞H˘#=K«∞Û#∞. P file #∞ print style Ö’x list Ö’ add JQÆ∞#∞.

7. Properties : D button ÃÑ· H¡̃H± KÕã≤ layout =∞iÜ«Ú paper/quality pages =K«∞Û#∞.
a) Orientation : Portrait : Tall Ö’ KÕã≤# pages #∞ portrait ^•fi~å print fã¨∞H˘#=K«∞Û#∞.

Landscape : Wide Ö’ KÕã≤# pages #∞ Landscape ^•fi~å print fã¨∞H˘#=K«∞Û#∞.
b) Page Order : Front to Back : 1 #∞Oz last page =~°‰õΩ print =K«∞Û#∞.

Back to Front : Last page #∞Oz "≥Ú Œ̂\˜ ¿Ñr =~°‰õΩ print =K«∞Û#∞.
c) Pages per sheet : Document Ö’x 2 ÖË̂ • 4 ÖË̂ • 6 ÖË̂ • 8 ÖË̂ • 16 ¿ÑrÅ#∞ XHõ print out Ö’<Õ

=K«∞Û#@∞¡QÍ set KÕã¨∞H˘#=K«∞Û#∞. nx =Å# page size «̀yæ XˆH sheet Ö’ thumbnails QÍ =K«∞Û#∞.
d) Paper/Quality : Tray selection : Printer Ö’ paper ÃÑ@∞ìH˘#∞@‰õΩ XHõ tray LO_»∞#∞. Tray

#∞Oz paper print ~å=@O XHõ Ñ¨̂ Œúu J~Ú Õ̀ q_çQÍ ¿ÑÑ¨~°∞ XH˘¯Hȭ \˜ printer ‰õΩ feed KÕÜ«∞@O
Ô~O_»= Ñ¨̂ Œúu. Paper source Ö’ Automatically select #∞ fã¨∞H˘#flÑ¨Ù_»∞ Ô~O_»∞ q è̂Œ=ÚÅ∞QÍ print

=K«∞Û#∞. Paper Input Bin `À ˆH=ÅO tray ÃÑ\ì̃# paper =∂„`«"Õ∞ print =K«∞Û#∞. Manual paper

feed ÃãÖˇH±ì KÕã≤#Ñ¨Ù_»∞ tray Ö’ L#fl paper print ~å Œ̂∞.

8. Advanced : D button ÃÑ· H¡̃H± KÕã≤ advanced options window #∞ open KÕã¨∞H˘#=K«∞Û#∞.
a) Paper/Output : nxÖ’ feed KÕÜ«∞É’=Ù paper size (A4, A5, Legal, A3, Letter etc), number

of copies #∞ ÃãÖˇH±ì KÕã¨∞H˘#=Öˇ#∞.
b) Copy Count : Print dialog box Ö’x General Page Ö’ copies =∞iÜ«Ú Collate apply KÕã≤#

^•x##∞ã¨iOz WHȭ _» ‰õÄ_» =∂~°∞#∞. WHȭ _» apply KÕã≤# General page Ö’ ‰õÄ_» =∂~°∞#∞. Hõ#∞Hõ
XHõ KÀ@ apply KÕã≤# ã¨iáÈ «̀∞Ok.

c) Graphic : Print Quality : 600 X 600 dots per inch apply KÕã≤#Ñ¨Ù_»∞ quality ÉÏQÍ LO_»∞#∞.
300 X 300 dots per inch apply KÕã≤#Ñ¨Ù_»∞ image K«∞Hȭ Å∞K«∞Hȭ Å∞QÍ =K«∞Û#∞. Prints fã≤# copy

#∞ zerox q∞+¨#∞ ^•fi~å duplicates fÜ«∞=Öˇ##fl images #∞ 300 X 300 dots per inch apply

KÕã≤# zerox copies ÉÏQÍ =K«∞Û#∞.
d) True Type Font : „Ñ¨Ñ¨OK« „Ñ¨MÏºu QÍOz# Ô~O_»∞ ã¨Oã÷̈Å∞ Apple Computer =∞iÜ«Ú Microsoft

Corporation Hõeã≤ ̀ «Ü«∂~°∞ KÕã≤# Õ̂ D True Type Font (TTF) file format. Macintosh =∞iÜ«Ú
Windows ÃÑ· Z‰õΩ¯=QÍ LÑ¨Ü≥∂yOKÕ font file format Wk. Printer capability P è̂•~°=ÚQÍ bitmaps

=∞iÜ«Ú vectors QÍ D True Type Font file format print JQÆ∞#∞. D fonts #∞ drag KÕã¨∂Î
horizontal =∞iÜ«Ú vertical QÍ resize KÕã¨∞H˘#=K«∞Û#∞. Device font `À substitute KÕã¨∞H˘#∞@‰õΩ
ÖË̂ • softfont =Öˇ download KÕã¨∞H˘x print fã¨∞H˘#∞@‰õΩ D option #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

9. Image Position and Size
a) As in document : Page Ö’ drawing L#fl position Ö’<Õ print fã¨∞H˘#=K«∞Û#∞.
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b) Fit to Page : Page Hõ<åfl drawing ÃÑ Œ̂ÌkQÍ ÖËHõ z#flkQÍ L#flÑ¨Ù_»∞ Fit to Page apply KÕã≤
Proportional QÍ page ‰õΩ xO_»∞QÍ =K«∞Û#@∞¡ print fã¨∞H˘#=K«∞Û#∞.

c) Reposition images to : WHõ¯_» L#fl list button ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ =K«∞Û option #∞ select

KÕã¨∞H˘x drawing #∞ page Ö’ HÍ=Åã≤# place ‰õΩ =∂~°∞ÛH˘#=K«∞Û#∞.
d) Position : Position Ö’ x : y Å#∞ ‰õÄ_» =∂~°∞Ê KÕã̈∞H˘x HÍ=Åã≤# KÀ@ drawing #∞ ÃÑ@∞ìH˘#=K«∞Û#∞.
e) Size : Size ^•fi~å drawing #∞ print U Ãã·AÖ’ ~å=Åã≤#k apply KÕã¨∞H˘#=K«∞Û#∞.
f) Scale Factor : nx ^•fi~å drawing #∞ percent „Ñ¨HÍ~°=Ú =∂~°∞ÊKÕã¨∞H˘#=K«∞Û#∞.
g) Print Tiled Pages : Printer Ö’ feed KÕÜ«Ú maximum paper size Hõ<åfl q∞Oz# Ãã·AÖ’ design

KÕã≤#Ñ̈Ù_»∞ P size Ö’ print ~å Œ̂∞ Hõ#∞Hõ print tiled pages #∞ on KÕã≤ =ÚHȭ Å∞QÍ print fã̈∞H˘#=K«∞Û#∞.
h) Tile overlap : Percentage of page width Ü≥ÚHõ¯ cell Ö’ ZO «̀ percentage apply KÕÜ«∞|_ç#^À,

^•x percent ‰õΩ ̀ «y#@∞¡QÍ „Ñ̈Hȭ #∞#fl mm =∂~°∞#∞. Wk WHȭ _» apply KÕÜ«∞|_ç# q è̂Œ=ÚQÍ overlaped

image Ô~O_»∞ pages Ö’ =K«∞Û#∞.

File Menu Options
1. Revert : Save KÕã≤# «̀~°∞"å «̀ [iy# =∂~°∞ÊÅ#xfl\˜x Revert option ^•fi~å fã≤"ÕÜ«∞=K«∞Û#∞.

2. Acquire Image : nx ̂ •fi~å scanner, digital camera "≥Ú Œ̂ÅQÆ∞ "å\#̃∞O_ç images #∞ ̀ ≥K«∞ÛH˘#=K«∞Û#∞.

3. Import : CorelDRAW support KÕÜ«Ú W «̀~° file formats ÅÖ’ QÆÅ drawings ÖË̂ • images #∞ D
command ̂ •fi~å CorelDRAW #O Œ̂∞ Import KÕã¨∞H˘x LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞. CorelDRAW #O Œ̂∞
support KÕÜ«Ú H˘xfl file formats list “About Corel” section #O Œ̂∞ W=fi|_ç#k.

4. Export : CorelDRAW #O Œ̂∞ QÆÅ drawings #∞ “cdr” file format Ö’ HÍHõ W «̀~° file formats Ö’xH˜
save KÕã¨∞H˘#∞@‰õΩ D option LÑ¨Ü≥∂yOK«=K«∞Û#∞. CorelDRAW #O Œ̂∞ support KÕÜ«Ú H˘xfl file
formats list “About Corel” section #O Œ̂∞ W=fi|_ç#k.

5. Export For Office : CorelDRAW #O Œ̂∞ QÆÅ drawings #∞ Microsoft Office ÖË̂ • Word Perfect

Office ÅÖ’ LÑ¨Ü≥∂yOK«∞H˘#∞@‰õΩ gÅ∞QÍ D option ^•fi~å export KÕã¨∞H˘#=K«∞Û#∞.

6. Publish To The Web : CorelDRAW #O Œ̂∞ QÆÅ drawings #∞ Webdesigning #O Œ̂∞ LÑ¨Ü≥∂yOKÕ
HTML, Flash SWF file ÅÖ’xH˜ save KÕã¨∞H˘#∞@‰õΩ D option #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞. D q è̂Œ=ÚQÍ
save KÕã≤# files #∞ Internet Explorer =O\ ̃Web browsers #O Œ̂∞ open KÕã̈∞H˘#=K«∞Û#∞. D Submenu

#O Œ̂∞ QÆÅ “Web Image Optimizer” command ̂ •fi~å Images #∞ Internet Ö’ speed QÍ download

JÜÕ∞@∞¡QÍ optimize KÕã¨∞H˘#=K«∞Û#∞.

7. Publish To PDF : CorelDRAW #O Œ̂∞ QÆÅ drawings #∞ Adobe "åi PDF (Portable Document

Format) format Ö’xH ̃ save KÕã¨∞H˘#∞@‰õΩ D option #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞. D q è̂Œ=ÚQÍ save

KÕã≤# files #∞ Adobe "åi free software J~Ú#@∞=O\˜ Adobe Reader #O Œ̂∞ open KÕã̈∞H˘x, J=ã̈~°O
J~Ú Õ̀ print ‰õÄ_» fã¨∞H˘#=K«∞Û#∞. D Adobe Reader Software #∞ free QÍ Adobe "åi website

#∞O_ç download KÕã¨∞H˘#=K«∞Û#∞. U ≥̂·<å HõOÑ¨Óº@~ü #O Œ̂∞ CorelDRAW ÖËHõ áÈ~Ú#Ñ¨Ê\˜H© PDF file

#∞ Adobe Reader ^•fi~å open KÕã¨∞H˘#=K«∞Û#∞.

8. Send To : D submenu ̂ •fi~å CorelDRAW #O Œ̂∞ QÆÅ active file #∞ zip KÕã¨∞H˘#=K«∞Û#∞, desktop

ÃÑ· active file Ü≥ÚHõ¯ shortcut #∞ create KÕÜ«∞=K«∞Û#∞, active document #∞ Outlook Express ̂ •fi~å
internet #∞ LÑ̈Ü≥∂yOK«∞H˘x mail KÕÜ«∞=K«∞Û#∞ =∞iÜ«Ú My Documents folder Ö’xH̃ Ñ̈OÑ≤OK«=K«∞Û#∞.

9. Repeat : Filling, rotating, strectching =∞iÜ«Ú moving apply KÕã≤#Ñ¨Ù_»∞ "≥O@<Õ "Õ̂~ objects #∞
ÃãÖˇH±ì KÕã¨∞H˘x D option ^•fi~å repeat KÕã¨∞H˘#=K«∞Û#∞.
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Layout > Insert Page
D option H¡̃H± KÕÜ«∞QÍ<Õ HõxÑ≤OK«∞ dialog box

Ü≥ÚHõ¯ figure „Ñ¨Hõ¯# W=fi|_ç#k. nx ^•fi~å current

document ‰õΩ J Œ̂#=ÚQÍ ¿ÑrÅ∞ *’_çOK«∞H˘#=K«∞Û#∞.

1. Insert : Zxfl ¿ÑrÅ∞ insert KÕÜ«∞=Öˇ<À WHõ¯_»
specify KÕÜ«∞=K«∞Û#∞.

2. Before, After : Before `À current page ‰õΩ
=ÚO Œ̂∞ After `À «̀~°∞"å «̀ ¿ÑrÅ∞ =K«∞Û#∞. D
Ô~O_»∞ radio button Å #∞Oz XHõ radio button

#∞ =∂„ «̀"Õ∞ ÃãÖˇH±ì KÕã¨∞H˘#QÆÅ=Ú.

3. Page : U ¿Ñr P^è•~°=ÚQÍ H˘`«Î¿ÑrÅ∞ insert

HÍ=Ö̌<À WHȭ _» P ¿Ñr #O|~°∞#∞ enter KÕÜ«∞=Ö̌#∞.

4. Portrait, Landscape :Landscape ̀ À J_»¤=ÚQÍ
Portrait ̀ À xÅ∞=ÙQÍ ¿ÑrÅ∞ add KÕã¨∞H˘#=K«∞Û#∞.

5. Paper : nx^•fi~å insert KÕÜ«∞É’ÜÕ∞ ¿ÑrÅ Ãã·A#∞
ÃãÖˇH±ì KÕã¨∞H˘#=K«∞Û#∞.

6. Width, Height : Paper ‰õΩ J#∞QÆ∞}OQÍ D H˘Å «̀Å∞ =∂~°∞#∞. D H˘Å «̀Å#∞ =∂iÛ "Õ̂~ H˘Å «̀Å#∞
apply  KÕã≤ custom page(s) #∞ add KÕã̈∞H˘#=K«∞Û#∞.

Layout Menu Options
1. Delete Page : Delete Page option Ö’ apply

KÕã≤# ¿Ñrx fã≤"ÕÜ«∞=K«∞Û#∞. Through to page

option on KÕã≤ apply KÕã≤# #O|~°∞ =~°‰õΩ ¿ÑrÅ#∞
delete KÕÜ«∞=K«∞Û#∞.

2. Rename Page : nx ^•fi~å document Ö’x
¿ÑrÅ‰õΩ "Õ̂~fi~°∞ ¿Ñ~°∞¡ (32 chars =~°‰õΩ) W=fi=K«∞Û#∞.

3. Go To Page : Z‰õΩ¯= ¿ÑrÅ∞ L#flÑ¨Ù_»∞ nx ^•fi~å HÍ=Åã≤# ¿Ñr‰õΩ "≥à◊§=K«∞Û#∞.

4. Switch Page Orientation : Portrait QÍ L#fl ¿Ñr#∞ landscape QÍ#∞, landscape QÍ L#fl ¿Ñr#∞
portrait QÍ#∞ =∂~°∞ÛH˘#=K«∞Û#∞.

Layout > Page Setup
Current document Ü≥ÚHȭ  Ãã·A#∞ =∂~°∞ÛH˘#=K«∞Û#∞. Page size Å#∞ Ô~O_»∞ q è̂Œ=ÚÅ∞QÍ arrange

KÕã¨∞H˘#=K«∞Û#∞. (1) Normal Paper; (2) Labels.

1. Normal Paper : Select J~Ú#Ñ¨Ù_»∞ paper Ö’ default QÍ L#fl layouts #∞Oz page #∞ ÃãÖˇH±ì
KÕã̈∞H˘#=K«∞Û#∞ ÖË̂ • custom ̂ •fi~å HÍ=Åã≤# size #∞ Width =∞iÜ«Ú Height ÅÖ’ enter KÕã̈∞H˘#=K«∞Û#∞.
Resize current page #∞ on KÕã¨∞H˘x document Ö’x active page (ÃãÖˇH±ì J~Ú# ¿Ñl) Å#∞ =∂„ «̀"Õ∞
resize KÕã¨∞H˘#=K«∞Û#∞.
a) Bleed : Print JÜÕ∞ image #∞ page edge HõO>ˇ extend KÕã≤ nx^•fi~å final QÍ printing, binding

=∞iÜ«Ú cutting J~ÚáÈ~Ú# ̀ «~°∞"å «̀ printed image HõÔ~‰õΩìQÍ page edge ‰õΩ LO_Õ@∞¡QÍ K«∂_»_®xH˜
D bleed #∞ LÑ̈Ü≥∂yOK«=K«∞Û#∞. Printing Area HõO>̌ image #∞ ZO «̀ |Ü«∞@‰õΩ extend KÕÜ«∞=Ö̌<À

Fig. 54 : Layout > Insert Pages

Fig. 55 : Layout > Delete Page
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bleed limit ^•fi~å set KÕÜ«∞=K«∞Û#∞. Bleed limit #∞
ÃÑOz crop marks #∞ apply KÕã≤ Print Preview

^•fi~å marks  ̂ Œ∂~°=Ú ÃÑ~°∞QÆ∞@#∞ QÆ=∞xOK«=K«∞Û#∞.
b) Set from Printer : Printer ‰õΩ U page (File >

Print setup > properties) set J~ÚL#fl^À P page

#∞ ÃãÖˇH±ì KÕã¨∞H˘#=K«∞Û#∞.
c) Save Custom Page : Width, height Å#∞

=∂iÛ#Ñ¨Ù_»∞ paper size custom ‰õΩ =∂~°∞#∞. nxx
save custom page button ÃÑ· H¡̃H± KÕã≤ paper size

list box Ö’ ‰õÄ_» add KÕã¨∞H˘#=K«∞Û#∞.
d) Add Page Frame : nxÃÑ· H¡̃H± KÕã≤ page size ‰õΩ

XHõ rectangle #∞ add KÕã¨∞H˘#=K«∞Û#∞.

2. Lables :  nxÃÑ· H̃¡H± KÕã≤#Ñ̈Ù_»∞ options JxflÜ«Ú =∂~°∞#∞.
Lable types Ö’x folders #∞Oz qq è̂Œ ~°Hõ=ÚÅ lables

#∞ ÃãÖˇH±ì KÕã¨∞H˘#=K«∞Û#∞ ÖË̂ • customize label button

ÃÑ· H¡̃H± KÕã≤ lable size =∞iÜ«Ú layout Ö’ Zxfl lables

HÍ=Åã≤#k apply KÕã̈∞H˘#=K«∞Û#∞. Lable style list Ñ̈Hȭ #
L#fl + button ÃÑ· H¡̃H± KÕã≤ #∂ «̀#=ÚQÍ «̀Ü«∂~°∞ KÕã≤#
lable #∞ lable style list ‰õΩ add KÕã¨∞H˘#=K«∞Û#∞.

Layout > Page Background
nxÖ’ No Background default QÍ ÃãÖˇH±ì J~Ú LO_»∞#∞. Solid #∞ ÃãÖˇH±ì KÕã¨∞H˘#flÑ¨Ù_»∞ =K«∞Û list Ö’x

100 HõÅ~üûÖ’x XHõ HõÅ~ü#∞ ÃãÖˇH±ì KÕã¨∞H˘x ¿ÑrH˜ background QÍ apply KÕã¨∞H˘#=K«∞Û#∞. Bitmap ÃãÖˇH±ì
KÕã¨∞H˘x Browse button ^•fi~å Image file #∞ ÃãÖˇH±ì KÕã¨∞H˘x P file #∞ Page ‰õΩ background QÍ apply

KÕã¨∞H˘#=K«∞Û#∞.

1. Source : D section

Bitmap option #∞
ÃãÖ̌H±ì KÕã≤#Ñ̈Ù_»∞ =∂„ «̀"Õ∞
HõxÑ≤OK«∞#∞.

2. Linked : nx ^•fi~å
source file #∞ edit

KÕã≤#Ñ̈Ù_»∞ background

‰õÄ_® update JQÆ∞#∞.

3. Embedded : nx`À
source fi le #∞
CorelDRAW Ö’xH˜
embed KÕÜ«∞=K«∞Û#∞.
D q^èŒ=ÚQÍ embed

KÕÜ«∞_»O =Å# source file #∞ delete KÕã≤<å, Z@∞=O\  ̃ problem LO_»̂ Œ∞. HÍx link ^•fi~å back-

ground image #∞ add KÕã≤#Ñ̈Ù_»∞ CorelDRAW file ̀ À áê@∞ image Ü≥ÚHȭ  source file ‰õÄ_»  LO_»=Ö̌#∞.

Fig. 56 : Layout > Page Setup

Fig. 57 : Layout > Page Background
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4. Bitmap size : Source file Ö’ image ZO «̀ size Ö’ L#fl^À J Õ̂ size Ö’ apply JQÆ∞#∞.

5. Custom Size : nxx on KÕã≤ bitmap file #∞ destination file Ö’xH˜ H =∞iÜ«Ú V ÅÖ’ enter KÕã≤#
qÅ∞=Å „Ñ¨HÍ~°=Ú `≥K«∞ÛH˘#=K«∞Û#∞.

6. Print and Export Background : D option on KÕã≤ Page Ö’x background #∞ Printing ÖË̂ •
export KÕÜ«∞=K«∞Û#∞. Bitmap file Ü≥ÚHõ¯ size, drawing page Hõ<åfl z#flk J~Ú#KÀ drawing page ‰õΩ
xO_»∞QÍ =ÚHõ¯Å∞ =ÚHõ¯Å∞QÍ =K«∞Û#∞. ÃÑ^ŒÌkQÍ L#flKÀ, H˘O`« ÉèÏQÆ=Ú cut J~Ú drawing page

xO_»∞QÍ =K«∞Û#∞. Background QÍ ≥̀K«∞ÛH˘#fl bitmap #∞ destination file Ö’ edit KÕÜ«∞ÖË=Ú.

View > Page Sorter View
Drawing window Ö’ pages JxflÜ«Ú z#fl z#fl thumbnails QÍ HõxÑ≤OK«∞#∞. D view Ö’ pages #∞

=ÚO^Œ∞ "≥#∞HõÅ‰õΩ =∂~°∞ÛH˘#=K«∞Û#∞.

Help
1. Help Topics : nx ^•fi~å HÍ=Åã≤# item #∞ ÃãÖˇH±ì KÕã¨∞H˘x ^•x Ü≥ÚHȭ  q=~°} ≥̀Å∞ã¨∞H˘#∞@‰õΩ

LÑ¨Ü≥∂yOK«=K«∞Û#∞. CorelDRAW manual "≥Ú`«Î=Ú Help Topics ^•fi~å K«∂K«∞H˘#=K«∞Û#∞. Z‰õΩ¯=
™ê~°∞¡ K«∂_»=Åã≤# items #∞ Favorites ‰õΩ add KÕã¨∞H˘#=K«∞Û#∞.

2. Corel Tutor : Workspace, Logos, layout «̀Ü«∂~°∞ KÕã¨∞H˘#∞@ QÆ∞iOz q=~°} LO_»∞#∞.

3. Hints : Toolbox #∞O_ç U ≥̂·<å tool #∞ select KÕã≤#Ñ¨Ù_»∞ P tool #∞ ZÖÏ LÑ¨Ü≥∂yOK«=Öˇ<À D
docker window ^•fi~å K«∂ã¨∞H˘#=K«∞Û#∞.

4. Insights from the Experts : «̀=∞ dialy work Ö’ CorelDRAW X3 #∞ LÑ¨Ü≥∂yOKÕ H˘O «̀ =∞Ok
Experts KÕ «̀Ü«∂~°∞HÍ|_ç# articles #∞ D command ^•fi~å K«̂ Œ∞==K«∞Û#∞.

5. What's New? : CorelDRAW Ö’ H˘ «̀ÎQÍ add J~Ú# options QÆ∞iOz nx ^•fi~å ≥̀Å∞ã¨∞H˘#=K«∞Û#∞.

6. Highlight What's New? : D submenu Ö’ select KÕÜ«∞|_ç# version ‰õΩ =∞iÜ«Ú CorelDRAW

X3 ‰õΩ QÆÅ =∂~°∞ÊÅ#∞ Highlight KÕã¨∞H˘#=K«∞Û#∞.

7. Technical Support : CorelDRAW Ö’x technical problems #∞ solve KÕÜ«Ú@ H˘~°‰õΩ Corel company

^•fi~å `«Ü«∂~°∞ KÕÜ«∞|_ç# Website #∞ open KÕã¨∞H˘#=K«∞Û#∞. nxx K«∂_»=Öˇ#O>ˇ computer Ö’
internet connection LO_»=ÅÜ«Ú#∞.

8. Working with Office : Microsoft Word, Word Perfect "≥Ú Œ̂ÅQÆ∞ applications #∞Oz CorelDRAW

‰õΩ LO_Õ compatibility QÆ∞iOz help files open JQÆ∞#∞.

9. Corel on the Web : Corel Corporation "åi Website #∞ nx ̂ •fi~å K«∂ã̈∞H˘#=K«∞Û#∞. Computer

Ö’ internet connection L#flÑ¨Ù_»∞ =∂„ «̀î"Õ∞ Wk ™ê è̂ŒºÑ¨_»∞ «̀∞Ok.

10. About CorelDRAW : CorelDRAW Ü≥ÚHȭ  version QÆ∞iOz, Copyright =∞iÜ«Ú License #∞ QÆ∞iOz#
information nx ^•fi~å ≥̀eÜ«Ú#∞.

Welcome Screen
CorelDRAW®X3 #∞ open KÕÜ«∞QÍ<Õ =K«∞Û Welcome Screen QÆ∞iOz „H˜O Œ̂ q=iOK«|_ç#k.

1. New : nxÃÑ· H¡̃H± KÕã≤ H˘ «̀Î graphic #∞ create KÕã¨∞H˘#=K«∞Û#∞. File menu #O Œ̂∞ QÆÅ New command

‰õÄ_» W Õ̂ q è̂Œ=ÚQÍ Ñ¨xKÕÜ«Ú#∞.

2. Recently Used : PY~°∞Ö’ create ÖË̂ • edit KÕã≤# graphic file #∞ open KÕã¨∞H˘#=K«∞Û#∞.
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3. Open : HõOÑ̈Óº@~ü #O Œ̂∞ ÖË̂ • storage devices #O Œ̂∞QÆÅ CorelDRAW files #∞ open KÕã̈∞H˘#=K«∞Û#∞.
File menu #O Œ̂∞ QÆÅ Open command ‰õÄ_» W Õ̂ q è̂Œ=ÚQÍ Ñ¨xKÕÜ«Ú#∞.

4. New From Template : Template P è̂•~°=ÚQÍ H˘ «̀Î file #∞ create KÕã¨∞H˘#=K«∞Û#∞. File menu

#O Œ̂∞ QÆÅ New From Template ‰õÄ_» W Õ̂ q è̂Œ=ÚQÍ Ñ¨xKÕÜ«Ú#∞.

Fig. 58 : Welcome Screen

5. CorelTUTOR : Corel HõOÃÑh"åi Corel tutorials #∞ D option ̂ •fi~å open KÕã̈∞H˘#=K«∞Û#∞. Help

menu #O Œ̂∞ QÆÅ Corel TUTOR ‰õÄ_» W Õ̂ q è̂Œ=ÚQÍ Ñ¨xKÕÜ«Ú#∞.
6. What’s New? : CorelDRAW®X3 Ö’x H˘ «̀Î features QÆ∞iOz ≥̀Å∞ã¨∞H˘#=K«∞Û#∞. Help menu

#O Œ̂∞ QÆÅ "What's New?" ‰õÄ_» W Õ̂ q è̂Œ=ÚQÍ Ñ¨xKÕÜ«Ú#∞.
7. Show this Welcome Screen at startup : D option Ü≥ÚHȭ  check mark fã≤"ÕÜ«Ú@ ^•fi~å

CorelDRAW®X3 start J~Ú# „Ñ̈u ™êi D "Welcome Screen" Hõ#Ñ̈_»‰õΩO_» KÕÜ«∞=K«∞Û#∞. "Welcome

Screen" #∞ disable KÕã≤#Ñ¨Ù_»∞ uiy HõxÑ≤OKÕ@∞¡QÍ KÕÜ«∞_®xH˜ ã¨O|OkèOz# process D Ñ¨ÙãÎ̈Hõ=ÚÖ’x
"Frequently Asked Questions" J<Õ section #O Œ̂∞ W=fi|_ç#k.

File > Prepare for Service Bureau
nx ^•fi~å Offset printing ‰õΩ LÑ¨Ü≥∂QÆÑ¨_Õ q^èŒ=ÚQÍ CDR =∞iÜ«Ú PDF files #∞ `«Ü«∂~°∞

KÕã¨∞H˘#=K«∞Û#∞. D option ^•fi~å XHõ wizard open J=Ù «̀∞Ok. D wizard ^•fi~å service bureau "å~°∞
provide KÕã≤# profile (.csp) #∞ ‰õÄ_® LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞.
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File > Print Merge

D option MS Word Ö’x Mail Merge =∞iÜ«Ú PageMaker Ö’x Data Merge =Öˇ Ñ¨xKÕÜ«Ú#∞.
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Microsoft Word Ö’x Mail Merge QÆ∞iOz `≥Å∞ã¨∞H˘#∞@‰õΩ OSS Publications "åi “7 ~ÀAÅÖ’<Õ
Microsoft Word 2003 <Õ~°∞ÛHÀO_ç" J<Õ Ñ̈Ùã̈ÎHõ=Ú#∞, PageMaker Ö’x Data Merge QÆ∞iOz ̀ ≥Å∞ã̈∞H˘#∞@‰õΩ
OSS Publications "åi “7 ~ÀAÅÖ’<Õ PageMaker <Õ~°∞ÛHÀO_ç" J<Õ Ñ¨ÙãÎ̈Hõ=ÚÅ∞ K«̂ Œ∞=QÆÅ~°∞.

XˆH letter #∞ type KÕã≤ ^•xx 100 =∞OkH˜ "åi "åi ¿Ñ~°∞ =∞iÜ«Ú address Å`À 100 letters „H˜ÜÕ∞\ò
KÕã≤ print fã¨∞H˘#∞@‰õΩ Print Merge #∞ LÑ¨Ü≥∂yOKÕ process D „H˜O Œ̂ W=fi|_ç#k.

1. HÍ=Åã≤# letter ÖË̂ • document #∞ type KÕÜ«∞O_ç.
2. File "≥∞#∞Ö’ Print Merge

submenu #O Œ̂∞  Create

/Load Merge fields

option ÃÑ· H¡̃H± KÕÜ«∞O_ç.
nx ^•fi~å Print Merge

Wizard open J=Ù «̀∞Ok.

3. Choose Data Source

section #O Œ̂∞ QÆÅ Ô~O_»∞
options Ö’ XHõ\˜ select KÕÜ«∞O_ç.
a) Create From Scratch : D option #∞ select KÕÜ«∞_»O ̂ •fi~å „H˘ «̀Î data fields #∞ create KÕã≤ save

KÕã¨∞H˘#=K«∞Û#∞. D q è̂Œ=ÚQÍ save KÕã≤# data file #∞ =∞~°ÖÏ LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞.
b) Select From Existing File : D option ^•fi~å already create KÕã≤ L#fl data files, excel,

address book =∞iÜ«Ú database files #∞ open KÕã¨∞H˘x ^•xÖ’x data #∞ print merge #O Œ̂∞
LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞.

4. Create from Scratch select KÕã≤ “Next” button ÃÑ· click KÕã≤#Ñ¨Ù_»∞ “Merge Fields” section open

PQÆ∞#∞. nx ^•fi~å data #O Œ̂∞ LO_»=Åã≤# fields #∞ type KÕã≤ add KÕã¨∞H˘#=K«∞Û#∞.
5. HÍ=Åã≤# fields #∞ type KÕã≤ add KÕã≤# «̀~°∞"å «̀ “Next” press KÕÜ«∞=Öˇ#∞. Example fields : Name,

Door No. City, Pin code, State etc.

6. “Next” button press KÕã≤# «̀~°∞"å «̀ open J~Ú# section Ö’ HÍ=Åã≤# data #∞ enter KÕÜ«∞=Öˇ#∞.
W Õ̂ dialog box ^•fi~å data #∞ search ‰õÄ_» KÕã¨∞H˘#=K«∞Û#∞.

7. HÍ=Åã≤# data #∞ enter KÕã≤ “Next” press KÕã≤# «̀~°∞"å «̀ “Save Data Settings As” section open

JQÆ∞#∞. nx ^•fi~å HÍ=Åã≤# file name `À enter KÕã≤# data #∞ save KÕã¨∞H˘#=K«∞Û#∞. D q è̂Œ=ÚQÍ
save KÕã≤# data #∞ uiy LÑ¨Ü≥∂yOK«=K«∞Û#∞.

8. Finish button ÃÑ· H¡̃H± KÕÜ«∞=Öˇ#∞. Dialogbox close J~Ú# «̀~°∞"å «̀ Print Merge bar open JQÆ∞#∞.
9. Type KÕã≤# document Ö’ data field enter KÕÜ«∞=Åã≤#KÀ@ cursor LOK«=Öˇ#∞.

10. “Print Merge” tool bar #O Œ̂∞ “Print Merge Field” dropdown list #∞O_ç HÍ=Åã≤# field #∞ select

KÕã¨∞H˘x D dropdown list „Ñ¨Hȭ <Õ QÆÅ “Insert merge field” button ÃÑ· XHõ™êi click KÕÜ«∞=Öˇ#∞. nx

Fig. 59 : Print Merge Wizard
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^•fi~å select KÕã≤# merge field document Ö’xH˜ add

JQÆ∞#∞. D q è̂Œ=ÚQÍ HÍ=Åã≤# Jxfl merge fields #∞
document #O Œ̂∞ insert KÕÜ«∞=Öˇ#∞.

11. Print Merge Tool bar #O Œ̂∞ “Perform Print Merge”

button ÃÑ· XHõ™êi click KÕÜ«∞=Öˇ#∞. W Õ̂ option #∞ File

Ö’x “Print Merge” submenu ̂ •fi~å ‰õÄ_» á⁄O Œ̂=K«∞Û#∞.
nx ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ Print dialog box open JQÆ∞#∞.

12. HÍ=Åã≤# Printer select KÕã¨∞H˘x Print preview ^•fi~å
multiple data merged documents #∞ print fã¨∞H˘#=K«∞Û#∞.

13. Print Merge Toolbar #O Œ̂∞ QÆÅ Edit Print Merge Fields ÃÑ· H̃¡H± KÕã≤ data fields #∞ edit KÕã̈∞H˘#=K«∞Û#∞.

File > Document Info

Document Ü≥ÚHȭ  info

(File size, Pages, Layers, Page

Orientation, No. of Objects,

No. of Nodes, No. of

Groups, Curves, Effects,

Fills, Text objects etc) #∞  nx

^•fi~å `≥Å∞ã¨∞H˘#=K«∞Û#∞. D

dialog box Ö’x information

#∞ Save As button ̂ •fi~å save

KÕã¨∞H˘#=K«∞Û#∞ =∞iÜ«Ú Print

^•fi~å print fã¨∞H˘#=K«∞Û#∞.

Effects

Adjust : Bitmaps ÃÑ· color & tone ‰õΩ ã̈O|OkèOz# effects #∞ apply KÕÜ«Ú@‰õΩ D Adjust Submenu

#∞ LÑ̈Ü≥∂yOK«=K«∞Û#∞. D effects #∞ vector objects (rectangle, ellipse "≥Ú Œ̂Ö·̌#) ÃÑ· apply KÕÜ«Ú@ ‰õΩ Œ̂~°̂ Œ∞.

Vector objects ÃÑ· D menu Ö’x effects #∞ apply KÕÜ«Ú@‰õΩ =ÚO Œ̂∞QÍ "å\˜x bitmap QÍ =∂~°Û=Öˇ#∞.

Vector objects #∞ bitmap QÍ =∂~°∞ÛH˘#∞@‰õΩ Bitmap Ö’x “Convert to Bitmap” option #∞

LÑ̈Ü≥∂yOK«=K«∞Û#∞. D menu Ö’x options #∞ Corel company "åi Photo-editing package J~Ú# Corel

PHOTO-PAINT Ö’ ‰õÄ_» LO_»∞#∞. CorelDRAW Z‰õΩ¯=QÍ vector graphics H˘~°‰õΩ LÑ¨Ü≥∂y™êÎ~°∞ HÍ|\ì̃ D

sub menu options #∞ «̀‰õΩ¯=QÍ<Õ LÑ¨Ü≥∂y™êÎ~°∞.

Transform : U ≥̂·<å Bitmap object Ü≥ÚHȭ  color =∞iÜ«Ú tone #∞ transform KÕã̈∞H˘x special effect

#∞ create KÕÜ«∞_®xH˜ D menu Ö’x commands #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

1. Deinterlace : Scan KÕã≤# ÖË̂ • interlaced images #∞Oz lines #∞ remove KÕÜ«∞_®xH̃ D command

#∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

Fig. 60 : Print Merge Toolbar

Create/Load
Print Merge Fields

Edit Print
Merge Fields

Perform
Print Merge

Print Merge
Field

Insert Print
Merge Field

Fig. 61 : Document Information Dialog Box
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2. Invert : Object Ö’x Colors #∞ reverse KÕã¨∞H˘#=K«∞Û#∞. U ≥̂·<å object ÃÑ· D command #∞ apply

KÕã≤#Ñ¨Ù_»∞ P object negative QÍ =∂~°∞#∞.

3. Posterize : Image #O Œ̂∞ QÆÅ tonal values #∞ reduce KÕã̈∞H˘#∞@‰õΩ D option #∞ LÑ̈Ü≥∂yOK«=K«∞Û#∞.

Image Ö’x gradiations #∞ fã≤"Õã≤ flat color #∞ apply KÕÜ«∞_®xH˜ Posterize #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

Correction > Dust and Scratches : D command ^•fi~å U ≥̂·<å bitmap Ö’x dust =∞iÜ«Ú

scratch marks #∞ fã≤"Õã≤ bitmap appearance #∞ improve KÕã¨∞H˘#∞@‰õΩ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

Bitmaps
1. Convert to Bitmap : CorelDRAW #O Œ̂∞ draw KÕã≤# vector drawings #∞ D command ^•fi~å

bitmaps QÍ convert KÕã¨∞H˘#=K«∞Û#∞.

2. Auto Adjust : Automatic QÍ photo Ü≥ÚHõ¯ color =∞iÜ«Ú tone Å#∞ correct KÕã¨∞H˘#∞@‰õΩ D

command #∞ LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞.

3. Image Adjustment Lab : Photos Ü≥ÚHȭ  color correction H˘~°‰õΩ D command #∞ LÑ̈Ü≥∂yOK«∞H˘#

=K«∞Û#∞. D command #∞ CMYK images ÃÑ· apply KÕÜ«∞ÖË=Ú.

4. Edit Bitmap : Corel Corporation "åi bitmap editing program J~Ú#@∞=O\˜ Corel

PHOTOPAINT ̂ •fi~å CorelDRAW®X3 #O Œ̂∞ select KÕã≤# bitmap #∞ edit KÕã¨∞H˘#=K«∞Û#∞.

5. Crop Bitmap : Bitmap #∞ shape tool `À edit KÕã≤#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ D option highlight JQÆ∞#∞.

Bitmap #O Œ̂∞ LO_Õ unwanted areas #∞ remove KÕÜ«∞_®xH˜ D option #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

6. Trace Bitmap : Corel Corporation "åi Bitmap to Vector Convertion program J~Ú# Corel

PowerTRACE ^•fi~å CorelDRAW®X3 #O^Œ∞ select KÕã≤# bitmap #∞ vector objects QÍ

=∂~°∞ÛH˘#_®xH˜ D option #∞ LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞.

7. Resample : D option ̂ •fi~å U ≥̂·<å image Ü≥ÚHȭ  resolution #∞ pixels add KÕÜ«∞_»O ̂ •fi~å incresae

KÕã¨∞H˘#=K«∞Û#∞. nx<Õ upsampling Jx JO\Ï~°∞. Image #∞Oz pixels #∞ subtract KÕÜ«∞_»O ^•fi~å

image resolution #∞ decrease KÕã¨∞H˘#_®xfl down sampling Jx JO\Ï~°∞. Up/down sampling

^•fi~å image size =∂iÛ#Ñ¨Ù_»∞ ‰õÄ_® quality #∞ resample ^•fi~å maintain KÕã¨∞H˘#=K«∞Û#∞.

8. Mode : Select KÕã≤# bitmap #∞ 7 ~°Hõ=ÚÖ·̌# (Black and White, Grayscale, Duotone, Paletted,

RGB Color, Lab Color, CMYK Color) Color modes Ö’ HÍ=Åã≤# Color mode ‰õΩ =∂~°∞ÛH˘#=K«∞Û#∞

=∞iÜ«Ú ICC profile #∞ apply KÕã¨∞H˘#=K«∞Û#∞.

9. Inflate Bitmap : Bitmap ÃÑ· special effect apply KÕã≤#Ñ¨Ù_»∞ bitmap automatic QÍ inflate HÍ=Öˇ<À

ÖË̂ • manual QÍ inflate HÍ=Öˇ<À D submenu ^•fi~å specify KÕã¨∞H˘#=K«∞Û#∞. Bitmap #∞ inflate

KÕÜ«∞_»O ^•fi~å P bitmap ÃÑ· apply KÕã≤# effect Ñ¨ÓiÎ image ÃÑ· cover JÜÕ∞@@∞¡QÍ KÕã¨∞H˘#=K«∞Û#∞.

10. Bitmap Color Mask : nx ^•fi~å U ≥̂·<å bitmap Ö’ HÍ=Åã≤# color #∞ hide KÕã¨∞H˘#∞@‰õΩ ÖË̂ •

display KÕã¨∞H˘#=K«∞Û#∞. D option ̂ •fi~å Bitmap Color Mask docker window open J=Ù «̀∞Ok.

11. Break Link : Images #∞ File menu Ö’x Import command ^•fi~å import KÕÜ«Ú#Ñ¨Ù_»∞ “Link

Bitmap Externally” J<Õ check box #∞ highlight KÕã≤#Ñ̈Ù_»∞ =∂„ «̀"Õ∞ D “Break Link” J<Õ Command

highlight J=Ù «̀∞Ok. D option ^•fi~å import KÕã≤# Bitmap (image) ‰õΩ =∞iÜ«Ú source file ‰õΩ L#fl

link #∞ break KÕã¨∞H˘#=K«∞Û#∞.
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12. Update from Link : Images #∞ File menu Ö’x Import command ̂ •fi~å import KÕÜ«Ú#Ñ̈Ù_»∞ Link

Bitmap Externally J<Õ check box #∞ highlight KÕã≤#Ñ¨Ù_»∞ =∂„ «̀"Õ∞ D “Update from Link” J<Õ
Command highlight J=Ù «̀∞Ok. D “Update from Link” ̂ •fi~å import KÕã≤# Bitmap file #∞ external

source file `À update KÕã¨∞H˘#=K«∞Û#∞.

13. Filters : Bitmaps menu Ö’ “3D effects” submenu #∞O_ç „H̃O Œ̂ Sharpen =~°‰õΩ LO_Õ Jxfl options

#∞ filters ÖË̂ • plug-ins Jx JO\Ï~°∞. D filters ÖË̂ • plug-ins ^•fi~å Bitmaps ÃÑ· KåÖÏ ã¨∞Å∞=ÙQÍ
=∞Oz effects #∞ apply KÕã¨∞H˘#=K«∞Û#∞.

14. Plug-ins : Bitmaps menu Ö’ Jxfl options HõO>ˇ J_»∞QÆ∞# L#fl Plug-ins ̂ •fi~å CorelDRAW #O Œ̂∞
run J=_®xH˜ W «̀~° company Å∞ «̀Ü«∂~°∞ KÕã≤# (3rd party) Plug-ins #∞ access KÕã¨∞H˘#=K«∞Û#∞. D
Plug-ins Ö’ LO_Õ XH˘Hȭ  filter #∞ seperate QÍ CorelDRAW Ü≥ÚHȭ  Plug-ins folder Ö’ install KÕã≤#Ñ̈Ù_»∞
=∂„ «̀"Õ∞ D Plug-ins #∞ CorelDRAW #O Œ̂∞ LÑ¨Ü≥∂yOK«QÆÅ=Ú.

Tools
1. Options : nx ^•fi~å CorelDRAW®X3 #O Œ̂∞ Jxfl settings #∞ =∂~°∞ÛH˘#=K«∞Û#∞.

2. Customization : Tools > Options Ö’x XHõ option D Customization.

3. Color Management : qq è̂Œ devices (Scanners, Digital Cameras, Printers =∞iÜ«Ú Monitors)

=∞^èŒº colors #∞ correct QÍ match KÕã¨∞H˘#∞@‰õΩ color management #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞. Color

Management dialog box ̂ •fi~å preset color management options #∞ apply KÕã̈∞H˘#=K«∞Û#∞. „Ñ̈u
device ‰õΩ XHõ custom color profile #∞ apply KÕã¨∞H˘#=K«∞Û#∞ =∞iÜ«Ú CD ÖË̂ • W «̀~° storage

devices #∞Oz color profiles #∞ import KÕã̈∞H˘#=K«∞Û#∞. Color Management dialog box Ö’x device

icons =∞ è̂ŒºÖ’x arrows ÃÑ· H¡̃H± KÕã¨∞‰õΩO@∂ color profiles #∞ on ÖË̂ • off KÕã¨∞H˘#=K«∞Û#∞.

4. Save Settings As Default : Drawing Page #∞ HÍ=Åã≤# q è̂Œ=ÚQÍ =∂~°∞ÛH˘x Save Settings as

default apply KÕã≤, ̀ «~°∞"å «̀ „Ñ̈u ™êi W Õ̂ q è̂Œ"≥∞ÿ# settings ̀ À H˘ «̀Î drawing #∞ create KÕã̈∞H˘#=K«∞Û#∞.

5. Object Manager : Layers #∞ create KÕã¨∞H˘x objects #∞ "Õ~°∞ "Õ~°∞ layers Ö’ draw KÕã¨∞H˘#=K«∞Û#∞.

6. Object Data Manager : CorelDRAW®X3 #O Œ̂∞ XHõ ÃÑ Œ̂Ì project #∞ create KÕã¨∞Î#flÑ¨Ù_»∞ ÖË̂ •
superwise KÕã¨∞Î#flÑ¨Ù_»∞ D Object Data Manager XHõ project management tool =Öˇ Ñ¨xKÕÜ«Ú#∞.
Object Datamanager #∞ CorelDRAW®X3 Graphics program ̀ À áê@∞QÍ LO_Õ XHõ z#fl spread

sheet program =Ö̌ LÑ̈Ü≥∂yOK«=K«∞Û#∞. D docker window ̂ •fi~å individual ÖË̂ • grouped objects

‰õΩ ã¨O|OkèOz qq è̂Œ ~°Hõ=ÚÖ·̌# project data #∞ enter KÕÜ«∞=K«∞Û#∞.

7. View Manager : Drawing window #∞ "Õ~°∞ "Õ~°∞ Zoom options `À K«∂_»=K«∞Û#∞ =∞iÜ«Ú XHõ
zoom level #∞ view manager Ö’x Add current view ÃÑ· H̃¡H± KÕã≤ View manager ‰õΩ add KÕã̈∞H˘#=K«∞Û#∞.
WÖÏ add KÕã≤# item ÃÑ· H¡̃H± KÕã≤ J Õ̂ view #∞ document Ö’ ZÑ¨C_≥·<å K«∂K«∞H˘#=K«∞Û#∞.

8. Links Manager : Edit > Insert New Object Ö’x create from file #∞ ÃãÖ̌H±ì KÕã̈∞H˘x Link #∞ apply

KÕã≤ source file Ö’x object #∞ ≥̀K«∞ÛH˘#=K«∞Û#∞. WÖÏ link apply KÕã≤ ≥̀K«∞ÛH˘#fl object Ü≥ÚHõ¯ link

status #∞ links manager ^•fi~å ≥̀Å∞ã¨∞H˘#=K«∞Û#∞.

9. Internet Book Mark Manager : U ≥̂·<å object ‰õΩ properties docker ̂ •fi~å create KÕã≤# bookmarks

#∞ D Internet Book Mark Manager docker ^•fi~å rename KÕã¨∞H˘#=K«∞Û#∞ =∞iÜ«Ú document

Ö’x object #∞O_ç XHõ hyperlinked bookmarked object #∞ create KÕÜ«∞=K«∞Û#∞.
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10. Color Styles : D Color Styles docker #∞ LÑ¨Ü≥∂yOK«∞H˘x „H˘ «̀Î color styles #∞ create KÕã¨∞H˘x

"å\˜x HÍ=Åã≤# objects ‰õΩ apply KÕã¨∞H˘#=K«∞Û#∞ =∞iÜ«Ú J=ã¨~°O ÖËx color styles #∞ delete

KÕã¨∞H˘#=K«∞Û#∞. D color styles ^•fi~å XˆH color style L#fl objects Ü≥ÚHõ¯ color #∞ KåÖÏ ã¨∞Å∞=ÙQÍ

HÍ=Åã≤# color ‰õΩ =∂~°∞ÛH˘#=K«∞Û#∞.

11. Palette Editor : Palette Editor command ̂ •fi~å Custom Color Palettes #∞ create KÕã̈∞H˘#=K«∞Û#∞.

Z‰õΩ¯=QÍ "å_Õ colors `À ÖË̂ • ÉÏQÍ suit JÜÕ∞ colors `À XHõ Custom Color Palette #∞ «̀Ü«∂~°∞

KÕã¨∞H˘x LÑ¨Ü≥∂yOK«∞H˘#∞@‰õΩ D Palette Editor #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

12. Graphic and Text Styles : Rectangle, Ellipse "≥Ú Œ̂ÅQÆ∞ graphic objects =∞iÜ«Ú Text Ü≥ÚHõ¯

properties Ö’ XHõ style apply KÕã¨∞H˘#=K«∞Û#∞. D styles ̂ •fi~å XˆH™êi Z‰õΩ¯= properties #∞ object

‰õΩ apply KÕã¨∞H˘#=K«∞Û#∞. Select KÕã¨∞H˘#fl object ‰õΩ Graphic and Text palette Ö’x style ÃÑ· double

click KÕÜ«Ú@ =Å# P style Ö’ L#fl@∞=O\˜ object Ü≥ÚHõ¯ properties ÃãÖˇH±ì J~Ú# object ‰õΩ apply

JQÆ∞#∞. Palette Ü≥ÚHõ¯ flyout button ÃÑ· H¡̃H± KÕã≤#Ñ¨Ù_»∞ =K«∞Û menu Ö’x New button ÃÑ· H¡̃H± KÕã≤

Graphic style, Artistic text style =∞iÜ«Ú Paragraph text style Å#∞ ̀ «Ü«∂~°∞ KÕã¨∞H˘#=K«∞Û#∞. Find

^•fi~å select KÕã¨∞H˘#fl style Ü≥ÚHȭ  Jxfl objects #∞ find KÕã¨∞H˘#=K«∞Û#∞. Copy properties from ....

^•fi~å object Ü≥ÚHõ¯ properties ‰õΩ ÃãÖˇH±ì J~Ú# style Ü≥ÚHȭ  properties #∞ override KÕã¨∞H˘#=K«∞Û#∞.

Properties ÃÑ· H¡̃H± KÕã≤ ÃãÖˇH±ì J~Ú# style Ü≥ÚHõ¯ properties #∞ edit KÕã¨∞H˘#=K«∞Û#∞.

13. Scrap Book : Photoshop Ö’ LO_Õ “Adobe Bridge” =Ö̌ D Scrap book Ñ̈xKÕÜ«Ú#∞. Scrap Book

^•fi~å hard disk Ö’ L#fl CorelDRAW®X3 Cliparts CD ÅÖ’ L#fl Corel Website Ö’ L#fl items

(Cliparts, Images "≥Ú^ŒÖˇ·#) #∞ preview K«∂ã¨∞‰õΩO@∂ HÍ=Åã≤# item #∞ drag KÕã¨∞H˘#=K«∞Û#∞. D

option ^•fi~å cliparts ÖË̂ • photos H˘~°‰õΩ search ‰õÄ_® KÕã¨∞H˘#=K«∞Û#∞.

14. Create : Tools menu Ö’ LO_Õ D submenu ^•fi~å =∞#‰õΩ #zÛ# drawings `À XHõ „H˘ «̀Î Arrow,

Character ÖË̂ • Pattern #∞ create KÕã̈∞H˘x save KÕã̈∞H˘#=K«∞Û#∞. uiy D items #∞ CorelDRAW®X3

#O^Œ∞ LÑ¨Ü≥∂yOK«∞H˘#=K«∞Û#∞.

15. Run Script : “Corel Scripts” #∞ LÑ¨Ü≥∂yOK«∞H˘x CorelDRAW®X3 tasks #∞ automate

KÕã̈∞H˘#=K«∞Û#∞. D command ̂ •fi~å CorelDRAW®X3 #O Œ̂∞ Corel Scripts #∞ run KÕã̈∞H˘#=K«∞Û#∞.

Corel Script file ‰õΩ “.csc” J<Õ file extension LO_»∞#∞. Corel Scripts #∞ Corel Scripts Manager

docker ^•fi~å ‰õÄ_» run KÕã¨∞H˘#=K«∞Û#∞. Corel Scripts Manager docker #∞ tools menu Ö’

customization ̂ •fi~å on KÕã¨∞H˘#=K«∞Û#∞.

16. Visual Basic : Visual Basic Programing Language Ü≥ÚHȭ  XHõ seperate edition J~Ú#@∞=O\˜

“Visual Basic for Applications (VBA)” #∞ LÑ̈Ü≥∂yOK«∞H˘x CorelDRAW®X3 tasks #∞ automate

KÕã̈∞H˘#=K«∞Û#∞. D Visual Basic submenu ̂ •fi~å Visual Basic for Applications macros #∞ record

KÕã¨∞H˘#=K«∞Û#∞, run KÕã¨∞H˘#=K«∞Û#∞, VBA Editor #∞ open KÕã≤ programming KÕã¨∞H˘#=K«∞Û#∞,

already install KÕÜ«∞|_ç# VBA programs #∞ run KÕã¨∞H˘#=K«∞Û#∞. g\˜Ö’ “Calender Wizard” J<Õ

program ^•fi~å KåÖÏ ã¨∞Å∞=ÙQÍ HÍ=Åã≤# ã¨O= «̀û~°O ÖË̂ • <≥Å Ü≥ÚHȭ  calender #∞ ÃãHõ#¡Ö’ „H˜ÜÕ∞\ò

KÕã¨∞H˘#=K«∞Û#∞. g\˜̀ À áê@∞QÍ D Visual Basic submenu Ö’ VBA ‰õΩ ã¨O|OkèOz =∞iH˘xfl options

‰õÄ_» HõÅ=Ù. g\˜x VB programmers ÉÏQÍ LÑ¨Ü≥∂y™êÎ~°∞.
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Oberon Calender Wizard v3.3 :
Visual Basic for Applications (VBA) J<Õ Programming Language #O Œ̂∞ «̀Ü«∂~°∞ KÕÜ«∞|_ç#

macro Wk. D Calender Wizard „Ñ̈u CorelDRAW®X3 Software `À áê@∞QÍ automatic QÍ install

JQÆ∞#∞. Calendar Wizard H˘~°‰õΩ Tools menu Ö’ Visual Basic submenu Ö’x “Play” command ÃÑ·
XHõ™êi H¡̃H± KÕÜ«∞=Öˇ#∞. nx ^•fi~å open J~Ú# dialog box #O Œ̂∞ “Macros In” dropdown list #∞O_ç
“Calendar Wizard” #∞ select KÕã≤ “Run” button ÃÑ· XHõ™êi H¡̃H± KÕÜ«∞=Öˇ#∞. nx ̂ •fi~å “Oberon Calendar

Wizard v3.3” dialog box open J=Ù «̀∞Ok. nx #∞O_ç HÍ=Åã≤# month, year Ü≥ÚHõ¯ Calendar #∞ HÍ=Åã≤#
format ÅÖ’ holidays, moon phase Å`À ã¨∞Å∞=ÙQÍ create KÕã¨∞H˘#=K«∞Û#∞. D dialog box #O Œ̂∞ qq è̂Œ
options ^•fi~å HÍ=Åã≤# options #∞ set KÕã¨∞H˘x “Generate” button ÃÑ· H¡̃H± KÕÜ«∞=Öˇ#∞. “Expand >>”

button ÃÑ· H¡̃H± KÕã≤ Calendar Ü≥ÚHõ¯ Preview #∞ ÃÑ Œ̂ÌkQÍ K«∂ã¨∞H˘#=K«∞Û#∞. Calendar #∞ generate KÕã≤#
«̀~°∞"å «̀ “Close” button ÃÑ· H̃¡H± KÕã≤ Calendar Wizard dialog box #∞ close KÕã̈∞H˘#=K«∞Û#∞. U ≥̂·<å rectangle

#∞ select KÕã≤ D dialog box open KÕã≤#Ñ̈Ù_»∞ select KÕã≤# rectangle #O Õ̂ calendar #∞ create KÕã̈∞H˘#=K«∞Û#∞.

Fig. 62 : Tools > Visual Basic > Calendar Wizard



196 Keyboard Shortcuts
Toolbox (18) :

Pick Tool : Space
Pick Tool : Ctrl+Space(from text)

Toggle Pick State : Ctrl+Space
Shape Tool : F10
Eraser Tool : X
Zoom Tool : Z
Hand Tool : H

Smart Drawing Tool : Sh+S
Freehand Tool : F5

Artistic Media Tool : I
Rectangle Tool : F6

Ellipse Tool : F7
Polygon Tool : Y

Spiral Tool : A
Graph Paper Tool : D

Text Tool : F8
Interactive Fill : G

Interactive Mesh Fill : M

Zoom (5) :

Zoom one shot : F2
Zoom out : F3

Zoom in all objects : F4
Zoom to page : Sh+F4

Zoom to selected : Sh+F2

Pan (5) :

Left : Alt+LeftArrow
Right : Alt+RightArrow

Upward : Alt+UpArrow
Downward : Alt+Dn Arrow
Navigator : N

Property Bar (3) :

Font List : Ctrl+Sh+F
Font Size List : Ctrl+Sh+P

Activate Property Bar : Ctrl+Enter

Page Layout (2) :

Next Page : PgDn
Previous Page : PgUp

Align (7) :

Bottom : B
Top : T
Left : L

Right : R
Horizontal centers : E

Vertical centers : C
Center of the page : P

Fill & Stroke (4) :

Outline Pen : F12
Outline Color : Sh+F12

Uniform Fill : Sh+F11
Fountain Fill : F11

Order (6) :

To Front of Layer : Sh+PgUp
To Back of Layer : Sh+PgDn
To Front of Page : Ctrl+Home
To Back of Page : Ctrl+End

Back one : Ctrl+PgDn
Forward one : Ctrl+PgUp

Distribute (8) :

Left : Sh+L
Right : Sh+R

Top : Sh+T
Bottom : Sh+B

Centers horizontally : Sh+E
Centers vertically : Sh+C

Spacing horizontally : Sh+P
Spacing vertically : Sh+A

Dockers (9) :

Options : Ctrl+J
Properties : Alt+Enter

View Manager : Ctrl+F2
Insert Symbol Char : Ctrl+F11
Graphic, Text Styles : Ctrl+F5
Linear Dimensions : Alt+F2

Symbol Manager : Ctrl+F3
Visual Basic Editor : Alt+F11

Step and Repeat : Ctrl+Sh+D
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Help (1) :

Help Topics : F1

Nudge Object (4) :

Downward : Down Arrow
Left : Left Arrow

Right : Right Arrow
Upward : Up Arrow

Super Nudge Object (4) :

Downward : Sh+Down Arrow
Left : Sh+Left Arrow

Right : Sh+Right Arrow
Upward : Sh+Up Arrow

Micro Nudge Object (4) :

Downward : Ctrl+Down Arrow
Left : Ctrl+Left Arrow

Right : Ctrl+Right Arrow
Upward : Ctrl+Up Arrow

Special Characters (8) :

Em Space : Ctrl+Sh+M
1/4 Em Space : Ctrl+Alt+Space

Em Dash : Alt+Sh+-
En Space : Ctrl+Sh+N
En Dash : Alt+-

Optional Hyphen : Ctrl+-
Non-breaking Space : Ctrl+Sh+Space

Non-breaking hyphen : Ctrl+Sh+-

Cursor Movement Shortcuts (16) :

Left 1 character : LeftArrow
Right 1 character : RightArrow

Up 1 line : UpArrow
Down 1 line : DnArrow
Left 1 word : Ctrl+LeftArrow

Right 1 word : Ctrl+RightArrow
Up 1 paragraph : Ctrl+UpArrow

Down 1 paragraph : Ctrl+DnArrow
Beginning of line : Home

End of the line : End
Beginning of frame : Ctrl+Home

End of the frame : Ctrl+End
Up 1 frame : PgUp

Down 1 frame : PgDown
End of the text : Ctrl+PgDown

Beginning of text : Ctrl+PgUp

Text Selection (16) :

Left 1 character : Sh+LeftArrow
Right 1 character : Sh+RightArrow

Up 1 line : Sh+UpArrow
Down 1 line : Sh+DnArrow
Left 1 word : Sh+Ctrl+LeftArrow

Right 1 word : Sh+Ctrl+RightArrow
Up 1 paragraph : Sh+Ctrl+UpArrow

Down 1 paragraph : Sh+Ctrl+DnArrow
Beginning of the line : Sh+Home

End of the line : Sh+End
Beginning of frame : Sh+Ctrl+Home

End of the frame : Sh+Ctrl+End
Up 1 frame : Sh+PgUp

Down 1 frame : Sh+Page Down
End of the text : Sh+Ctrl+PgDown

Beginning of text : Sh+Ctrl+PgUp

Text Alignment (6) :

No align : Ctrl+N
Left align : Ctrl+L

Right align : Ctrl+R
Center align : Ctrl+E

Justify : Ctrl+J
Force Justify : Ctrl+H

Text Size (4) :

Previous point size : Ctrl+Numpad 2
Previous combo size : Ctrl+Numpad 4

Next point size : Ctrl+Numpad 8
Next combo size : Ctrl +Numpad 6

Text Formatting (11) :

Bold : Ctrl+B
Italic : Ctrl+I

Underline : Ctrl+U
Small Caps : Ctrl+Sh+K

Horizontal Text : Ctrl+,(Comma)
Vertical Text : Ctrl+.(Period)

 Apply Drop Cap : Ctrl+Sh+D
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Apply Bullets : Ctrl+M
Delete Right Char : Del
Deletes right word : Ctrl+Delete

Deletes left word : Ctrl+Backspace

File (8) :

New : Ctrl+N
Open : Ctrl+O
Save : Ctrl+S

Save As : Ctrl+Sh+S
Export : Ctrl+E
Import : Ctrl+I

Print : Ctrl+P
Exit : Alt+F4

Text (11) :

Artistic to Paragraph : Ctrl+F8
Paragraph to Artistic : Ctrl+F8
 Non-printing chars : Ctrl+Sh+C

Spell checker : Ctrl+F12
Find text : Alt+F3

Align to baseline : Alt+F12
Character Formatting : Ctrl+T

Edit Text : Ctrl+Sh+T
Change Case : Sh+F3

Text options : Ctrl+F10
Column/Frame Break : Ctrl + Enter

Transformations (4) :

Position : Alt+F7
Rotate : Alt+F8

Scale and Mirror : Alt+F9
Size : Alt+F10

Edit (14) :

Cut : Ctrl+X
Cut : Sh+Delete

Copy : Ctrl+C
Copy : Ctrl+Insert
Paste : Ctrl+V
Paste : Sh+Insert

Delete : Del
Duplicate : Ctrl+D
Duplicate : + on Numpad
Select all : Ctrl+A

Undo : Ctrl+Z
Undo : Alt+Back Space
Redo : Ctrl+Sh+Z

Repeat : Ctrl+R

Arrange (6) :

Group : Ctrl+G
Ungroup : Ctrl+U
Combine : Ctrl+L

Break apart : Ctrl+K
Convert to curve : Ctrl+Q
Outline to object : Ctrl+Sh+Q

View (6) :

Full screen preview : F9
Refresh window : Ctrl+W

Snap to grid : Ctrl+Y
Dynamic Guides : Alt+Sh+D
Snap to Objects : Alt+Z

Toggle View : Sh+F9

Effects (3) :

Lens : Alt+F3
Contour : Ctrl+F9

Envelope : Ctrl+F7

Bitmap (3) :

Brightness/Contrast : Ctrl+B
Color Balance : Ctrl+Sh+B

Hue/Saturation : Ctrl+Sh+U



Frequently Asked Questions

CorelDRAW®X3 #O Œ̂∞ ̀ «~°K«∞QÍ =K«∞Û problems ÃÑ· D ÃãHõΔ<£ W=fi|_ç#k. XH˘¯Hȭ  problem =∞iÜ«Ú
^•xH˜ solution XH˘Hȭ  item QÍ D „H˜O Œ̂ q=iOK«|_ç#k.

1. Menu Bar, Status Bar, Standard Bar, Property Bar, Tool box "≥Ú^ŒÖˇ·# items Ö’ U ≥̂·<å screen

ÃÑ· ÖËHõáÈ Õ̀ ZÖÏ ≥̀K«∞ÛH˘#=K«∞Û#∞?
A. Window Menu Ö’x Toolbars submenu #O Œ̂∞ HÍ=Åã≤# item ÃÑ· XHõ™êi H¡̃H± KÕã≤ screen ÃÑ·H˜

≥̀K«∞ÛH˘#=K«∞Û#∞. W Õ̂ Toolbars submenu #∞ Menu Bar, Property Bar, Tool box, Status Bar ÅÃÑ·
mouse `À right click KÕã≤ ‰õÄ_® access KÕã¨∞H˘#=K«∞Û#∞.

2. CorelDRAW®X3 #∞ open KÕã≤# „Ñ¨u™êi measurement units #∞ millimeters Ö’xH˜ =∂~°Û=Åã≤
=ã¨∞ÎOk. D W|ƒOk ÖË‰õΩO_» “millimeters” #∞ default QÍ set KÕÜ«∞_»O ZÖÏ?

A. Pick tool select KÕã¨∞H˘x empty area Ö’ H¡̃H± KÕÜ«∞O_ç. Property bar #O Œ̂∞ “Units” dropdown list

#∞O_ç HÍ=Åã≤# Units (millimeters) #∞ select KÕÜ«∞O_ç. Tools menu Ö’x “Save Settings As Default”

option ÃÑ· XHõ™êi H¡̃H± KÕÜ«∞O_ç.

3. ≥̀Å∞QÆ∞ ÖË̂ • Ç≤ÏOn type KÕÜ«Ú#Ñ¨Ù_»∞ H˘xfl X «̀∞ÎÅ∞, á⁄Å∞¡Å∞ ã¨iQÍ type HÍ#Ñ¨Ù_»∞ Uq∞ KÕÜ«∞=Öˇ#∞?
A. “Text” menu Ö’ Writing Tools submenu Ö’x “QuickCorrect” ÃÑ· XHõ™êi H¡̃H± KÕÜ«∞=Öˇ#∞. D

q è̂Œ=ÚQÍ open J~Ú# dialog box #O Œ̂∞ QÆÅ Jxfl “tick” =∂~°∞¯Å#∞ fã≤"Õã≤ “OK” press KÕÜ«∞=Öˇ#∞.

4. CorelDRAW®X3 #O Œ̂∞ Settings #∞ Factory Default (CorelDRAW®X3 #∞ "≥Ú Œ̂\˜™êi install

KÕã≤#Ñ¨Ù_»∞ LO_Õ settings) ‰õΩ ZÖÏ =∂~°Û=Öˇ#∞?
A. CorelDRAW®X3 #∞ Close KÕÜ«∞O_ç. Desktop ÃÑ·# LO_Õ CorelDRAW icon ÃÑ· mouse ̀ À double

click KÕã≤ "≥O@<Õ Keyboard #O Œ̂∞ QÆÅ “F8” function key #∞ press KÕã≤ LOK«=Öˇ#∞. D q è̂Œ=ÚQÍ
KÕÜ«∞_»O ^•fi~å Factory Default dialog box open J=Ù «̀∞Ok.

“F8” function key #∞ press KÕÜ«∞_»O PÅã¨ºO J~Ú#Ñ¨Ù_»∞ D dialog box open J= Œ̂∞. ÃÑ· dialog

box #O Œ̂∞ “Yes” button ÃÑ· press KÕÜ«∞=Öˇ#∞. D q è̂Œ=ÚQÍ KÕÜ«∞_»O ^•fi~å CorelDRAW®X3
#O Œ̂∞ LO_Õ settings Jhfl factory default ‰õΩ =∂~°∞#∞. CorelDRAW®X3 #O Œ̂∞ Menu bar, Status

bar, Property bar "≥Ú Œ̂Ö·̌# Jxfl bars screen ÃÑ· HõxÑ≤OK«#Ñ¨Ù_»∞ D tip #∞ LÑ¨Ü≥∂yOK«=K«∞Û#∞.

5. Objects ‰õΩ property bar ÖË̂ • transform docker Ö’ size set KÕã¨∞Î#flÑ¨Ù_»∞ decimal point «̀~°∞"å «̀
=¸_»∞ ™ê÷#=ÚÅ∞ LO@∞<åfl~Ú. Decimal point ̀ «~åfi «̀ XHȭ >Ë ™ê÷#=Ú LO_Õ@@∞¡QÍ ZÖÏ set KÕÜ«∞=Öˇ#∞?

66

Fig. 64 : Factory Default Dialog Box
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A. Tools menu Ö’ “Options” ÃÑ· H¡̃H± KÕÜ«∞O_ç. D q è̂Œ=ÚQÍ open J~Ú# dialog box Ö’ Z_»=∞"≥·Ñ¨Ù#
“Workspace” section #O Œ̂∞ QÆÅ “Edit” option #∞ select KÕÜ«∞O_ç. D dialog box Ö’ ‰õΩ_ç "≥·Ñ¨Ù#
open J~Ú# section Ö’ Drawing Precision text box #O Œ̂∞ “1” type KÕã≤ “OK” press KÕÜ«∞=Öˇ#∞.
D q è̂Œ=ÚQÍ KÕÜ«∞_»O ^•fi~å drawing precision (Dimensions #O Œ̂∞ decimal point «̀~°∞"å «̀ LO_Õ
™ê÷#=ÚÅ∞) #∞ 1 H˜ =∂~°∞ÛH˘#=K«∞Û#∞.

6. U ≥̂·<å file #∞ save KÕã≤# "≥O@<Õ P file Ü≥ÚHõ¯ “Backup” create J=Ù «̀∞Ok. D q è̂Œ=ÚQÍ “Backup”

files „H˜ÜÕ∞\ò HÍ‰õΩO_® ZÖÏ set KÕÜ«∂e?
A. Tools Menu #O Œ̂∞ “Options” ÃÑ· XHõ™êi H̃¡H± KÕÜ«∞O_ç. D dialog box #O Œ̂∞ Z_»=∞ "≥·Ñ̈Ù# “Workspace”

section Ö’ “Save” option #∞ select KÕÜ«∞O_ç. D dialog box #O Œ̂∞ ‰õΩ_ç"≥·Ñ¨Ù# open J~Ú# section

Ö’ “Make backup on Save” J<Õ option ‰õΩ QÆÅ “Tick” mark #∞ fã≤"Õã≤ “OK” press KÕÜ«∞O_ç.

7. CorelDRAW®X3 #O Œ̂∞ work KÕã¨∞Î#flÑ¨Ù_»∞ auto backup file Zxfl x=ÚëêÅ‰õΩ „H˜ÜÕ∞\ò HÍ=Öˇ<À ZÖÏ
set KÕÜ«∂e? Auto backup files Jxfl\˜x specific folder Ö’xH˜ create JÜÕ∞ÖÏ ZÖÏ set KÕÜ«∂e?

A. Tools Menu #O Œ̂∞ “Options” ÃÑ· XHõ™êi H¡̃H± KÕÜ«∞O_ç. D dialog box #O Œ̂∞ Z_»=∞ "≥·Ñ¨Ù# “Work

space” section Ö’ “Save” option #∞ select KÕÜ«∞O_ç. D dialog box #O^Œ∞ ‰õΩ_ç"≥·Ñ¨Ù# open J~Ú#
section Ö’ “Auto-backup every” J<Õ list #O Œ̂∞ HÍ=Åã≤# x=Ú+¨=ÚÅ∞ type KÕÜ«∞=Öˇ#∞. W Õ̂ section

#O Œ̂∞ QÆÅ “Specific folder” option #∞ select KÕã¨∞H˘x “Browse” button ^•fi~å HÍ=Åã≤# folder #∞
select KÕÜ«∞=Öˇ#∞. “OK” button ÃÑ· XHõ™êi press KÕÜ«∞O_ç.

8. U"≥·<å objects (Rectangle, Ellipse, Polygon etc) draw KÕã¨∞Î#flÑ¨Ù_»∞ object HõxÑ≤OK«_»O ÖË̂ Œ∞. uiy P
objects HõxÑ≤OKÕÖÏ KÕÜ«∞_®xH˜ Uq∞ KÕÜ«∞=Öˇ#∞?

A. „Ñ̈u object ‰õΩ outline color =∞iÜ«Ú fill color

LO\Ï~Ú. Outline color =∞iÜ«Ú fill color Ô~O_ç\x̃
“None” ÖË^• “White” color ‰õΩ =∂i#Ñ¨Ù_»∞
Objects screen ÃÑ· HõxÑ≤OK«=Ù. D q^èŒ=ÚQÍ
L#flÑ¨Ù_»∞ Pick tool select KÕã¨∞H˘x screen ÃÑ·
empty area Ö’ XHõ™êi H¡̃H± KÕÜ«∞=Öˇ#∞. Color

Palette #O Œ̂∞ black color ÃÑ· mouse `À XHõ™êi
Right click KÕÜ«∞=Ö̌#∞. D q è̂Œ=ÚQÍ H̃¡H± KÕã≤#Ñ̈Ù_»∞
“Outline color” dialog box open J=Ù «̀∞Ok. D
dialog box Ö’ XHõ™êi “OK” button ÃÑ· press

KÕÜ«∞=Öˇ#∞. =∞~°ÖÏ color palette Ö’ LO_Õ “No

color” (Cross QÆ∞~°∞Î L#fl) icon ÃÑ· mouse `À
XHõ™êi left click KÕÜ«∞=Öˇ#∞. D q è̂Œ=ÚQÍ open

J~Ú# dialog box Ö’ “OK” button ÃÑ· click KÕÜ«∞=Öˇ#∞.
ÃÑ·# ̀ ≥Å∞Ñ¨|_ç# q è̂Œ=ÚQÍ „Ñ¨u XHõ object Ü≥ÚHõ¯ outline #∞ black color ‰õΩ =∞iÜ«Ú fill color #∞

“None” LO_Õ q è̂Œ=ÚQÍ set KÕã¨∞H˘#=K«∞Û#∞.

9. CorelDRAW®X3 #O Œ̂∞ Powerclip option #∞ LÑ̈Ü≥∂yOK«∞#Ñ̈Ù_»∞ Power clip contents automatic

QÍ object center ‰õΩ =KÕÛã¨∞Î<åfl~Ú. D Powerclip contents automatic QÍ object center ‰õΩ ~å‰õΩO_®
ZÖÏ set KÕÜ«∞=Öˇ#∞?

Fig. 65 : Outline Color Dialog Box
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A. Tools menu Ö’x “options” #∞ open KÕã≤ D dialog box #O Œ̂∞ Z_»=∞"≥·Ñ¨Ù# “Workspace” section

Ö’ “Edit” option #∞ select KÕÜ«∞O_ç. D dialog box #O^Œ∞ ‰õΩ_ç"≥·Ñ¨Ù# open J~Ú# section Ö’
“Auto-center new Powerclip contents” option ‰õΩ QÆÅ tick mark #∞ fã≤"Õã≤ “OK” press KÕÜ«∞O_ç.
D option ‰õΩ tick mark LOz Powerclip contents #∞ object ‰õΩ automatic QÍ center KÕã̈∞H˘#=K«∞Û#∞.

10. CorelDRAW®X3 speed QÍ run J=_®xH˜ memory =∞iÜ«Ú Swap-disk Å#∞ Z‰ȭ _» =∞iÜ«Ú ZÖÏ
set KÕÜ«∞=Öˇ#∞?

A. Tools menu Ö’x “options” #∞ open KÕã≤, D dialog box #O Œ̂∞ Z_»=∞"≥·Ñ¨Ù# “Workspace” section

Ö’ “Memory” option #∞ select KÕÜ«∞O_ç. D dialog box #O Œ̂∞ ‰õΩ_ç"≥·Ñ¨Ù# open J~Ú# section

#O Œ̂∞ Scratch disks (ÖË̂ • swap disks) =∞iÜ«Ú Memory usage Å#∞ set KÕã¨∞H˘#=K«∞Û#∞.

Swap Disks : D section #O Œ̂∞ “Primary disk” list #∞O_ç =∞# HõOÑ¨Óº@~üÖ’ Z‰õΩ¯= space MÏmQÍ
L#fl drive #∞ select KÕÜ«∞=Öˇ#∞. W Õ̂ q è̂Œ=ÚQÍ Secondary disk drop down list #∞O_ç Primary disk

#O Œ̂∞ set KÕã≤# drive «̀Ñ¨ÊHõ q∞ye# drives Ö’ Z‰õΩ¯= MÏm L#fl drive #∞ select KÕÜ«∞=Öˇ#∞.

Memory Usage : D section #O Œ̂∞ QÆÅ Maximum text box #O Œ̂∞ 70% #∞Oz 80% =~°‰õΩ set

KÕã¨∞H˘#=K«∞Û#∞. nx ^•fi~å CorelDRAW®X3 ‰õΩ available RAM Ö’ ZO «̀ percentage (%) #∞
LÑ¨Ü≥∂yOK«=Öˇ<À set KÕã¨∞H˘#=K«∞Û#∞.

ÃÑ·# ≥̀Å∞Ñ¨|_ç# options #∞ set KÕÜ«∞_»O ^•fi~å speed QÍ work KÕã¨∞H˘#=K«∞Û#∞. D options #∞
set KÕã≤#Ñ¨Ù_»∞ «̀Ñ¨Êxã¨iQÍ CorelDRAW®X3 #∞ XHõ™êi Restart KÕÜ«∞=Öˇ#∞.

11. CorelDRAW®X3 #O Œ̂∞ text type KÕÜ«Ú#Ñ¨Ù_»∞
default font face, size =∞iÜ«Ú style Å#∞ ZÖÏ
set KÕÜ«∞=Öˇ#∞?

A. CorelDRAW®X3 open KÕã≤ text tool #∞ select

KÕÜ«∞=Öˇ#∞. Mouse `À ZHõ¯_» H˜¡H± KÕÜ«∞‰õΩO_®
Property bar #O Œ̂∞ QÆÅ Font list =∞iÜ«Ú Font

size list #∞O_ç HÍ=Åã≤# Font =∞iÜ«Ú Font size

#∞ select KÕÜ«∞=Öˇ#∞. D q è̂Œ=ÚQÍ KÕÜ«∞_»O ̂ •fi~å
“Text Attributes” dialog box open J=Ù «̀∞Ok.
D dialog box ̂ •fi~å Artistic =∞iÜ«Ú Paragraph

Text ÅÖ’ HÍ=Åã≤# text ‰õΩ =∂„`«"Õ∞ Text

attributes #∞ default QÍ =∂~°∞ÛH˘#=K«∞Û#∞.
Text Attributes dialog box #O Œ̂∞ “OK”

button ÃÑ· XHõ™êi H¡̃H± KÕÜ«∞=Öˇ#∞.

12. Menus #O Œ̂∞ =∞#‰õΩ HÍ=Åã≤# „H˘ «̀Î option#∞ ZÖÏ ÃÑ@∞ìH˘#=K«∞Û#∞?
A. Tools menu Ö’ “Customization” ÃÑ· H¡̃H± KÕÜ«∞O_ç. nx ̂ •fi~å open J~Ú# dialog box Ö’ Z_»=∞"≥·Ñ¨Ù#

“Customization” section Ö’x “Commands” option #∞ select KÕÜ«∞O_ç. D dialog box Ö’ ‰õΩ_ç"≥·Ñ̈Ù#
open J~Ú# section Ö’ "≥Ú@ì"≥Ú Œ̂\˜ list Ö’ HÍ=Åã≤# menu item #∞ select KÕÜ«∞=Öˇ#∞. L^•Ç¨Ï~°}‰õΩ:
D list #O Œ̂∞ “Edit” #∞ select KÕÜ«∞O_ç. nx ̂ •fi~å D dropdown list „H˜O Œ̂ L#fl list #O Œ̂∞ edit menu

#O Œ̂∞ QÆÅ Jxfl options HõxÑ≤™êÎ~Ú. D list #∞O_ç HÍ=Åã≤# option ÃÑ· mouse `À H¡̃H± KÕã≤ drag KÕã¨∂Î
edit menu ÃÑ·H˜ fã¨∞H˘x~å=Öˇ#∞. nx ^•fi~å edit menu automatic QÍ open J=Ù «̀∞Ok.

Fig. 66 : Text Attributes Dialog Box
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Mouse #∞ = Œ̂Å‰õΩO_® select KÕã≤# option #∞ D edit menu Ö’ HÍ=Åã≤#KÀ@∞‰õΩ fã¨∞H˘x "≥o§
mouse H¡̃H±#∞ = Œ̂e "ÕÜ«∂e. nx ^•fi~å select KÕã≤# option edit menu #O Œ̂∞ LO_çáÈ «̀∞Ok. D
q è̂Œ=ÚQÍ =∞#‰õΩ HÍ=Åã≤#, menus Ö’ ÖËx options #∞ ≥̀K«∞ÛH˘x menus #O Œ̂∞ set KÕã¨∞H˘#=K«∞Û#∞.
W Õ̂ q è̂Œ=ÚQÍ D dialog box open J~Ú L#flÑ¨Ù_»∞ U ≥̂·<å menu #∞ open KÕã≤ ^•xÖ’ J=ã¨~°O ÖËx
item ÃÑ· mouse `À H¡̃H± KÕã≤ menu #∞Oz |Ü«∞@‰õΩ ÖÏy "ÕÜ«∞=K«∞Û#∞. nx ^•fi~å menu #∞Oz P item

delete J~ÚáÈ «̀∞Ok.

13. Page size #∞ default QÍ ZÖÏ set KÕÜ«∞=Öˇ#∞?
A. Pick tool #∞ select KÕÜ«∞=Öˇ#∞. Mouse `À ZHõ¯_» H˜¡H± KÕÜ«∞‰õΩO_® Property bar #O Œ̂∞ QÆÅ “Set

Default or Current Page Size and Orientation” buttons Ö’ ÃÑ· button #∞ select KÕÜ«∞=Öˇ#∞.
Property bar #O Œ̂∞ QÆÅ “Paper Type/Size” list #∞O_ç HÍ=Åã≤# Paper size #∞ select KÕÜ«∞=Öˇ#∞.
Tools menu Ö’x “Save Settings As Default” option ÃÑ· XHõ™êi H˜¡H± KÕÜ«∞=Öˇ#∞. nx ^•fi~å
HÍ=Åã≤# Paper Size #∞ default QÍ set KÕã¨∞H˘#=K«∞Û#∞.

14. Open curve (close J=‰õΩO_® L#fl@∞=O\  ̃object) ‰õΩ Fill color #∞ ZÖÏ apply KÕÜ«∞=K«∞Û#∞?
A. Open curve #∞ fill KÕÜ«Ú@‰õΩ Tools menu #O Œ̂∞ QÆÅ "Options" command ÃÑ· XHõ™êi click KÕÜ«∞=Ö̌#∞.

nx ^•fi~å open J~Ú# "Options" dialog box #O Œ̂∞ Z_»=∞ "≥·Ñ¨Ù# QÆÅ list #∞O_ç "Document"

section Ö’ QÆÅ General #∞ select KÕÜ«∞=Öˇ#∞. D dialog box Ö’ open J~Ú# section Ö’ ‰õΩ_ç"≥·Ñ¨Ù#
Fill open curves J<Õ check box #O Œ̂∞ tick LOK«=Öˇ#∞. "OK" button ÃÑ· click KÕÜ«∞=Öˇ#∞. nx ̂ •fi~å
open curves ‰õΩ ‰õÄ_® qq^èŒ ~°Hõ=ÚÖˇ·# fills #∞ apply KÕã¨∞H˘#=K«∞Û#∞. D q è̂Œ=ÚQÍ apply KÕÜ«Ú#Ñ¨Ù_»∞
curve Ü≥ÚHõ¯ starting point #∞O_ç ending point =~°‰õΩ straight QÍ LO_ç fill apply JQÆ∞#∞.

15. "Welcome Screen" #∞ disable KÕã≤#Ñ¨Ù_»∞ uiy CorelDRAW®X3 start J~Ú# „Ñ¨u ™êi D
"Welcome Screen" HõxÑ≤OKÕ@∞¡QÍ ZÖÏ KÕÜ«∞=Öˇ#∞?

A. CorelDRAW®X3  #∞ open KÕã≤# „Ñ¨u™êi “Welcome Screen” HõxÑ≤OKÕ@∞¡QÍ KÕÜ«∞_®xH˜ Tools

menu Ö’x “Options” command #∞ LÑ¨Ü≥∂yOK«=Öˇ#∞. Options dialog box open KÕã≤ Z_»=∞"≥·Ñ¨Ù#
“Workspace” Ö’x “General” option #∞ select KÕÜ«∞=Öˇ#∞. nx ^•fi~å ‰õΩ_ç"≥·Ñ¨Ù# open J~Ú#
section Ö’ “On CorelDRAW start-up :” dropdown list #∞O_ç “Welcome Screen” select KÕã≤
“OK” button ÃÑ· H¡̃H± KÕÜ«∞=Öˇ#∞. D q è̂Œ=ÚQÍ KÕÜ«∞_»O ^•fi~å CorelDRAW®X3  open J~Ú#
„Ñ¨u™êi “Welcome Screen” HõxÑ≤OK«∞#∞. “On CorelDRAW Start-up :” dropdown list ^•fi~å<Õ
W «̀~° options #∞ ‰õÄ_® set KÕã̈∞H˘#=K«∞Û#∞. Jq CorelDRAW®X3 open J~Ú#Ñ̈Ù_»∞ „H˘ «̀Î document

#∞ create KÕÜ«∞_»O, Existing document #∞ open KÕÜ«∞_»O, z=iÖ’ edit KÕã≤# document #∞ open

KÕÜ«∞_»O, template #∞ select KÕÜ«∞_»O ÖË̂ • CorelTUTOR #∞ open KÕÜ«∞_»OÅ#∞ default QÍ LO_»∞#@∞¡
set KÕã¨∞H˘#=K«∞Û#∞.

„Ñ¨Ñ¨OK«=Ú Ö’<Õ Brainbench exams Ö’ toppers J~Ú# =ÚQÆ∞æ~°∞ certified professionals KÕ x~°fiÇ≤Ïã¨∂Î
Corel "åiKÕ Corel Technology Partner QÍ, Microsoft "åiKÕ Microsoft Registered Partner QÍ, IBM

"åiKÕ IBM Academic Initiative Member QÍ, Mozilla "åiKÕ Firefox Affiliate QÍ, =∞iÜ«Ú Andhra

Pradesh „Ñ¨Éèí∞ «̀fi=ÚKÕ QÆ∞iÎOÑ¨Ù á⁄Ok, HÀ~°∞û #O Œ̂∞ Hõ$`å~°∞úÖ·̌# "åiH˜ Employment Office Ö’ il+ì̈~°∞
KÕ~ÚOK«∞H˘<Õ q è̂Œ=ÚQÍ Certificate Wã¨∂Î Video ClassÅ`À Latest Versions ÃÑ· tHõΔ}xã¨∞Î#fl UÔH·Hõ ã¨Oã¨ú

OSS ComputersOSS Nilayam, D.No. 5-3-9, Behind Anjaneya Swamy Temple, 1/2, Brodiepet,
Guntur - 522 002.  J 2252365, 9985151123. Website : www.ossguntur.com
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(Recog. by Govt. of A.P.
Corel Authorised Partner)
Behind Anjaneya Swamy Temple

1/2, Brodiepet, Guntur - 2
J 2252365, 2226370

Website : www.ossguntur.com

OSS COMPUTERS
nly institute in Andhra Pradesh with 
with Brainbench Certifications, Government of OAndhra Pradesh Recognition, Corel Authorization, 

Courses with Latest Versions and Job Oriented, Lab with 
Video Classes, Special Classes on Latest Technologies, 
Technical Support for students, Full fledged Material with 
Real life practicals, Excellent Job Opportunities (1300 Job 

stOpportunities as on 1  Novermber, 2006)

Teaching Staff 
Vanga Sasidhar
Director

Vanga Sasidhar
Director

Vanga Sasidhar
Director
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OSS COMPUTERS
Only institute in Andhra Pradesh with these specialities

Teaching Staff with Brainbench CertificationsF
Faculty with more than 18 Years ExperienceF
Recognized by Government of Andhra PradeshF
Corel Technology PartnerF
Courses with Latest Versions F
Job Oriented TrainingF
Lab with Video Classes TechnologyF
Special Classes on Latest TechnologiesF
Technical Support for studentsF
Full fledged Material with Real life practicalsF

stExcellent Job Opportunities (1300 as on 1  Dec, 2006)F

OSS COMPUTERS - Courses Duration
Desktop Publishing : 4 Months

Microsoft Office : 2 Months
Diploma in Computer Applications : 4 Months

Web Animations : 2 Months

OSS COMPUTERS
Only institute in Andhra Pradesh 

with  Brainbench Certified Experts, 
Recognised by Govt. of Andhra Pradesh, Corel 

Authorized Partner, Courses with Latest Versions, 
Lab with Video Classes, Technical Support for 

students, Full fledged Material with Real life 
p r a c t i c a l s  and  Exce l l en t  Job  

Opportunities.
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OSSPUBLICATIONS

The poem "Shakespeare" is a dramatist and poet of Elizabethan that Shakespeare still smiles. There is 
sonnet written by Matthew Arnold. period. no one who has greater knowledge 
The poet praises the poetic genius of He wrote many plays, poems and than he.
Shakespeare in this poem. sonnets. Even today he remains the He stands unique. He is like a 

The poet says that Shakespeare is greatest poet of the world. His poetic mountain which has its base 
the supreme poet of the world. He genius has no equal. somewhere in the sea. The top of the 
says that Shakespeare has superior The poet addresses Shakespeare mountain reaches heaven.
wisdom. Shakespeare was a famous directly in this poem. The poet says 

Shakespeare
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OSS PUBLICATIONS
OSS Nilayam, Behind Anjaneya Swamy Temple,
1/2, Brodiepet, Guntur - 2. J 2252365, 2226370

E-mail : osspublications@ossguntur.com

Vanga Siva Leela
Publisher

Books
Templates
Help Desk

Test Engines
Video Classes

PADMAJA PRESS
STD : 08672 J 232424

D.T.P. & OFFSET PRINTERS

Gandhi Chowk, BANTUMALLI - 521 324

Prop : K. RAMA CHANDRA RAO
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I cordially invite you

on the occasion of

my marriage

with

Sri Lakshmi

Wedding
Invitation

Yours
Chandra

MUHURTHAM : On Sunday the 25th
August, 2002 bet. 7.21 & 9.27 a.m.

VENUE : Raghava Kalyana Mandapam,
Ranganayakula Peta, Nellore.
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DEPARTMENT OF TELECOMMUNICATIONS

Date of Issue :..............

APPLICATION FORM FOR A TELEPHONE CONNECTION

To

The General Manager

.........................................

.........................................

I/We, the undersigned apply for a new telephone connection. The relevant 
particulars are given below are true to the best of my knowledge.

1. Applicant's Name Surname

2. Name of the Father/Husband

3. Address (where the Telephone is required)

Pin Code

4. Status of the applicant
 Individual Partner Proprietor Ltd. Co.
 Pub. Inst.  Society  Asso.  Trust
 P.S.U.  Govt.  Statutory  Body

5. Purpose for which telephone is required
 Residence  Business  Office

6 Category
 NOYT-G  NOYT-S  OYT-G  NOYT-SS
 OYT-S  SWS  TATKAL

7. Facilities
 ISD  STD  Group  Local

(Please tick the boxes for Col. 4 to 7 which is appropriate)
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OSS COMPUTERS
OSS Nilayam, H.No - 5-3-9, Behind Anjaneya Swamy Temple,

1/2, Brodiepet, Guntur - 2. J 2252365, 2226370.
E-mail : osscomputers@ossguntur.com   Website : www.ossguntur.com

Corel Authorised
Partner

Recog. by Govt.
of Andhra Pradesh

RECEIPTBill No. Date : ..............

Name : ......................................................................................................................

Date of Joining : ................................... Date of Completion : .............................

Amount Paid : ...........................................................................................................

Application No. :............................        Next Due Date :

Rs. :...................

.......................................

Authorised Signatory
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OSS Nilayam, Behind Anjaneya Swamy Temple, 1/2, Brodiepet, Guntur - 522 002.
J 2252365, 2226370. E-mail : osscomputers@ossguntur.com  Website : www.ossguntur.com
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Test Your Skills
1. Shortcut to select Pick Tool ( )

A) F9 B) F10 C) F2
D) Space bar (Ctrl+Spacebar from Text Tool)

2. Shortcut for zoom one shot ( )
A) F2 B) Z C) H D) Both A & B

3. Shortcut for shape tool ( )
A) F8 B) F9 C) F10 D) F11

4. Shortcut for zoom in all objects ( )
A) F3 B) F4 C) Sh+F2 D) Sh+F4

5. Which of the following menu commands opens the scanning dialog box for your scanner or digital
camera? ( )
A) File, Select Source, Acquire B) File, Acquire Image, Select Source
C) File, Import, Select Source D) File, Acquire Image, Acquire

6. Zoom to selected ( )
A) F3 B) F4 C) Sh+F2 D) Sh+F4

7. Shortcut for freehand tool ( )
A) F5 B) F6 C) F7 D) F8

8. Shortcut for rectangle tool ( )
A) F5 B) F6 C) F7 D) F8

9. What is the method for opening a dialog to locate a specific color in an open palette? ( )
A) Right-Click B) Shift + Click C) Ctrl + Click D) Alt + Click

10. Shortcut for navigator ( )
A) M B) N C) O D) P

11. Pan the drawing ( )
A) Ctrl+Arrow keys B) Arrow keys C) Alt+Arrow keys D) Sh+Arrow keys

12. Using the following software we can convert bitmap images into vector drawings ( )
A) CorelDRAW B) CorelTRACE C) CorelBARCODE D) CorelTEXTURE

13. Duplicate the selected object ( )
A) Ctrl+D B) + C) Ctrl+V D) Both A & B

14. Reverses the last undo task ( )
A) Ctrl+Z B) Ctrl+Alt+Z C) Ctrl+Sh+Z D) Alt+Sh+Z

15. Full screen preview ( )
A) F9 B) F10 C) F12 D) Ctrl+1

16. Repeat the last applied task ( )
A) Ctrl+D B) Ctrl+R C) Ctrl+L D) Ctrl+T

17. Refresh window ( )
A) F5 B) Ctrl+F12 C) Ctrl+W D) ^+Sh+F12

18. To open the position docker window ( )
A) Alt+F7 B) Alt+F8 C) Alt+F9 D) Alt+F10

19. Which of the following may be performed on a group of objects consisting of a square, a bitmap, and
an Artistic text string? ( )
A) Combine B) Break Apart C) Clone D) Extrude

20. To open the size docker window ( )
A) Alt+F7 B) Alt+F8 C) Alt+F9 D) Alt+F10

21. What file format is used to save custom Print settings which can be transported between different
systems? ( )
A) CMX B) PRS C) CPT D) PRN
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22. Using the polygon tool, you create a 10-sided star and then convert it to curves. You then select the
curve with the Shape tool. In the above scenario, which keys navigate the nodes of the curve in forward
and reverse order? ( )
A) Ctrl, Shift + Ctrl B) Up Arrow, Dn Arrow C) Home, End D) Tab, Shift + Tab

23. To break apart the selected object ( )
A) Ctrl+G B) Ctrl+L C) Ctrl+K D) Ctrl+U

24. To combine the selected object ( )
A) Ctrl+G B) Ctrl+L C) Ctrl+K D) Ctrl+U

25. Before distorting a rectangle, ellipse or text object use the following shortcut ( )
A) Ctrl+Q B) Ctrl+Sh+Q C) Ctrl+D D) Ctrl+K

26. Which of the following methods places an exact duplicate of a selected object? ( )
A) Choosing Effects, Copy Effect B) Choosing Arrange, Duplicate
C) Dragging the object, holding and right-clicking D) Holding Control + C

27. To align selected objects center of the page ( )
A) P B) A C) G D) E

28. To distribute the selected objects horizontally with equal spacing ( )
A) Sh+E B) Sh+P C) Sh+A D) Sh+C

29. To distribute the selected objects vertically with equal spacing ( )
A) Sh+E B) Sh+P C) Sh+A D) Sh+C

30. Bring the selected object forward one step ( )
A) Ctrl+PageDown B) Ctrl+PageUp C) Sh+PageDown D) Sh+PageUp

31. Send the selected object complete back from overlappedobjects ( )
A) Ctrl+PageDown B) Ctrl+PageUp C) Sh+PageDown D) Sh+PageUp

32. Shortcut  for Insert Character docker window ( )
A) Ctrl+F8 B) Ctrl+F9 C) Ctrl+F10 D) Ctrl+F11

33. Shortcut for Contour docker window ( )
A) Ctrl+F8 B) Ctrl+F9 C) Ctrl+F10 D) Ctrl+F11

34. Shortcut  for  Outline Pen dialog box ( )
A) Sh+F7 B) F12 C) F11 D) F10

35. Find out the false statement from the following ( )
A) Names can be given to each page in CorelDRAW
B) Nudge amount and duplicate distance can be changed
C) Corel version 5.0 files can not be opened in version 11
D) Fonts can be created using CorelDRAW

36. Shortcut for Envelope docker window ( )
A) Ctrl+Sh+F7 B) Sh+F7 C) Ctrl+F7 D) Ctrl+Alt+F7

37. Using the following command we can close CorelDRAW ( )
A) Alt+F4 B) Ctrl+Q C) Ctrl+W D) Alt+X

38. Nudge object by Super Nudge factor ( )
A) Sh+Arrowkeys B) Ctrl+Arrowkeys C) Ctrl+Sh+Arrowkeys D) Alt+Sh+Arrowkeys

39. Which of the following is the method for rounding one corner of a rectangle? ( )
A) Left-Click on the node of the corner to be rounded then click-and-drag to desired result.
B) Left-Click on the node of the corner to be rounded, hold the Ctrl key and drag to desired result.
C) Right-Click on the node of the corner to be rounded and drag to desired result.
D) Left-Click on the node of the corner to be rounded, hold the Alt key and drag to desired result.

40. To fill open curves ( )
A) Set it in tool > Options B) Use interactive fill tool
C) Use interactive mesh tool D) We can’t fill open curves

41. To select up one paragraph ( )
A) Ctrl+Sh+UpArrow B) Ctrl+Sh+PageUp C) Sh+Alt+UpArrow D) Ctrl+Alt+PageUp
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42. To force justify text ( )
A) Ctrl+L B) Ctrl+F C) Ctrl+H D) Ctrl+J

43. In a document consisting of three layers, a red ellipse is on Layer 1, a blue rectangle is on Layer 2, and
a green polygon is on Layer 3. The three layers are editable and Layer 2 is currently active. What
happens when you select the three objects above and Group them? ( )
A) All of the objects move to the active layer (Layer 2), ignoring the stacking order.
B) All of the objects move to the top layer (Layer 3), preserving the stacking order.
C) All of the objects move to the active layer (Layer 2), preserving the stacking order.
D) All of the objects move to the top layer (Layer 3), ignoring the stacking order.

44. To Increase font size to next setting in font size list ( )
A) Ctrl+Numpad 2 B) Ctrl Numpad 4 C) Ctrl+Numpad 8 D) Ctrl+Numpad 6

45. To convert artistic text to paragraph text or vice versa ( )
A) Ctrl+F8 B) F8 C) Sh+F8 D) Alt+F8

46. To add or remove a drop cap ( )
A) Ctrl+Sh+D B) Alt+Sh+D C) Ctrl+Alt+D D) Alt+D

47. Shortcut for Format text dialog box ( )
A) Ctrl+T B) Ctrl+Sh+T C) Ctrl+Alt+T D) Ctrl+Alt+Sh+T

48. How do you hide the white background of an imported TIF file? ( )
A) Select the bitmap. Go to Bitmaps, Convert to Bitmap. Select the Transparent Background option

and click Apply.
B) Open the Bitmap Color Mask docker and select Hide Colors. Use the docker's Eyedropper tool to

select white from the bitmap. Click Apply.
C) Select the Eyedropper tool from the Toolbox to select white from the bitmap. Right-click the bitmap

and choose Hide Colors.
D) Select the bitmap and open the Lens docker. Choose the Transparency Lens at 100% and click

Apply.

49. Shortcut for Change case dialog box ( )
A) Ctrl+Alt+F3 B) Ctrl+Sh+F3 C) Sh+F3 D) Ctrl+F3

50. Shortcut for Text options dialog box ( )
A) Ctrl+T B) Ctrl+Sh+T C) Sh+F3 D) Ctrl+F10

51. Which of the following object can be editable using shape tool ( )
A) Grouped object B) Combined object C) Both (A) & (B) D) None of the above

52. To measure width (or) height (or) angle of the object, we use ( )
A) Arrow tool B) Height tool C) Rectangle tool D) Dimension tool

53. Minimum number of sides that a polygon can have ( )
A) 6 B) 5 C) 4 D) 3

54. Using the following option we can draw spirals with equal spacing ( )
A) Unequal Spiral B) Logarithamic Spiral C) Symmetrical Spiral D) Equal Spiral

55. Individual boxes are ............... in object drawn with graph paper tool. ( )
A) Trimmed B) Combined C) Grouped D) Intersected

56. Which of the following File Import dialog sort options show available import formats listed alphabetically?
A) Default B) Extension C) Most Recently Used D) Text       (    )

57. To select individual objects in the drawing ( )
A) Alt+Enter B) Tab (or) Sh+Tab C) Sh+Enter D) Alt+Tab

58. For pragraph text we ( )
A) Drag with text tool B) Dbl. click on text tool C) Click inside rectangle D) F8

59. To move cursor up one frame ( )
A) PageDown B) PageUp C) Ctrl+PageUp D) Ctrl+PageDown

60. To draw straight lines use ( )
A) Line tool B) Constrained line tool C) Free hand tool D) All these tools
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61. To select colour we use ( )
A) Paint bucket tool B) Fill tool C) Eyedropper tool D) Mesh tool

62. We change drawing units in ( )
A) Property bar (No selection) B) Property bar (Zoom tool)
C) Property bar (Page dimensions) D) Property bar (Curve or Connector)

63. Which of the following option doesn’t belong to transformations ( )
A) Rotate B) Position C) Mirror D) Trim

64. To create one object with single outline from the selected objects ( )
A) Trim B) Weld C) Intersect D) Combine

65. To remove object areas that overlapped from the selected objects ( )
A) Trim B) Weld C) Intersect D) Combine

66. To create an object from the intersected area from the selected objects ( )
A) Trim B) Weld C) Intersect D) Combine

67. To view objects outline only (hiding fills) ( )
A) Wire frame B) Draft C) Normal D) Enhanced

68. To repeat the last action you performed ( )
A) Repeat B) Redo C) Undo D) Reverse

69. To duplicate an object, so that it will be updated automatically when the parent object is changed ( )
A) Clone B) Duplicate C) Ctrl + Duplicate D)+ (Plus)

70. In CorelDRAW we can find and replace ( )
A) Text only B) Objects only C) Both A & B D) We can’t replace

71. To import images from the scanner ( )
A) Import B) Acquire image C) Insert Object D) All the above

72. To rearrange pages in a multi-page drawing ( )
A) Page sorter view B) Full Screen preview C) Preview Pages only D) Preview objects only

73. To preveiw rollover ( )
A) Preview rollover B) Enable rollover C) Show rollover D) Rollover

74. To change the page from Portrait to Landscape or vice versa ( )
A) Switch Page size B) Switch page orientation
C) Page orientation D) All of the above

75. What can we set as a page boarder. ( )
A) a single color B) an image C) Both A and B D) None of these

76. To remove the applied modifications using transformations on an object ( )
A) Clear Transformations B) Remove Transformations
C) Clear Effects D) Transformations

77. To bring an object to front or to send to back we use ( )
A) Order B) View C) Stacking Order D) All of the above

78. Opposite of Combine operation ( )
A) Ungroup B) Break Apart C) Uncombine D) Ungroup All

79. Opposite of Group operation ( )
A) Ungroup B) Break Apart C) Uncombine D) Ungroup All

80. To restrict any object from accidental translations ( )
A) Lock Object B) Shaping C) Group D) Combine

81. To change the shape of the selected object ( )
A) Contour B) Envelope C) Blend D) Extrude

82. To insert intermediate object(s) between two selected objects we use ( )
A) Align and Distribute B) Envelope C) Blend `D) Extrude

83. To create outlined objects from the selected object with fixed offset ( )
A) Contour B) Envelope C) Blend D) Extrude
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84. To change the outline to filled object ( )
A) Convert to Curves B) Convert Outline to Object
C) Weld D) None of the above

85. To change a 2D object into a 3D object ( )
A) Contour B) Envelope C) Blend D) Extrude

86. Fish Eye effect can be found in ( )
A) Envelope B) Lens C) Extrude D) Transform

87. To change the object’s view to perspective view ( )
A) Add Perspective B) Extrude C) Contour D) Envelope

88. To mask one object in another object ( )
A) Trim B) Power Clip C) Intersect D) Combine

89. Which Paragraph text option is accessed from the Effects tab of the Format text dialog? ( )
A) Underscore B) Hyphenation C) Full Justify D) Bullets

90. To remove any applied effect ( )
A) Remove Effect B) Clear Effect C) Clone effect D) Copy effect

91. To arrange text object on any path ( )
A) Fit Text to Curve B) Fit Text to Path C) Fit Text to Frame D) None of above

92. To change the case of the text ( )
A) Change Case B) Writing Tools C) Change Text D) Fit Text to Path

93. To know details of text objects in the current file ( )
A) Text Count B) Word Count C) Text Statistics D) Text Properties

94. To change different default settings in CorelDRAW 12 GS we use ( )
A) Tools>Options B) Arrange>Transformations
C) View>Enable Rollover D) Text>Writing Tools

95. To view different characters in the installed fonts ( )
A) Insert Character B) Text Styles
C) Symbols & Special Characters D) Text Statistics

96. Find out the false one from the following ( )
A) CorelDRAW can open Photoshop file B) CorelDRAW can create Photoshop files
C) CorelDRAW can open PageMaker files D) CorelDRAW can open Illustrator files

97. Extension of the CorelDRAW file ( )
A) cdr B) cd1 C) cpt D) psd

98. We have a drawing in CorelDRAW version X3. Using which command we can convert the drawing
from version X3 to version 9? ( )
A) Export B) Save As C) Import D) Impossible

99. EPS files can be opened in CorelDRAW using the following command ( )
A) Export B) Import C) Place D) Open

100. Full form of SVG ( )
A) Simple Visible Graphics B) Simple Vector Graphics
C) Sound Visible Graphics D) Scalable Vector Graphics

101. Following Guides are introduced in CorelDRAW Version 12 ( )
A) Dragging Guides B) Dynamic Guides C) Angular Guides D) None of the above

102. Shape Recognition can be done in CorelDRAW version 12 using ( )
A) Freehand Tool B) Artistic Media Tool C) Smart Drawing Tool D) Shape Tool

103. We can drag the dynamic guides from the following snap points ( )
A) Nodes B) Quadrants C) Text Baselines D) All of the above

104. How can you add a page frame to the current page? ( )
A) Double-click the Pick tool B) Double-click the Rectangle tool
C) Choose Layout, Add Page Frame D) None of the above
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105. Using the Paintbucket tool we can apply the following properties to the selected object ( )
A) Size B) Rotation C) Position D) All of the above

106. Existing Extrude, Blend and Envelope effects can be applied to the selected objects using this tool ( )
A) Smart Drawing Tool B) Eyedropper Tool C) Paintbucket Tool D) Interactive Fill Tool

107. Which of the following CANNOT be fitted to a path? ( )
A) Artistic Text B) Paragraph Text C) Blend D) Contour

108. Using the Eyedropper tool we can copy the following ( )
A) Properties B) Transformations C) Effects D) All of the above

109. From where can you delete arrowheads from the arrowhead selector list? ( )
A) Outline Property Bar B) Pen Docker C) Outline Pen Dialog D) Tools, Arrow, Delete

110. Which Prepress Print option must be checked to output film with the emulsion side down? ( )
A) Invert B) Mirror C) Conform to DSC D) Rasterize Entire Page

111. Which information is available from the statistics page after Publishing to Internet? ( )
A) The Upload Time B) A Site Map C) The Download Time D) A Page Counter

112. What does the squiggly red line that appear while typing indicate? ( )
A) Type Assist is turned on B) The word is misspelled.
C) The characters have been manually kerned D) There is a font substitution.

113. While drawing with the Bezier tool, which key do we hold to drag and reposition the last node? ( )
A) Alt B) Shift C) C D) S

114. Which of the following is NOT a method for accessing Page Size options? ( )
A) Layout, Page Setup B) Right-click Properties C) Pick tool Propertybar D) Tools, Options

115. What does the white rectangle in the lower left corner of a swatch indicate? ( )
A) An Out of Gamut Color B) An Outline Color
C) An Overprint D) A Spot Color

116. What is the result of double-clicking Dimension Text? ( )
A) The Liner Dimensions docker opens B) The Linear text is in text editing mode
C) The Format text dialog opens D) The Edit text dialog opens

117. Which of the following is NOT an action available through the Link Manager docker? ( )
A) Fix broken links B) Embed linked bitmaps
C) View link properties D) Set interval for URL checking

118. What modifier key is used with the Import cursor to size the import without constraint? ( )
A) Ctrl B) Alt C) Shift D) Enter

119. Which of the Fills below allows shading to follow the shape of an irregular curve? ( )
A) Linear B) Radial C) Texture D) Mesh

120. Using the Interactive Fill tool, holding which modifier key rotates a Pattern or Texture fill without
resizing it? ( )
A) Ctrl B) F5 C) Alt D) Shift
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Locking  24
Logarithmic Spiral  6, 7
Loop  39

M
Macros  62
Magnify  45
Make Node A Cusp  26
Make Node Smooth  26
Make node Symmetrical  26
Make Text Web Compatible

35
Map Nodes  40
Maximize  4
Measured from  43
Menu Bar  2
Menu Options  52
Merge  57
Mesh Fill Tool  48
Midpoint  44
Minimize button  4
Mirror  49
Mirror Buttons  6, 34
Mirror Horizontally  28
Mirror Vertically  28
Miscellaneous Blend Options

40
Miter Limit  21
Mode  59

N
Name  50
Navigator  4, 11
New  13, 21, 55
New end  40
New From Template  13, 56
New Object  38
New path  40
New start  39
New symbol  38
New Window  48
Newsgroup  1
Nib Size  14
No Selection  23
Nodes  27
Non Proportional  8
Non-Printing Characters  35
None  28
Normal  29, 46
Normal Paper  53
Nudge Offset  24
Number of Copies  51
Number of Sides  6

Number of Steps  39

O
Oberon Calender Wizard

v3.3  62
Object  38
Object Data Manager  60
Object Flyout  6
Object Manager  60
Object Position  6
Object Properties  47
Object Size  6
Objects  27
Odd  50
Office  52
Offset  18
Open  12, 55
open  2
Operation  44
Options  12, 21, 24, 52, 60
Order  10
Orientation  24, 51, 53
Outline  47
Outline Color Dialog  21
Outline Flyout  20, 21
Outline Pen Dialog  20
Output  51
Outside  41
Over  46
Overprint Bitmap  38
Overprint Fill  38
Overprint Outline  38

P
Page  10, 53
Page Background  54
Page Border  30
Page Height  10
Page Horizontally  9
Page Order  51
Page Orientation  53
Page Setup  53
Page Sorter View  55
Page Vertically  9
Page width  10
Pages  50
Pages per sheet  51
Paint Shop Pro XI  1
Painter IX.5  1
Palette Editor  60
Palettes  48
Paper  51, 53
Paper Input Bin  51

Paper Type/Size  23
Paper Width and Height  23
Paper/Output  51
Paper/Quality  51
Paragraph Formatting  33
Paragraph Text  35
Paragraph Text Frame  34
Paste  37
Paste Special  37
Path  40
Pattern Fill  22
Pen Tool  18
Perfect Shapes Flyout  5
Perform Print Merge  58
Pick Tool  7
Place Inside Container  46
Play  62
Plug-ins  60
Points  20
Polygon  6
Polyline Tool  18
Portable Document Format

52
Portrait  23, 51, 53
Position  6, 31, 52
Position and Size  51
Posterize  58
Postscript Fill  22
PowerClip  46
Prefix for Dimension  19
Prepare for Service Bureau

56
Preset  17
Preset list  41
Pressure stroke list  17
Preview  12, 49
Preview Selected Only  11
Print  49
Print and Export  55
Print Merge  57
Print Options  49
Print Preview  49
Print Quality  51
Print Range  50
Print Setup  49
Print Style  49, 50
Print Tiled Pages  52
Print to file  51
Printable Area  30
Properties  23, 51
Property Bar  23
Publish To PDF  52

Publish To The Web  52
Push and Pull Distortion  41

Q
Quality  51
Quick Correct  35

R
Recent Search  36
Recently Used  55
Rectangle Tool  7
Rectangle Tool Flyout  7
Redo  11
Reduce Nodes  27
Reflect Nodes  27
Refresh Window  48
Relative to Object  15
Remove face  45
Rename Page  53
Repeat  52
Replace objects  36
Replace Text  36
Reposition images to  52
Resample  59
Reset  18, 40
Restore down  4
Reverse Curve Direction  26
Reverse Order  10
Revert  52
Revert to objects  38
Revolutions  6
Right  9, 28
Right Rectangle Corner

Roundness  8
Rollover  46
Rotate  31, 39
Rotate All Objects  40
Rotate and Skew Nodes  26
Rotation  6, 8, 18
Roughen Brush  14
Round Corners Together  8
Roundness  8
Rulers  2, 30
Run  62
Run Script  61

S
Sampling Color  47
Sampling Object Properties47
Save  13
Save Artistic Media Stroke  18
Save As  13, 51
Save as Type  13
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Save Custom Page  54
Save in  13
Save Settings As Default  60
Scale and Rotate  32
Scale Factor  8, 52
Scale with Image  21
Scrap Book  61
Scroll Bar  4
Select All  27
Select All Nodes  27
Select From Existing File  57
Selection  50
Selection Mode  25
Send To  52
Service Bureau  56
Set Default  24
Set from Printer  54
Settings  35
Shade  44
Shape Edit Flyout  14, 15
Shape Tool  25
Shaping  36, 37
Show  30
Show end  40
Show Non-Printing

Characters  35
Show path  40
Show start  39
Show this Welcome Screen

at startup  56
Show units for Dimension  19
Simple Wireframe  29
Simplify  37
Single Arc  42
Single Color  22
Size  6, 32, 52
Size of object  17
Skew  32
Slanted Dimension Tool  19
Small Back  43
Smart Drawing Tool  20
Smart Fill Tool  23
Smart Tool Flyout  20, 23
Smudge Brush  14
Snap to Grid  24, 30
Snap to Guidelines  30
Snap to Guidlines  24
Snap to Objects  24, 30
Snap to Objects Setup  30
Solid fill  44
Source  54

Spacing of Objects  18
Spell Check  35
Spike direction  15
Spikes Frequency  14
Spiral Expansion Factor  7
Spiral Revolutions  6
Spiral Tool  6
Split  40
Spray list File list  17
Sprayer  17
Spraylist Dialog  18
Square  16, 36
Standard Bar  2
Star  6
Start  39
Start to End  29
Start to End with Curvey

lines  29
Start to End with Straight

lines  29
startup  56
Statistics  35
Status Bar  4
Straddle Text  36
Straight line  42
Straighten Text  34
Stretch and Scale Nodes  26
Style  21
Styles  60
Suffix for Dimension  19
Swap  21
SWF  52
Switch Page Orientation  53
Symbol  38
Symmetrical Spiral  6, 7
System Requirements  1

T
Tabs  33
Target  44
Task Bar  4
Technical Support  55
Telugu Number Fonts  5
Text  5, 27, 33
Text Flows Left  36
Text Flows Right  36
Text Menu Options  33, 34
Text Orientation  33
Text Position Drop Down  19
Text Statistics  35
Text Styles  60

Text Tool  5, 27
Text Wrap  36
Texture Fill  22
The Web  52
Theasures  35
Thickness  16
thumbnails  51
Tick Snapping  34
Tile Bar  2
Tile Horizontally  48
Tile overlap  52
Tilt Setting  14, 15
Tinted grayscale  45
To Back Of Layer  8, 10
To Back Of Page  10
To Center  41
To Front Of Layer  8, 10
To Front Of Page  10
Tool box  2
Toolbars  48
Tools  60
Top  9
Trace Bitmap  59
Transform  58
Transformations  31, 32, 47
Transparency  44, 45
transparency Button  44
Transparency Midpoint  44
Transparency Operation  44
Transparency Properties  45
Transparency Tool  44
Transparency Type  44
Tray selection  51
Treat As Filled  24
Trim  36
True Type Font  51
Twister Distortion  42
Two-Color Pattern Fill  22
Type  44

U
Unconstrained  42
Underline  28
Undo  11
Undo Docker  11
Ungroup  7
Unlink  34
Unlock  24
Unlock All  24
Up one level  12
Update from Link  59

Update Link  38
Use Hyphenation  35
Use Object Fill  44

V
V  43
VBA  62
Version  13
Vertical Dimension Tool  19
Vertical Segment Tool  16
Vertically  48
View  11, 29, 55
View Manager  60
View Menu  12
View Point  45
Visual Basic  61
Visual Basic for Applications

62
VP Locked to Object  43

W
Webdings  5
Website  1
Welcome Screen  55, 56
Weld  36
What's New?  55, 56
Width  20, 53
Window  13, 48
Wingdings  5
WinZip 10.0  1
Wireframe  29, 45
WordPerfect  1
Working with Office  55
Workspace  2, 1
Wrap Paragraph Text  36
Wrapping Style  36
Writing Tools  35

Z
Zipper Distortion  41
Zipper Distortion Amplitude

42
Zoom  10, 49
Zoom In  10
Zoom Levels  10
Zoom Out  10
Zoom to All Objects  10
Zoom to Page  10
Zoom to Page Height  10
Zoom to Page width  10
Zoom to selected  10
Zooming Options  10

T

OSS Publications96


	Inner Title in 12 in Curves
	Page 1
	Page 2

	a
	Pages 1 2
	Page 3
	Pages 14 to 24
	Pages 25 to 30
	Pages 31 to 38
	Pages 39 to 48
	pages 4 to 13
	Pages 49 to 56
	Pages 57 to 62
	Pages 63 to 65
	Pages 66 to 69
	Pages 70 to 79
	1: 70
	2: 71
	3: 72
	4: 73
	5: 74
	6: 75
	7: 76
	8: 77
	9: 78
	10: 79

	Pages 80 to 86
	1: 80
	2: 81
	3: 82
	4: 83
	5: 84
	6: 85
	7: 86

	Pages 87 to 92
	Pages 93 to 96

